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A MESSAGE FROM THE PRESIDENT

Welcome to the Eastern New Mexico University-Roswell community! We are glad you chose to study on
our campus. ENMU-Roswell is committed to helping you reach your academic goals. Our mission is to
provide pathways for your future success through educational growth and personal enrichment. We
believe learning empowers individuals to improve their personal lives and the economic, social, and
cultural conditions of local and global communities. Our faculty and staff members are highly dedicated
professionals who strive to provide quality learning opportunities to prepare students for entry into

workforce careers, advanced studies, and to become productive citizens.

ENMU-Roswell provides a strong educational experience in health science, liberal arts, and technical
education. Our academic programs incorporate traditional learning environments with 21st century
technology We serve a diverse population of students with a focus on meeting their individual needs,
tutoring in our Success Center, academic advising, a fitness center with intramurals, and numerous clubs
and activities. Our campus is actively engaged with local school districts and offers a robust dual-credit

program to ensure clear pathways for their educational achievement!

| look forward to seeing you on campus!

Dr. Shawn Powell
President, ENMU-Roswell
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UN MENSAJE DE EL PRESIDENTE

iBienvenidos a la comunidad de Eastern New Mexico University-Roswell! Estamos agradecidos que hayan
elegido estudiar en nuestra universidad. ENMU-Roswell se compromete a ayudarlo a alcanzar sus metas
académicas. Nuestra misidn es proveer caminos para su futuro éxito a través del crecimiento educativo y
el enriquecimiento personal. Creemos que el aprendizaje empodera a las personas para mejorar sus vidas
personales, econdmicas, sociales y condiciones culturales de las comunidades locales y globales. Nuestra
facultad y personal son profesionales altamente dedicados que se esfuerzan para brindar oportunidades
de aprendizaje de calidad para preparar a los estudiantes para ingresar a carreras laborales, estudios

avanzados y convertirse en ciudadanos productivos.

ENMU-Roswell brinda una experiencia sélida educativa en ciencias de la salud, artes liberales y educacion
técnica. Nuestros programas académicos incorporan entornos de aprendizaje tradicionales con tecnologia
del siglo XXI. Servimos a una poblacién diversa de estudiantes con un enfoque en satisfacer sus
necesidades individuales. iNuestra universidad participa activamente con los distritos escolares locales y

ofrece un programa soélido de doble crédito para garantizar vias claras para su logro educativo!

iEspero verte en la universidad!

Dr. Shawn Powell
President, ENMU-Roswell
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PHILOSOPHY OF EASTERN NEW MEXICO UNIVERSITY-ROSWELL

Vision
ENMU-Roswell provides pathways for future success through educational growth and personal
enrichment.

Mission
ENMU-Roswell empowers a diverse community with academic and technical skills.

e Supports and prepares students for success in a rapidly changing world
¢ Collaborates with business, industry educational institutions, and the ENMU System

Philosophy of Learning

Learning is the primary driver behind our Mission and Vision. We believe learning is a lifelong process of
intellectual and interpersonal growth that occurs when individuals expand their depth and breadth of
knowledge, skills, and experiences. We believe that learning empowers individuals to improve their
personal lives and the economic, social, and cultural conditions of local and global communities.

Core Values

Excellence

We surpass expectation in everything we do. All programs and services relentlessly focus on exceeding
expectations of students, customers, and partners. We strive to cultivate a nurturing, respectful, and
trusting environment of growth and development.

Integrity
We work together to build positive and diverse relationships with each other and our community. We
foster partnerships, embrace challenges, inspire growth and respond to stakeholder needs to meet

established goals.
Revised June 15, 2020

Unity

We work together to build positive and diverse relationships with each other and our community. We
foster partnerships, embrace challenges, inspire growth and respond to stakeholder needs to meet
established goals.

Revised June 15, 2020
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NOTICE OF NONDISCRIMINATION

Eastern New Mexico University-Roswell is an affirmative action and equal opportunity employer. The
University does not discriminate on the basis of race, color, religion, national origin, sex, age, disability or
veteran status in its programs, activities or employment. Eastern New Mexico University-Roswell
subscribes to Title IX of the Education Amendments of 1972 that prohibits discrimination on the basis of
sex in any educational program or activity receiving federal funds.

Eastern New Mexico University-Roswell subscribes to Title IV of the Civil Rights Act of 1964 that prohibits
discrimination based on race, color or national origin in any program or activity receiving federal funds.
Grievance procedures for each employee group are outlined in the handbooks of the constituency.
Persons seeking additional information about the University's nondiscrimination policy or the grievance
procedures should contact the following University representatives below or refer to our ENMU-Roswell
website at https://www.roswell.enmu.edu/notice-of-nondiscrimination/

Affirmative Action Officer: Section 504 Coordinator:
Jessica Small Kim Childress
Internal Auditor/Affirmative Action Officer Disability Services Officer
ENMU ENMU-Roswell
1500 S Ave K P.O. Box 6000
Portales, NM 88130 Roswell, NM 88202
Phone: 575.562-2218 Phone: 575.624.7002
Email: Jessica.small@enmu.edu Email: kimberly.childress@enmu.edu

Title IX Coordinator
Dr. Linda Neel
System Title IX Coordinator
ENMU-Roswell
PO Box 6000
Roswell, NM 88202
Phone 575.562.2235
Email: linda.neel@enmu.edu
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TITLE IX POLICY AND RESOLUTION PROCESS

“No person in the United States, shall, on the basis of sex, be excluded from the participation in, be
denied the benefits of, or be subjected to discrimination under any education program or activity
receiving federal financial assistance.” (20 U.S.C. § 1681 & 34 C.F.R. Part 106 (1972).

The Eastern New Mexico University System (the System/System) affirms its commitment to promote the
goals of fairness and equity in all aspects of the educational enterprise. The System prohibits any and all
discrimination on the basis of sex. The System adheres to all federal and state civil rights laws prohibiting
discrimination in public institutions of higher education. This policy and procedure specifically govern the
System's sex-based discrimination policies and procedures. The System does not discriminate on the basis
of sex in its educational programs, activities, employment, and admission decisions, and the University is
required by Title IX and 34 C.F.R. Part 106 not to discriminate in such a manner.

When brought to the attention of the System, any sex-based discrimination will be appropriately
addressed and remedied by the System according to the ENMU system Policy 80-12 Title IX Policy, and
the ENMU System Resolution Process and Procedures Manual for Alleged Violation of the Title IX Policy.
Links to these documents can be found at https://www.roswell.enmu.edu/title-ix/.

Jurisdiction: This policy applies to behaviors that take place in the United States, and on property owned,
operated or controlled by the System; at System events, or off-campus as appropriate where such conduct
has the purpose or effect of discriminating against any person on the basis of sex with respect to any
education program or activity of the System. This also includes any building owned or controlled by any
student organization officially recognized by the System.

The campus community includes prospective students, students, student organizations, faculty,
administrators, staff, prospective employees, guests, and visitors who are currently participating in an
education program or activity at the University. Non-members of the campus community who engage in
the System's programs or on System property are not under the jurisdiction of this policy but can be
subject to actions that limit their access and/or involvement with System programs, events or property as
a result of their misconduct or violations of this policy. All vendors serving the System through third party
contracts are subject to these policies and procedures.

ENMU System Title IX coordinator: Inquiries concerning the application of Title IX and 34 C.F.R. Part 106
may be referred to the ENMU System Title IX Coordinator or to the Assistant Secretary for the Office for
Civil Rights of United States Department of Education.

ENMU System Title IX Coordinator
Dr. Linda Neel

System Title IX Coordinator

ENMU Station 2

1500 S Ave K

Portales, NM 88130

575-562-2235
Linda.neel@enmu.edu

Roswell Office:
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Instructional Technology Center 113-114
23 W Mathis

Roswell, NM

575-624-7142

For inquiries to the Assistant Secretary for the Office for Civil Rights of United States Department of
Education:

U.S. Department of Education
Office for Civil Rights

400 Maryland Ave. SW
Washington, DC 20202-1100
Customer Service: 800-421-3481
Fax: 202-453-6012

TDD: 877-521-2172

E-mail: OCR@ed.gov

Web: https://www.ed.gov/ocr

Reporting an Incident: Report incidences of Sex-Based Discrimination using any of the following options.
There is no time limit for filing a report of sex-based discrimination, however, if the respondent is no
longer subject to ENMU-R’s jurisdiction, the ability to investigate, respond and provide remedies may be
more limited.

If you need emergency services, call the ENMU-Roswell Campus Security Office, or 911 immediately; then

1. Report directly to the Title IX Coordinator or the Deputy Title IX Coordinator;

2. Report to an Official with Authority — President, Vice President, Assistant Vice President,
or Director of the University;

3. Report to any trusted, responsible member of the ENMU-R campus community who can
refer you to one of the above campus representatives.

4. Report an incident through the link provided on the ENMU-R Title IX webpage at
https://www.roswell.enmu.edu/title-ix/.

Allincidences of actual, suspected or implied Sex-Based Discrimination must be reported to, and reviewed
by the Title IX Coordinator, regardless of the role of the reporter or the respondent in the campus
community (students, faculty, staff or third-party participants), and even if an incident was initially
reported to another party. The University has actual knowledge of sexual harassment, or an allegation of
such, when reported to the Title IX Coordinator, the Deputy Title IX Coordinator, or an Official with
Authority. AllENMU System employees (students, faculty, staff, and administrators) are required to report
actual or suspected Sex-Based Discrimination to appropriate officials immediately, unless the employee
is acting in an official, licensed capacity as a counselor, health provider or member of the clergy. All other
staff involved in the reporting, investigation or hearing processes of a Title IX complaint will maintain the
confidentiality of parties involved to the extent possible, based on FERPA regulations, and the need to
protect the campus community. All parties involved must understand that the university may not be able
to honor confidentiality in all cases.

The ENMU System encourages the reporting of sex-based discrimination by reporting parties and
witnesses. Sometimes, reporting parties or witnesses are hesitant to report to University officials or
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participate in resolution processes out of the fear of self-accusation of policy violations. It is in the best
interest of the campus community for responsible parties to report to University officials, and that
witnesses come forward to share what they know. To encourage reporting, the ENMU System pursues a
policy that will protect the educational opportunities of parties who willingly participate in an
investigation, but might otherwise be subject to sanctions for violations of policy because of their
involvement in the activity.

Title IX Resolution Process:

The ENMU System will act on any formal or informal notice/complaint of violation of the Title IX policy
that is received by the Title IX Coordinator or trained designee or any other Official with Authority (OWA)
by applying the procedures as documented in the ENMU System Resolution Process and Procedures
Manual for Alleged Violations of the Title IX Policy. This document can be found at:
https://my.enmu.edu/c/document library/get file?uuid=63b029c9-e85b-44ba-a736-
11420e2945d6&groupld=2502172.

Retaliation. The ENMU System takes reports of sex-based discrimination very seriously. The University
will not tolerate retaliation against those who make such reports or participate in the investigatory or
adjudicatory process. Retaliation includes, but is not limited to, any adverse employment or educational
action taken for making a report of sex-based discrimination, or otherwise participating under this Policy.
The University considers any actual or threatened retaliation or any act of intimidation to prevent or
otherwise obstruct the reporting of sex-based discrimination or the participation in the Title IX Process a
separate violation of this Policy and may result in disciplinary sanctions. Any person who believes that
they have been subject to retaliation should immediately report this concern to the Title IX Coordinator.

Subsequent Prevention. The ENMU System is committed to preventing the recurrence of any sex-based
discrimination including without limitation, harassment, or other sexual misconduct. The ENMU System
administration will document and take such steps as are deemed appropriate to facilitate change for the
purpose of the correction of discriminatory effects on the reporting party and others, as appropriate, and
for the ENMU system.

Training. The ENMU system administration highly recommends that each member of the campus
community, as defined above, completes annual training as provided; and becomes familiar with the full
language in the ENMU System Policy 80-12 Title IX Policy, and the Resolution Process and Procedures

Manual for Alleged Violations of the Title IX Policy for the safety and protection of all members of the

campus community.
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FAMILY EDUCATIONAL RIGHTS TO PRIVACY ACT (FERPA)

The Family Education Rights and Privacy Act provides eligible students with certain rights with respect to
their education records. Education records mean those records that are directly related to a student and
maintained by ENMU-Roswell or by a party acting for ENMU-Roswell, with some exceptions. Eligible
students in attendance at ENMU-Roswell include students attending in person and those attending by
other means, such as by FERPA language, videoconference, satellite and Internet.

For additional information about rights as a student under FERPA, please see:
ENMU-R’s Annual Notice to Students Regarding FERPA Rights which can be accessed by students at
https://www.roswell.enmu.edu/consumer-information-disclosures/.

Contact the Office of Admissions & Records for additional information regarding student rights under
FERPA.

Office of Admissions & Records
56 University Blvd

Roswell, NM 88203

P (575) 624-7141

F (575) 624-7144
records@roswell.enmu.edu
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GENERAL INFORMATION
Wstory

History

Roswell Community College was officially established as a branch of Eastern New Mexico University in the
fall of 1958 under the leadership of Donald T. Rippey. From 1958 through the fall semester of 1962, the
college conducted classes in the evening at Roswell High School. In January of 1963, with an enrollment
of 75 students, eight daytime classes were held at the old post office. This established, for the first time
in Roswell, a daytime coeducational college program.

When Walker Air Force Base closed on June 30, 1967, Eastern New Mexico University-Roswell acquired
234.5 acres, including 27 major brick structures and numerous frame construction buildings. Roswell
Community College was renamed Eastern New Mexico University-Roswell. The college spent the summer
moving into the new buildings, and in September of 1967, began holding classes on its new campus.

For the first time, ENMU-Roswell could offer, in addition to its academic transfer program, a successful
career and technical program which included training in various skilled trades and work in the health
occupations areas. Enrollment has increased from 157 part-time students in 1958 approximately 2,000
students in the spring of 2021, illustrating the need for educational opportunity in Southeastern New
Mexico.

Through a series of statewide and local bond issues, a number of new buildings have been constructed.
Several other facilities have been renovated and expanded to meet the changing needs of the ENMU-
Roswell campus. Between 1996 and 2010 the following projects were completed: Arts & Science Center,
Instructional Center renovation, Swimming Pool renovation, Instructional Technology Center, Aviation
Maintenance expansion, Auto Tech/Occupational Training Center repair, Health Science Center Phases |
and ll, Sierra Vista Village, and renovation of the Campus Union Building. The Student Services Center,
which centralizes student services functions, was completed in January of 2013. Bond issue and capital
funds are being utilized for renovations to the Automotive and Welding facilities and for the construction
of a new maintenance building on campus in 2021.

Student Profile

Each semester, more than 2,000 students register for credit and noncredit courses at ENMU-Roswell.
Most reside in Chaves County. There are no “typical” ENMU-Roswell students. The college attracts a
diverse student population, including high school graduates and senior citizens. The average age for full-
time students is 22. Students attend ENMU-Roswell for a variety of reasons. Some are completing their
first two years of college before transferring to another university. Some are completing a certificate or
degree programs for entry into their chosen career field. Some students are returning to college after
being away from the classroom for many years, while others are taking a class or two while balancing
work schedules to upgrade their job skills.
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Notice to Students

In compliance with the Department of Education Federal Regulations, the Campus Crime Report and the
Graduation Rate Report are available on the ENMU-Roswell website at www.roswell.enmu.edu

A printed copy is available upon request from either Campus Security or the Assistant Vice President for
Student Affairs. Students may call 1-800-243-6687 or mail a request to Campus Security at:

P.O. Box 6000
Roswell, NM 88202

Accreditation

ENMU-Roswell is accredited as an operationally separate campus by the Higher Learning Commission, one
of six higher education regional accrediting bodies in the United States.

Eastern New Mexico University-Roswell recently completed a four-year comprehensive review in 2021
and the Institution is in compliance with all standards. The College will have a reaffirmation visit in the
2027-2028 academic year.

The Higher Learning Commission
(312) 263-0456
(800) 621-7440
Website: www.hlcommission.org

ENMU-Roswell is also a member of the American Association of Community Colleges. Various programs
are certified by their own accrediting agencies.

Location

Located in the heart of the Sunbelt, Roswell is a friendly city of approximately 50,000. Roswell residents
have a strong dedication to its future and deep respect for the city’s heritage and pioneering spirit. The
city boasts several of the finest art museums in the state and a symphony orchestra recognized for
excellence throughout the Southwest. Roswell has long been the business and shopping hub of
Southeastern New Mexico. There is much to enjoy in and around Roswell, including Bitter Lakes National
Wildlife Refuge, Bottomless Lakes State Park, the International UFO Museum and Research Center, horse
racing under the cool pines of Ruidoso Downs, and skiing in the nearby Sacramento Mountains.

All buildings on campus provide barrier-free access to individuals with disabilities.

Administration Center (AC):
Houses the Business Office, Budget and Cashier’s offices, College Development offices, Payroll,
and the offices of the President, Vice President for Academic and Student Affairs, Vice President
for Business Affairs, and Institutional Effectiveness. A formal meeting room in this building, Board
Room 135, is primarily used for meetings of the Community College Board and Board of Regents.

Arts and Science Center (ASC):
Houses the Creative and Fine Arts classes, as well as the Special Services Department and
Disability Services Office.
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Automotive Welding Technology Center (AWTC):

Houses the Welding and Automotive Technology programs. This building was renovated in 2022
to include updated technology and equipment to give students an up-to-date, safe training
environment. The Welding Lab includes 40 state-of-the-art welding booths and 20 innovative,
outdoor welding booths to give students a real-world experience while earning their certificate
or degree. Automotive has 12 vehicle lifts and 2 alignment lifts along with numerous other
industry-standard equipment used in the field. Both programs offer National Coalition of
Certification Centers (NC3) Certification training along with American Welding Society (AWS)
Qualification testing and Automotive Service Excellence (ASE) certifications.

Aviation Maintenance Technology Center (AMT):

Houses AMT classrooms, training labs, and a hangar with a number of fixed-wing aircraft and
helicopters. Students receive hands-on training using the latest in aviation and simulation
technology. A Boeing 727-100 freighter donated by FedEx Express is also close to the facility to
give students experience with transport category aircraft.

Campus Security Building:

Located between the Instructional Center and the Instructional Technology Center, houses the
Safety/Security Department, which reports to the Vice President of Business Affairs. The
Safety/Security Department staff consists of the Director of Security, the Safety/Security
Operations Officer (S500), and University Security Officers (USO). The department also employs
Student Security Officers (SSO) and Student Dispatchers who assist during office hours. The
Safety/Security Department issues campus identification cards, necessary for all individuals
(including students, staff, faculty, Adult Education classes, and community members), who come
onto campus grounds. Additionally, they also issue free parking stickers necessary for parking on
campus grounds. Visitors to campus must obtain visitor parking passes from this office or the
website. Safety/Security Department officers are on duty 24 hours, 7 days a week including
holidays and can be reached at (575) 624-7180.

Campus Union Building (CUB):

Houses various meeting facilities including the Multipurpose Room (a 60-seat banquet and
meeting room), and three additional conference rooms — the CUB Conference Room, the Alcove
Room, and CUB 102 (aka, the Fireplace Room). This is also where dining services is located, open
to students, faculty, staff, administration, and the public.

College Services Center (CSC):

Houses the Bookstore (including shipping and receiving areas), the Adult Education program, and
Student Outreach Offices.

Early College High School (ECHS)

Administrative office and classrooms are located in the lower levels of the IC building. ECHS is an
accelerated high school experience that provides high school age students the opportunity to
challenge themselves academically by completing their high school core curriculum within two
years and fulfilling high school elective requirements through the completion of college-level
instruction. Students have the opportunity to complete a variety of certificates and associate
degrees at ENMU-Roswell while fulfilling their high school graduation requirements.
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Health Science Center (HSC):

A state-of-the-art allied health and nursing training facility for the programs under the Health
Sciences unit. Programs include Occupational Therapy Assistant, Emergency Medical Services, Fire
Science, Pharmacy Technician, Respiratory Therapy, Nursing, Medical Assisting, Phlebotomy, and
Nursing Assisting. Student Health Services are also housed in the HSC. This building was renovated
to include smart classrooms, computer and medical labs, storage for medical equipment, and
Emergency Medical Services trailers. The Regional Medical Simulation Center is also located in
this building.

Instructional Center (IC):

Features modern classrooms, faculty and grant management offices, GEAR UP offices, the
Portales Information Center, and Testing Services. This building is two-stories.

Instructional Technology Center (ITC):

Features several ‘smart’ classrooms, computer classrooms, science classrooms/labs, The
Commons (conference area), and faculty offices. Additionally, the KENW Bureau- Roswell is
located in this building as part of the NPR/PBS Affiliates.

Lawrence C. Harris Occupational Technology Center (OTC):

A 46,000 square-foot building housing HVAC, CDL, Media Arts, the Math Lab, some liberal arts
other classrooms, a large seminar room, and the iCenter. The offices for the assistant vice
presidents for instruction (Arts & Sciences, Health Sciences, and Technical Education) are located
in Suite 101. The Small Business Development Center and the Center for Workforce and
Community Development are also housed in this building.

Learning Resource Center (LRC):

A 30,200 square-foot building that includes library services, the Student Success Center, the
Media Center, classrooms, and offices for Computer Services. The library has an extensive
collection of more than 30,000 books, newspapers, magazines, and state documents. Staff
members are available to help students, staff and community members find the information and
resources they need for course assignments or for leisure reading. In addition, the library’s
computerized WorldCat card catalog can be used to locate information, both in the LRC and in
other WorldCat member-library collections. Besides offering full Internet access, the LRC has
several online databases covering a broad range of topics. These include FirstSearch, and
EBSCOHost. Students, faculty, and staff have online access to periodical databases from the
Golden Library at ENMU in Portales. They can also access additional databases like Newsbank and
Gale Group Infotrac through El Portal, a service offered by the State Library in Santa Fe.

Through the library’s membership in the OCLC computerized network, students, faculty, staff and
community members have interlibrary loan access to the collections of thousands of other
libraries in 118 countries and territories worldwide. Library cards are available to non-student
Chaves county residents between the ages of 18 and 55 for a $10 refundable deposit. For high
school students and senior citizens, no deposit is required. A collection of DVDs and videotapes
are available for in-house use in the Media Center, which also designs and produces original
instructional materials. The Media Center is also the site for student proctored testing. Students
taking web-based courses can access the library’s online catalog through the university’s website
www.roswell.enmu.edu. Questions and requests for information may be directed to the LRC
Director, at 575-624-7113.
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Performing Arts Center (PAC):
A versatile performing space with a classical proscenium arch and a contemporary thrust stage.
The PAC seats over 400 patrons and is utilized by faculty, students, and the community. The space
is outfitted for performances, lectures, and meetings allowing for intimate and large-scale
attendance.

Physical Education Center (PEC):
Features a two-court gymnasium, four racquetball courts, a complete weight room, an aerobic
dance studio, and a cardio room. The PEC is free to students/staff and open to the public for a
fee. A 30-day pass is also available. A large outdoor swimming pool, adjacent to the Campus Union
Building, is open to faculty, staff, students and the public during the summer months. The
swimming pool is available for private parties. For fees, open dates, and pool party reservations
contact the Campus Facility Coordinator at (575) 624-7250.

Student Services Center (SSC):
Completed in 2013, is a One Stop Center that houses Advising Services, Admissions & Records,
Enrollment Services/High School Dual Credit Services, New Student Relations, Financial Aid, and
the Assistant Vice President for Student Affairs.

Student Success Center:
Offers free tutoring in writing, science, and math across all departments, is now housed in the
LRC.

Student On-Campus Housing

Well Equities operates the Sierra Vista Village student housing complex, which provides innovative, on-
campus student housing. Every student has his or her own bedroom but will share a suite or an apartment
with other occupants. In total, 258 beds are available to students in three separate building:

e The suite-style building features fully furnished two-bedroom, one-bathroom units. Laundry
facilities and community kitchens are available on each floor.

e A second building includes fully furnished two-bedroom, one-bathroom, apartment-style rooms
with a fully equipped kitchen and a washer and dryer in each apartment-style unit.

e The third building includes fully furnished four-bedroom, two-bathroom, apartment-style rooms
with a fully equipped kitchen and a washer and dryer in each apartment-style unit.

Units equipped for students with disabilities are available. In addition, Sierra Vista Village offers a
community center with a fireplace, small kitchen area, game room, computer lab, fitness center, media
room, and a group study room for the enjoyment of all residents.

Each building has an emergency call box, and residents may contact the phone company for individual
phone service. Internet service is provided in each apartment and suite at no additional charge. Students
may subscribe to cable TV at their own expense.

For more information on fees, availability, and rates contact the Sierra Vista Village office at:
(575) 347-7132.
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The University contracts with an outside vendor to operate Food Services in the Campus Union Building
for the convenience of students, staff, and the general public. Dine-in, carryout, and catering services are
available.

The cafeteria is open for breakfast, lunch, and dinner. For current hours of operation, information about
menus, catering or food services, or meal plans, call the Director of Food Services at (575) 624-7308. Visit
the Dining Services website at http://www.roswell.enmu.edu/dining-services/

Campus Bookstore

The Campus Bookstore, operated by an outside vendor, is located in the College Services Center. The
bookstore is a full-service operation designed to meet the needs of the ENMU-Roswell campus
community. Textbooks and other related instructional materials are available each semester. The
Bookstore distributes a policy for returns, exchanges, charge dates and buy-backs at the beginning of each
semester.

Charge Dates

Students receiving financial aid or other assistance may charge their textbooks and other related school
items during specified time frames at the beginning of every semester. Charge dates will be posted to the
ENMU-Roswell online calendar.

Refunds

Textbook returns are accepted until the last day of the add/drop period of each semester. Books
purchased after the add/drop period may be returned up to seven days after purchase. Books must be
accompanied by a cash register receipt. Books purchased as new books must be in absolutely new
condition and free of all markings. Textbooks that are considered to be bundles must be returned in their
original wrapping. No returns will be made on opened packages. All other merchandise is returnable
within 30 days of purchase, if in original condition as purchased and accompanied by a cash register
receipt.

Book Buy Back

During finals week of each semester, the bookstore offers a buy-back service. The bookstore will purchase
used books at approximately 50% of the original purchase price, provided the textbook is being used the
following semester, and the bookstore has not purchased sufficient quantities to meet its needs. For any
bookstore-related questions, call (575) 624-7192 or visit us at www.ENMU-Roswellshop.com.

Student Academic Services

ENMU-Roswell’s Student Services Center provides One Stop service support for Admissions, Academic
Advising Services, Academic Records, Enrollment Services and New Student Relations, Financial Aid, and
enrollment support for veterans.
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General Admissions Requirements

In order to attend ENMU-Roswell, students must complete an Admissions Application prior to registering
for classes. Although ENMU-Roswell is considered an open enrollment institution, certain documentation
is required for consideration of financial aid eligibility, placement in classes, and transfer evaluation. It
benefits the student to have the following documentation submitted to and reviewed by the Office of

Admissions & Records department staff as soon as possible after admissions to facilitate the decision-
making process. The following documentation is necessary for consideration:

1) Application for admission — completed online from the ENMU-Roswell website

2) High school transcripts from an accredited institution; or

3) A satisfactory score on a high school equivalency test, and/or completion of the EDREADY™
Placement Test (see more information in the TESTING SERVICES section)

4) Official transcripts from all previous colleges, universities, and technical-vocational schools
attended

5) Additional documentation may be requested, as needed, subsequent to an initial review of
documentation submitted at admissions.

Official transcripts are those sent directly by an official of the high school and or college(s)/technical
school(s) to the ENMU-Roswell Office of Admissions & Records. The University cannot accept copies of
transcripts in a student’s possession. All transcripts must be submitted to the Office of Admissions &
Records as soon as possible after admission to the institution. A registration hold will be placed on the
student’s file until all transcripts are received and reviewed. A student misrepresenting or failing to
disclose information, including failure to declare previously attended colleges, in the completion of the
admission form will be subject to disciplinary action and possible dismissal from the University.
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TRANSFER STUDENTS
Students Transferring to ENMU-Roswell

Students Transferring to ENMU-Roswell

Students transferring to ENMU-Roswell as a degree-seeking student must submit official transcripts from
each college or university attended.

Evaluation of Transfer Credit
Evaluation of acceptable credits that are transferable to a students’ degree program is performed by the
Office of Admissions & Records.

Students seeking a transfer credit evaluation must complete an Admission Application to ENMU-Roswell
and have original official academic transcripts sent directly to the University from each institution
previously attended. Transfer credits are evaluated once all transcripts for that student have been
received. Transfer credits are evaluated only for students seeking a degree or certificate. Transfer grade
point averages are used in the calculation of grade point averages for graduation “With Honors” only.

Foreign students who wish to have foreign transcripts evaluated for transfer credit must provide a
transcript evaluation that has been completed by an accepted International Transcript Evaluation Service
(such as WES), and must demonstrate how the courses are equivalent in grade and content to those
taught in the United States. Please contact the Office of Admissions & Records for more information.

Acceptance of Transfer Credit

Credit is accepted for college-level work from institutions accredited by an agency recognized by the
Council on Higher Education Accreditation (CHEA). Courses which would not be accepted include, but are
not limited to, some technical/occupational courses, doctrinal religion courses, and basic skills or
developmental level courses.

Credit for college-level work from an accredited institution will be articulated as soon as transcripts are
received, in order to facilitate the determination of eligibility for financial aid, and for placement purposes.

To further enhance articulation between all state-supported institutions in New Mexico, ENMU-Roswell
adopts the principle of treating transfer students as native students in the application of credit toward
certificate or degree requirements.

Transfer Students and EDREADY™ Tests
Transfer students who have not earned at least an associate degree may be exempt from individual areas
of the EDREADY Placement Test if they meet any of the following:

e English (Essay)
o Transfer equivalent courses
o Transfer 15 credit hours or more - with a GPA of at least 2.5 AND - a college-level English
course with a grade of C or better.
o Transfer 30 credit hours or more - with a GPA of at least 2.0 AND - a college-level English
course with a grade of C or better
e Math
o Transfer equivalent math credit
o Applied/technical math credit will be evaluated on a case-by-case basis.
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NOTE: If a student has completed more than one set of the ACT or SAT tests, the highest score will be
used to determine the student’s course placement and/or exemption from taking the EDREADY Test.

Appeal Process
An applicant who wishes to appeal the results of a transfer evaluation conducted by ENMU-Roswell should

follow the steps outlined below:

1. Submit a Transfer Evaluation Appeal Form to the Office of Admissions & Records, providing
information regarding the course(s) being appealed. A course description, syllabus of the course
at the time it was taken, and/or other documentation about the content of the course being
appealed should be attached.

2. Once the appeal is received, the file will be reviewed, and the student will be contacted in writing.
If the appeal is denied, the letter will explain the reason for the denial.

3. If the student is denied and wishes to continue the appeal, the student must indicate this in
writing to the Vice President for Academic and Student Affairs. The second appeal must be
submitted within 30 days of the first appeal decision letter.

4. Within 30 days of the second appeal, the file will be reviewed, and the student will be notified in
writing.

Transfer Students and Financial Aid

Students transferring from another college or university and applying for financial aid must request that
official academic transcripts be sent to the Office of Admission & Records at ENMU-Roswell. This is a
requirement for any transfer student applying for financial aid.

The assessment of a student’s academic progress will be based on the student’s applicable academic
record to include all credit hours attempted from other institutions, whether or not financial aid was
received.

Transfer Students Probation and Suspension

If students on probation from another university wish to enroll at ENMU-Roswell, their first semester of
attendance will be a probationary semester. Students may be suspended at the end of that semester if
they fail to obtain a 2.0-semester grade point average.

If students on suspension from another institution wish to enroll in courses at ENMU-Roswell, they may
appeal to the Academic Standards Committee for an admission waiver. Please note that credits earned
during suspension periods may not be accepted by receiving institutions.
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RESIDENCY REQUIREMENTS FOR TUITION PURPOSES

Resident or nonresident status is determined in accordance with the uniform definition established for all
New Mexico institutions by the State of New Mexico Higher Education Department, (NMHED). The Office
of Admissions & Records determines and assigns residency status.

For tuition purposes, the NMHED defines a resident as a financially independent adult over 18 years of
age who has lived in New Mexico for at least one year prior to the semester for which resident status is
requested and who has met all other residency requirements. The NMHED has published a brochure
which outlines the regulations and exceptions governing residency requirements for tuition. This brochure
may be obtained through the HED at the following website: http://hed.state.nm.us/students/residency-
requirements.aspx

Students who wish to change their official residency status must complete a “Petition for In-State Tuition
Classification” form available at the Office of Admissions & Records. A change of official residency status
is never automatic, and it is always the student’s responsibility to initiate the petition.

Special Residency Tuition Information

Special Residency Tuition information on the following programs may be obtained from the Office of
Admissions & Records:

e All out-of-state members of an American Indian nation, tribe, and Pueblo, located wholly or
partially in New Mexico, regardless of the residence of the member prior to acceptance at a
post-secondary educational institution shall be eligible to pay the in-state tuition rate.

e Any person, his or her spouse or dependent child, not otherwise entitled to claim residence,
who is an active member of the Armed Forces of the United States or armed forces of a foreign
country assigned to active duty in the State of New Mexico will be assessed resident tuition
rates.

e Aspouse or child of a veteran of the armed forces is entitled to pay tuition and fees at the
rate provided for New Mexico residents; provided that the spouse or child is eligible for
benefits pursuant to the federal Post-9/11 Veterans Educational Assistance Act of 2008
or any other federal law authorizing educational benefits for a veteran and the
dependents of a veteran.

e A veteran of the Armed Forces of the United States shall be deemed an in-state resident for
purposes of determining tuition and fees at all state institutions of higher learning provided
that veteran is eligible for veterans’ educational benefits under federal law.

e Any out-of-state student enrolled in six or fewer semester hours qualifies for out-of-district
tuition rates.

e Senior citizens (65 or over) are charged a reduced tuition waiver of $5.00 per credit hour for
the first six (6) credit hours per semester.

Western Undergraduate Exchange Program (WUE)

The Western Undergraduate Exchange program (WUE) offers students a reduced out-of-state tuition rate
of 150 percent of tuition. WUE states include Alaska, Arizona, California, Colorado, Hawaii, Idaho,
Montana, Nevada, New Mexico, North Dakota, Oregon, South Dakota, Utah, Washington, and Wyoming.
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Participants must maintain their state residency. While on WUE, students may not establish residency in
New Mexico.

Non-Degree Students

Non-degree students must complete an ENMU-Roswell admissions application online and select “non-
degree” as their program of study (i.e. “major”).
e High School transcripts or transcripts from previously attended colleges or universities are not
required to take non-degree courses.
e Part-time, non-degree-seeking students, do not need to take the EDREADY™ placement test
unless they are enrolling in a class where English or math is a prerequisite. If a student changes to
degree-seeking status, they must take the placement test at that time. No student will be awarded

a certificate or an associate degree without achieving the required level of university skills.

Veterans’ Educational Benefits

ENMU-Roswell is approved by the New Mexico State Approving Agency to offer specific programs for
military service members, veterans, and family members using Gl Bill® education benefits. Entitlement
programs are offered for honorably discharged veterans, active duty personnel, and dependents of
medically discharged or disabled veterans. For application and certification, the potential recipient must
meet with the Veterans Administration Certifying Official (VACO) and provide required documentation for
approval from the Veterans Administration Regional Office (VARO). Once approval has been granted, the
student must follow the VARO written guidelines which include satisfactory standards of progress. Failure
to comply with the VARO guidelines may result in delay and/or discontinuation of benefits.

The Office of Admissions & Records serves as the Veterans’ Affairs office at ENMU-Roswell and houses
the VACO.

Students applying for veterans’ benefits are encouraged to apply online at the Veteran’s Administration
website approximately 2-4 weeks prior to the semester for which they are enrolling in order to allow the
VA sufficient processing time. Students are encouraged to meet with their advisor prior to selecting the
next semester’s classes in order to make sure that the desired classes are within the chosen degree plan.
Payment of benefits will be based on Chapter eligibility. Further important information about benefits,
procedures and VA regulations regarding educational benefits may be obtained in the Admissions and
Records Office, or online at the Veteran’s Administration website.

Schedule of Benefits

Undergraduate Credit Load

Fall/Spring Summer Benefits
12 hours 6 hours full pay
9-11 hours N/A 3/4 pay
6-8 hours 4-5 hours 1/2 pay
1-5 hours 1-3 hours tuition only

Please note, that a reduction in course load may result in a retroactive reduction in benefits and a debt
to the VA. Tuition Payments Forgiven.

New Mexico Statute requires state-funded educational institutions to forgive tuition payments owed by
residents of New Mexico when the student is conscripted, deployed to a remote duty location, or is called
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into active service as a member of the military reserves or national guard on or after August 1, 1990. Also,
the bill requests institutions credit students for the full amount of the payments made when students re-
enroll in that institution at a future date.

International Students

International students may be considered for admission as undergraduate students on a full-time basis
as a non-immigrant with an F-1, M-1 or J-1 visa status. Non-citizens must have an equivalent educational
background to that required for United States of America citizens.

The international student must submit the following documentation for review to apply for admissions at
ENMU-Roswell. All documents pertaining to undergraduate admission should be sent to the Office of
Admissions & Records:

(1) Admissions Application for ENMU-Roswell

(2) An acceptable statement of financial responsibility that demonstrates the student’s ability to
meet all related financial obligations for the entire length of the program prior to entry into a
program of study at ENMU-Roswell. This documentation may include but is not limited to copies
of bank statements, letters of reference from financial institutions, and personal letters of
commitment from individual supporters.

(3) Acceptable documentation to demonstrate proficiency of the English language; for example, a
TOEFL iBT score of 61 (173 computer-based, 500 written), completion of the highest level of an
intensive English program, or documentation that English is the primary language of record in the
student’s country of residence. ENMU-Roswell will also accept IELTS scores of at least 5.5 in lieu
of TOEFL.

(4) Complete transcripts of high school and all previous college credit hours - the applicant must
request that official transcripts and test scores be sent directly to ENMU-Roswell. Only certified
copies of transcripts, state, or national exams should be presented. Transcripts of high school and
college credit earned at a foreign institution of learning must be formally evaluated by an agency
such as the Transfer Evaluation Service (TES), who will then provide ENMU-Roswell with an official
evaluation of United States of America educational equivalencies.

International applicants must have these materials on file with the University at least 90 days prior to the
semester for which application is being made. When these requirements are fulfilled, reviewed by the
Office of Admissions & Records, and approved, an 1-20 Certificate of Eligibility and a letter of admission
will be issued to the student. The 1-20 document must then be submitted to the appropriate Foreign
Embassy for consideration, approval, and the issuance of an acceptable F-1, M-1, or J-1 Visa. The student
must be in possession of the student Visa, and an 1-94 document to travel to the United States.

All charges, including tuition, fees, housing, meals, books, etc. must be paid at the time of each
registration. Health and accident insurance is mandatory for all international students.
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ENMU-ROSWELL FINANCIAL AID

The mission of the Financial Aid Office is to provide quality customer service to all students and the ENMU-
Roswell community and provide timely delivery of financial aid assistance to eligible students while
maintaining compliance with federal and state regulations.

The goal of the Financial Aid Office is to help students better understand the financial aid process and
learn about the different types of assistance available to them. Primary responsibility lies within the
student and family. However, when the family contributions toward educational costs are insufficient,
financial aid will be made available whenever possible.

All correspondence from the Financial Aid Office is sent to ENMU-Roswell student email accounts.
Students are encouraged to activate their email accounts upon admission. Students can check their
financial aid status online via Self-Service Banner (SSB). For your convenience, more detailed information
and important dates regarding financial aid is available on the Financial Aid webpage located on the
school’'s website  www.roswell.enmu.edu. General information may be obtained at
www.studentaid.ed.gov.

Applying for Financial Aid (Early FAFSA, FSA ID)

ENMU-Roswell FAFSA School Code: 002661

Students must complete the Free Application for Federal Student Aid (FAFSA) online at www.fafsa.ed.gov.

Students are encouraged to create an FSA ID at www.fsaid.gov, which allows students and parents to sign
the FAFSA electronically. Students may also contact the Financial Aid Office for assistance with the
application process. To be considered for all types of aid, students should apply by the priority deadline
of March 1, since campus-based funds are awarded on a first-come, first-serve basis. Students must be
degree-seeking in a financial aid eligible program and be taking classes toward their degree in order to be
eligible for financial aid.

For the best opportunity to receive the maximum financial aid awards, students should complete the
FAFSA as soon as possible each year. Once the school receives the Student Aid Report (SAR) electronically,
first-time entering students will receive a letter via mail, and continuing students will receive an email
informing them of any documents needed to complete their financial aid file. If a student’s FAFSA is
selected for verification, that student must submit all requested documentation to the Financial Aid Office
for review. Students should check their ENMU-Roswell student email accounts frequently.

Federal Student Aid: Students must submit their FAFSA using the income information from the Prior-prior
year (PPY). This means students will submit the FAFSA using tax information from two years’ prior,
optimizing the opportunity to use the IRS Data Retrieval Tool (DRT). Once the school receives the Student
Aid Report (SAR) electronically, first-time entering students will receive a letter via mail, and continuing
students will receive an email informing them of any documents needed to complete their financial aid
file. All subsequent communication will occur via student email. Students should check their ENMU-
Roswell student email accounts frequently.
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Types of Financial Aid

Financial aid is money in the form of loans, grants, employment, and scholarships that is available to
students to help pay the cost of attending a college, university, or vocational/technical school. Financial
aid comes from the federal government, which is the largest provider of aid, as well as, state governments,
schools, and a variety of other public and private sources. Financial aid programs fall within two basic
categories: merit-based and need-based aid.

e MERIT-BASED AID is given to students who have a special characteristic, skill, talent or ability. A
scholarship is an example of merit-based aid. Merit-based aid is usually a gift that does not have
to be paid back, although a student who receives merit money may have to promise to teach or
perform some other service when they complete school.

Scholarships: Institutional scholarships and other scholarship deadline dates vary.
Scholarship information is available at the Financial Aid Office or on the Financial Aid
webpage.

e NEED-BASED AID is given to students who can show they need financial assistance to pursue a
college education by completing the FAFSA. Most financial aid is awarded on the basis of need.

There are three (3) kinds of need-based aid:

1. Grants: aid that does not have to be paid back. The types of grants available at
ENMU-Roswell are Pell Grants, FSEOG, and State Grants.

2. Loans: borrowed money that has to be paid back over a period of time, usually
after a student leaves school. ENMU-Roswell participates in the Federal Direct
Subsidized and Unsubsidized Loan programs, and the Parent Loan for
Undergraduate Students.

3. Work-study: money that the student earns by working at a part-time job. Funds
used to pay for the majority portion of a work-study student’s earnings come
from either the Federal Work-Study program or the State of New Mexico Work-
Study program.

Information concerning types of aid and eligibility criteria can be found at www.roswell.enmu.edu or by
contacting the Financial Aid office at 575-624-7400.

Federal Student Loans

Direct Loans are low-interest loans for students and parents to help pay the cost of a student's education

after high school. The lender is the U.S. Department of Education (the Department), though most of the
contact will be with your loan servicer. With Direct Loans, you

e Borrow directly from the federal government and have a single contact—your loan servicer—for
everything related to repayment, even if you receive Direct Loans at different schools.

e Have online access to your Direct Loan account information via your servicer's website.

e Can choose from several repayment plans, and you can switch repayment plans if your needs
change.
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Student loans are not automatically awarded to students at ENMU-Roswell. All students interested in
student loans must submit a student loan request with all required documents to the ENMU-Roswell
Financial Aid Office. Your request will be reviewed, and an award notice will be sent via email. Students
must complete entrance counseling and sign the master promissory note before any loan funds will be
disbursed.

Entrance counseling
The purpose of entrance counseling is to ensure you understand the terms and conditions of your loan

prior to your loan disbursing.

Exit Counseling
The purpose of exit counseling is to help you understand your rights and responsibilities as a student loan

borrower, setup repayment plans, and supply contact information after you leave school. The federal
government requires that you complete exit counseling prior to graduating or stop attending at least half-
time.

Verification
Verification is a process in which information submitted on a student’s FAFSA is reviewed by the Financial

Aid Office for accuracy and completeness. Each year, the Federal Department of Education selects a
percentage of all FAFSA’s received each year for verification. The verification process requires the
Financial Aid Office to confirm the data supplied by the applicant and/or parent(s). Although ENMU-
Roswell cannot determine who will be selected for verification each year, students should anticipate
selection and compile the documents required to complete the verification process. If your FAFSA is
selected for verification, submit all required documentation to the Financial Aid office for review. Any
delay in providing the required documents to complete the federally mandated verification process may
impact your financial aid award package.

Professional Judgment/Special Circumstances

Professional judgment refers to the authority of a school's financial aid administrator to make adjustments
to the data elements on the FAFSA. The FAFSA does not provide families with a place to explain special
circumstances affecting their ability to pay for the student's education. The Federal Need Analysis
Methodology (FM) is likewise a rigid formula, with no provisions for exceptions. To remedy this, Congress
has delegated to the school's financial aid administrator the authority to compensate for special
circumstances on a case-by-case basis with adequate documentation.

If you feel you have a special or unusual circumstance, contact the Financial Aid Office. Additional forms
need to be submitted before a special circumstance request is reviewed. Please keep in mind that
professional judgment is administered on a case-by-case basis, and financial aid administrators have the
authority to use professional judgment but are not required to do so.

The decision of the financial aid administrator is final. There is no appeal. By law, neither the school's
president nor the US Department of Education can override the financial aid administrator's decision.
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All financial aid offers and awards are based on information provided by students, and/or spouses and
parents of students, availability of funds, and eligibility requirements. Any award may be revised based
on changes in enrollment, cost of attendance, family contribution or failure to meet Satisfactory Academic
Progress. Withdrawals or reductions in enrollment may affect an award or any future awards. Offers are
subject to revision at any time due to changes in policy, law, regulations, additional resources, calculation,
or funding.

Award Notification
Students will receive an award notification any time awards are increased, decreased, canceled, or new

awards added. The notification will direct students to the secure website where they can view financial
aid awards and eligibility.

Summer Financial Aid

Summer financial aid is available to students if funds are available on a first-come, first-serve basis.
Students must be registered for classes and have submitted a Summer Financial Aid Request Form, which
is usually available at the time that summer registration opens. Pell Grants are available to students who
have eligibility remaining for the academic aid year that was not used in the fall and spring semesters.

Financial Aid Disbursement

ENMU-Roswell will automatically transfer any financial aid awards to pay toward allowable University
costs. Allowable costs may include tuition, student fees, and bookstore charges. Any aid received in excess
of posted, allowable University costs will be refunded to the student in the form of a check or direct
deposit from the Business Office.

Course Repeats and Financial Aid Eligibility

Repeat classes may only count towards financial aid eligibility if (a) the course was previously failed or (b)
the course was previously passed only once. This means a student who fails a class may repeat a class and
have it count as credit toward the determination of enroliment status for financial aid purposes, but a
student who has already passed a class may only repeat the class once more (e.g., to receive a better
grade) and have these credits count toward financial aid eligibility. The Financial Aid Office does not
determine if you may repeat a class, only whether you may be eligible for financial aid for a repeat class.

Financial Aid Satisfactory Academic Progress (SAP)

Students receiving federal or state student financial aid must maintain Satisfactory Academic Progress
(SAP) at ENMU-Roswell in order to remain eligible for financial aid. Satisfactory Academic Progress is
defined by federal regulations, in conjunction with the university, as obtaining and maintaining a semester
and cumulative grade point average (GPA) of 2.0 or better, a cumulative completion average of 67 percent
or better and having an academic standing consistent with graduation requirements.

The Financial Aid Office evaluates SAP after the completion of each semester (fall, spring, and/or summer).
Students will receive notices regarding SAP status via their ENMU-Roswell student email accounts.
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Federal regulations require that the standards applied to students receiving financial aid also apply during
periods when a student is not receiving federal financial aid. All semesters of enrollment must be
considered for SAP (even summer, and even when a student is not receiving federal financial aid).

Students who have already received a Bachelor’s Degree are not eligible for grants and will not be eligible
for other aid at ENMU-Roswell due to the timeframe policy.

Please read the Satisfactory Academic Progress policy on the financial aid webpage for more detailed
information regarding requirements to maintain financial aid eligibility.

Financial Aid Appeal Process

Students may appeal to the Financial Aid Office for reinstatement of financial aid. The appeals are
reviewed upon submission for students who have been denied financial aid due to unsatisfactory
academic progress or have exceeded the time frame for financial aid. An extenuating/special circumstance
must exist and be supported by additional documentation. Only mitigating circumstances will be
considered. The appeal form is available on the Financial Aid webpage.

Return of Title IV Federal Aid/Class Attendance

Title IV Federal Student Aid funds are awarded under the assumption students will attend classes for the
entire period for which the aid is awarded. When students completely withdraw, officially or unofficially,
they may no longer be eligible to receive the full amount of Title IV aid originally awarded. Academically
related attendance activities are recorded by physically attending classes, taking exams, submitting
required assignments, attending school assigned study groups, etc.

¢ An official withdrawal is when the student withdraws using the University’s official withdrawal
process, and there is documentation to support the withdrawal.

e An unofficial withdrawal is when a student stops attending classes and/or receives all F’s at the
end of the semester because he/she stopped attending classes and did not officially withdraw.

When students who began the academic period did not complete at least 60 percent of the period, a
recalculation occurs to show the percentage of aid that was earned. This percentage is derived by dividing
the number of days the student attended by the number of days in the period.

If the amount of aid disbursed to the student is greater than the amount of aid the student earned, any
unearned funds must be returned to the appropriate aid program. If the amount disbursed to the student
is less than the amount the student earned, and for which the student is otherwise eligible, any earned
funds may be made available to the student as a post-withdrawal disbursement.

Students completely withdrawing from classes are liable for any balance due to ENMU-Roswell after the
return of federal student aid funds. Go to roswell.enmu.edu to access the complete ENMU-Roswell
Refund policy.

If a student is reported to Financial Aid as never having attended a class or classes at ENMU-Roswell by
the faculty, the student will be contacted by phone and/or email. This could delay the disbursement of
any financial aid awards.
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Receiving all F’s for the Semester
Students who stop attending classes and do not officially withdraw from classes will receive a failing grade.

In cases where students receive all F’s, and received Title IV funds, the student may owe all or a portion
of the money back to the school and/or the Federal Government. Students who owe money back cannot
register for classes, receive Title IV assistance, or obtain academic transcripts until the balance has been
paid in full.
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ADVISING SERVICES

Successful students are those who plan. Planning requires that students are clear about their educational
goals and the requirements of their chosen major. The Advising Services staff assists students with
developing a plan of courses and activities that will move students toward their educational goals.
Advising is a shared responsibility between an advisor and the student. Ultimately, it is the responsibility
of the student to make decisions about his/her educational goals by creating a plan to reach those goals.

Throughout the learning process, independent planning is encouraged with advising office support. This
support includes the following:

e Interpretation of placement test scores;

e Providing information about basic skills requirements, general education requirements, and
degree requirements;

e Academic advising and industry testing guidelines relating to the chosen major;

e Academic planning and course selection;

e Setting educational goals;

e Advice and planning during times of academic difficulty;

e Transfer information; and

e Career Exploration.

Advisors will provide students with different pathways to achieve their educational goals and will assist
students with the course selection process to complete their degree in a timely and efficient manner.
However, students are ultimately responsible for any decisions regarding their class schedules and degree
plans.

The academic advisors advise all first-time, degree-seeking students, transfer students (transferring in on
probation/suspension), probationary students with zero credit hours earned, and returning students on
suspension or with zero credit hours earned, with the following stipulations:

1. Once students with declared majors have successfully completed 12 or more hours with a GPA
of 2.0 or better, they are encouraged to see their program advisor.
2. Returning students on suspension are required to reapply for admission and submit an academic
appeal prior to seeing an advisor.
3. Degree-seeking students meeting the stipulations listed below may forgo advising under the
following conditions:
o The student has a cumulative GPA of 2.0 or better, and
o The student has earned 24 credit hours of institutional credit, or the student has earned a
total of 24 credit hours between transfer and institutional credit with at least 12 hours
obtained from an ENMU campus.

All students, regardless of standing or level, are always welcome to utilize the advising center and its
services. The Student Services Center is open year-round from 7:30 a.m. to 6:00 p.m. Monday through
Thursday, and 8:00 a.m. to 12 p.m. on Friday. For more information or to set up an appointment, please
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call (575) 624-7294 or visit www.roswell.enmu.edu/advising-services/ to make an appointment.

Appointments are strongly encouraged to assure prompt and high-quality service.
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TESTING SERVICES

Testing Services is located on the second floor of the Instructional Center in Suite 208. It provides a variety
of testing assessments and examinations for ENMU-Roswell students, staff, and individuals in the
community. Besides the EDREADY™ placement test (which is offered on computer, online nationally, or
as a paper and pencil test), Testing Services administers various standardized national exams such as
CLEP™ (College Level Examination Program), GED™ (General Education Development); ETS HiISET™ (New
Mexico High School Equivalency Test); Distance Education Proctoring, and other tests as requested by
individuals and departments (contact Testing Services regarding proctoring/sitting fees).

In addition to these standardized tests, Testing Services offers computer-based testing for teacher
licensure program National Evaluation Series (NES™) examinations, GRE™ (Graduate Record Exam),
MOS™ (Microsoft Office Specialist) certifications exam(s), FAA™, and the A+ Examination™.

Students with special needs should contact Testing Services prior to the test to make arrangements for
appropriate accommodations. For information concerning any of the testing programs offered, please call
(575) 624-7227 or (575) 624-7183 or (575) 624-7258.

University Skills Placement Tests: EDReady™ Placement Test

The EdReady™ Placement Test helps new students determine their skill levels in the areas of English and
math. Students must score a 75 or higher on the English test to be exempt from taking developmental
English classes. Students must score a 62 or higher on the Math test to be exempt on the Math test to be
exempt from taking developmental Math classes. All entering students are required to test in each area
unless they meet the exemptions. (See an academic advisor for other test score equivalencies). The
placement test takes approximately one and a half hours to complete. Prospective students are
encouraged to review basic skills prior to taking the EdReady™ placement test. For additional information
regarding pre- EdReady™ practice tests, please call the tutoring lab at 575-624-7282. Review of basic skills
prior to testing will ensure a more accurate course level placement, which may save students time, money,
and effort.

Students with at least an associate degree are exempt from taking the EdReady™ Placement Test. In order
to correctly place the student, the EdReady™ Placement Test must have been taken within the last three
years. EdReady™ testing is limited to twice during an academic year. Students seeking a certain certificate
are not required to take the Placement Test. Please see program requirements for testing information.
For more information, please call Testing Services at (575) 624-7227 or (575) 624-7183 or (575) 624-7258.

Student Outcome Assessments

As part of its continuing effort to maintain the quality of academic programs, ENMU-Roswell has
implemented the student outcome assessment (Collegiate Assessment of Academic Proficiency—CAAP).
The ACT provides institutions (who test 25 students or more) with national user norms that are calculated
on a three-year rolling average. Researchers, faculty, and administrators can use these norms for
comparison purposes when evaluating institutional performances.

Student participation in the assessment program is encouraged. Students scoring above the national
average receive a certificate of achievement from the ACT.
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ENROLLMENT SERVICES
Concurrent Enrollment

Concurrent Enroliment

Dual Credit/Concurrent Enrollment Programs

ENMU-Roswell’s dual credit and concurrent enrollment programs provide an opportunity for high school
students to take college-level courses taught by ENMU-Roswell faculty at various sites or through distance
education.

Dual credit courses accrue both high school and college credit and are open only to public schools, state
charter schools, and other state-supported schools. Concurrent enroliment courses may be for college
credit only, high school credit only, or both. Students must submit the correct forms to the ENMU-Roswell
Director of Enrollment Services before the start of each semester. For more information, call (575) 624-
7168.

Students who are enrolled in dual credit classes and/or concurrent enrollment classes are required to
furnish a copy of their final high school transcript, with the graduation date posted, to ENMU-Roswell.
Students who have not yet entered high school are not allowed to enroll in ENMU-Roswell courses
without permission of the school district officials, the appropriate ENMU-Roswell assistant vice president,
the Vice President for Academic and Student Affairs, and the vice president for Academic Affairs. Only
high school students enrolled in a public school, a charter school, or other state-supported schools, are
eligible for dual credit. Please contact the high school counselor to determine eligibility for dual credit.

Concurrent Enroliment for Students in the Home School program

High school students enrolled in a homeschool program, who want to enroll concurrently at ENMU-
Roswell, must provide appropriate documentation that they are registered with the state of New Mexico
as a homeschool student before registering for classes. The person validating their home school work
must sign as the student’s counselor.

Concurrent Enrollment for Students in a High School Equivalency Program

Students enrolled in a high school equivalency program who want to enroll concurrently at ENMU-Roswell
must be certified by the Adult Education (AE) Director as having academic ability sufficient to perform at
the level required for the courses in which they wish to enroll.

Concurrent Enroliment with Other ENMU Campuses

Students may enroll concurrently in lower-division courses at any ENMU campus without special approval.
However, it is strongly recommended that degree-seeking students establish a degree plan in their field
of study with the Portales Campus.

New Student Relations

Conveniently located in the Student Services Center, New Student Relations provides a point of contact
for prospective students and incoming freshmen. The staff provides campus tours, information about the
campus, and information about areas of study.

Recruiting for the ENMU-Roswell campus is centralized in this office. A campus tour and information
requests can be accessed online by visiting the ENMU-Roswell homepage. For more information, call (575)
624-7136 or visit Suite 102 in the Student Services Center.
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ACADEMIC RECORDS POLICIES

Credit Courses

Overview of Credit Hours — ENMU-Roswell Credit Hour and Contact Hour Policy (2017)
Federal Credit Hour Definition: A credit hour is an amount of work represented in intended learning

outcomes and verified by evidence of student achievement that is an institutionally established
equivalency that reasonably approximates not less than: (1) one hour of classroom or direct faculty
instruction and a minimum of two hours of out-of-class student work each week for approximately fifteen
weeks for one semester or trimester hour of credit, or ten to twelve weeks for one quarter hour of credit,
or the equivalent amount of work over a different amount of time: or (2) at least an equivalent amount
of work as required in paragraph (1) of this definition for other activities as established by an institution,
including laboratory work, internships, practicums, studio work, and other academic work leading toward
to the award of credit hours.! ENMU-Roswell adheres to the federal definitions and with expectations of
accepted practice in higher education.

Credit Hour Definition
One credit hour will be awarded for the satisfactory completion of student work. The type of instruction

listed defines the contact hours needed for each instructional modality.
Credit hours are generated for various types of instruction as follows:

e Lecture/Theory: All lecture/theory courses will be offered at either 13.3, 15.0, or 16.0 contact
hours per term which constitutes one credit hour.? Lecture/Theory is an amount of work
represented and verified by evidence of student achievement that reasonably approximates 15
contact hours of direct faculty instruction and a minimum of 30.0 contact hours of out-of-class
student work each term.

e Science/Technical Laboratory: a minimum of 45 contact hours per term constitutes one credit
hour. Laboratory instruction encompasses both career technical laboratory settings and general
education laboratories associated with such disciplines as biology or chemistry. Laboratory
instruction is an educational activity with students conducting experiments, perfecting skills, or
practicing procedures under the direction of a faculty member. Laboratories typically do not
require out-of-class student work.

e Studios: A minimum of 30 hours per term constitutes one credit hour. Studio describes a class in
which all students are engaged in creative or artistic activities, which are new and unique and not
formulated in a lecture setting. Every student in the room is performing a creative activity to

1 United States Department of Education. Office of Postsecondary Education. Guidance to institutions and
accrediting agencies regarding a credit hour as defined in the final regulations. March 18, 2011. Accessed on
February 20, 2018 at: http://ifap.ed.gov/dpcletters/attachments/GEN1106.pdf.

2 ENMU-Roswell regular term classes are sixteen weeks long. One fifty-minute class multiplied by sixteen weeks
equals 800 minutes. 800 minutes divided by 60 minutes, (standard hour) equals 13.3 minimum contact hours. 16
contact hours for one credit is only utilized in programs that are accredited by outside organizations that have this
higher requirement.
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obtain a specific outcome while receiving guidance from an instructor. Studio courses require little
or no out of class study.

e  Activity: A minimum of 30 hours per term constitutes one credit hour. Activity describes a class
in which all students are engaged in physical activities which are new and unique and not
formulated in a lecture setting. Every student in the room is performing a physical activity to
obtain a specific outcome while receiving guidance from an instructor. Activity courses require
little or no out of class study.

e Practicum: A minimum of 45 hours per term constitutes one credit hour. Practicum instruction is
on-or-off-campus work experience, integrated with academic instruction. Students apply
theoretical concepts to practical situations within an occupational field.

e Cooperative/Internship/Fieldwork: A minimum of 45 hours per term constitutes one credit hour.
A cooperative, internship, or fieldwork is an off-campus work experience. It augments formal
classroom instruction but is not integrated with a particular course.

e Clinical: A minimum of 45 hours per term constitutes one credit hour. Students are assigned to
clinical practice under the supervision of faculty or staff at an external agency with a focus on
providing hands-on skills practice appropriate to the goals and objectives of the program.

Additional Guidelines

e Lecture/Theory/Lab combination courses will adhere to guidelines established above.

e Independent Study and Topics courses will be consistent with the guidelines identified for the
particular type of instruction.

e Exceptions to the above guidelines, including courses which exceed the minimum contact
time/credit hour ratios, will be referred to the Vice President for Academic and Student Affairs
for consideration.

Auditing

Students may audit classes by indicating NC (noncredit) on the registration form. Students may change
the registration to credit during the drop/add period provided that all requirements for regular admission
are met. It is also possible for students to register for credit and change to audit during the drop/add
period. Courses taken for noncredit will appear on the student’s transcript as “NC” with no credits
recorded and no grades assigned.

Fees for auditing classes are the same as for taking classes for credit.

Directed Studies Courses

Directed Studies courses allow the student: (1) to investigate in depth some subject matter that is not
covered in the courses regularly offered by ENMU-Roswell or (2) to take a course in the catalog that has
not been offered in the regular spring or fall semesters. To arrange a directed study course, the student
must obtain and complete the following:

1. Approved Directed Study Request form from the Office of Admissions & Records showing that the
student has a GPA of at least 3.0 in the area of study and has a cumulative GPA of at least 3.0.

2. Agreement of a full-time faculty member to be his or her mentor/sponsor for the course. The
mentor/sponsor works with the student during the academic year and administers the
examination during the scheduled examination period at the end of the semester.
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3. Syllabus describing the work to be undertaken, meeting schedule, and assignments with
deadlines. Assignments must, as a minimum, require 30 hours of work per credit hour in the form
of a substantial research paper, study, or project.

4. Signatures of the: (1) student (2) faculty member, (3) Registrar, (4) Assistant Vice President of
applicable academic unit, and (5) Vice President for Academic and Student Affairs.

Once the Vice President for Academic and Student Affairs has returned the completed copy to the
appropriate Assistant Vice President, the course is entered into the system, and the student can register
for the course. When the course is completed, the faculty member assigns the grade. A copy of the
student’s work is retained in the unit office. The course appears on the transcript under the subject
designation and the number 291.

Student Load

Full-Time Students

A full-time course load is 12 through 18 credit hours during a regular semester and 6 through 12 during
an eight-week summer session. Students exceeding 18 hours in a regular semester or 12 hours in a
summer session require approval by the Assistant Vice President of Student Affairs and will be assessed
additional tuition and/or fee charges.

Part-Time Students
Students who register for fewer than 12 credit hours per semester are considered to be part-time
students.

Student Classification

Students who have earned fewer than 29 credit hours of satisfactory academic work are classified as
freshmen. Those who have accumulated 30 or more credit hours are classified as sophomores.

Numbering of Courses

Courses at ENMU-Roswell are numbered according to classification. Acceptance as transfer credit at
another institution is at the discretion of the receiving institution. Courses numbered from 090 to 099 are
developmental courses; 1000 through 1990 are primarily for freshmen; and 2000 through 2999, for
sophomores.

Courses numbered from 1000 through 2999 are termed lower-division hours. Courses from 300 through
499 are termed upper-division hours and are normally taught in Roswell only on an extended degree or
remote instruction delivery through ENMU-Portales.

Grading Systems

The following are letter grades given and their equivalents in grade points:

“A” — Four grade points per credit hour - “A” grade indicates exceedingly high achievement.
“B” — Three grade points per credit hour - “B” grade indicates above average achievement.
“C” — Two grade points per credit hour - “C” grade indicates satisfactory achievement.

“D” — One grade point per credit hour - “D” grade indicates marginal achievement.

“F” — Zero grade points per credit hour. “F” grade indicates unsatisfactory achievement.
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Other report abbreviations and their meanings include the following:

”I”

1.

— Incomplete - The
circumstances beyond the student’s control. The following policies apply to

IIIH

grade is given for passing work which could not be completed due to
“1” grades:

In no case is an “I” to be used by faculty to avoid the assignment of “D” or “F” grades for
marginal or failing work.

Change of an “I” to a satisfactory grade is accomplished by the instructor submitting a
change of grade form to the Office of Admissions & Records when the work has been
completed. An “F” grade may be given for inadequate work or work not completed in a
timely fashion.

A student cannot change an “I” by re-enrolling in the course. Repeating a course will give
the student a new grade but will not remove the “1” from the previous registration.

An “I” grade will not replace an “F” grade for grade point average determination.

It is the student’s responsibility to remove an “I” by completing his/her coursework in a
manner acceptable to the instructor before the end of the next regular semester. In the
event that an instructor no longer teaches at ENMU-Roswell or the instructor cannot be
reached, the student should contact the appropriate assistant vice president for further
assistance.

Failure of the student to complete required coursework and/or failure of the instructor
to submit the appropriate Grade Change Form before the end of the next regular
semester will result in the conversion of the “I” to a grade of “F”.

IIIII

“N” — No grade reported by the instructor.

“W” — Withdrawal - “W” indicates formal withdrawal from the class prior to the withdrawal
deadline for each semester.

“S” — Satisfactory - “S” indicates satisfactory completion of a short-term workshop or other
unique course designated for “S-U” grading.

“U”—Unsatisfactory - “U” indicates unsatisfactory work in a short-term workshop or other unique
course designated for “S-U” grading.

“NC” — Audit. “NC” indicates that students are taking the course for no credit.

“CRE” —indicates credit granted for Prior Learning

Assessment (PLA)-related coursework. See Prior Learning Assessment section.

Students may access their grades and a calculated semester and cumulative GPA through the secure sign-
in area of the ENMU-Roswell website at the end of each semester. Only those courses with grades “A,”
“B,” “C,” “D,” or “F” are included in the calculation of the GPA. Grades of “AU,” “NC,” “I,” “N,” “S,” “U,”
and “W” are excluded from the calculations but are included on the grade report.

Changing Grades

Once grades are posted to the academic history and permanent record of the student, they may be
changed only through the submission of a Grade Change Form which will include justification of the
change, and the approvals of the instructor and the appropriate Program Director and/or Assistant Vice

President.
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Students wishing to appeal a grade already on record must petition the instructor. Further appeal may be
made to the appropriate Assistant Vice President. If the appeal is not satisfied at the unit level, a student
may file a formal appeal for consideration to the Academic Standards Committee (Please refer to the
Appeal Process as described in the catalog section, “Academic Policies and Procedures” for additional
information.)

Grade change requests will not be considered after a period of one year from the posting of grades on the
transcript.

Repeating Courses

Repeat of Course
A course may be repeated to replace a grade earned in it. The following regulations will apply:

1. The original and the repeat course must have been taken from an ENMU—-Roswell campus and
must be graded courses. (See further information regarding transfer course repeats below).

2. A course of one type may never be repeated by a course of another type, e.g., a directed study
for a regularly scheduled classroom course, etc.

3. Allcourse enroliments and grades will appear on the transcript, but only the highest grade earned
will be used to calculate the grade point average (GPA). Where there is a difference of hours of
credit or of course number level, the value of the repeat course with the highest grade will be
used to calculate the grade point average and in determining the satisfaction of degree
requirements.

4. Agrade of “I,” “NC,” or “W” for a repeat course does not replace a previous grade, and the original
grade will remain in the student’s cumulative GPA.

Courses transferred from other institutions may be repeated, and the highest grade will be used
to satisfy degree requirements. Both courses will be counted in the calculation of the grade point
average (GPA).

Program requirements may contain further restrictions regarding repeated courses for the satisfaction of
program requirements. Please refer to specific program requirements in this catalog and consult with
program representatives as needed for further clarification.

Specific courses may be repeated multiple times for courses designed to offer a different curriculum
and/or to increase knowledge each time the course is taken. Courses that are allowed to be repeated may
be viewed in the course description part of the catalog.

Academic Standings

Students who do not maintain adequate academic standing (Good Standing) will begin to progress from
Academic Warning to Academic Probation and finally to Academic Suspension.

Academic Warning

e All students whose GPA falls below a cumulative GPA of 2.0 for the first time will be placed on
Academic Warning at the end of that semester.

e Students whose cumulative GPA remains below 2.0 after being placed on academic warning will
continue on academic warning status as long as their semester GPA is 2.25 or higher, or until the
Cumulative GPA is again above 2.00.

e Students whose cumulative GPA and Semester GPA are below 2.0, and have attempted less than
16 hours will remain on academic warning status. Once 16 hours have been attempted, failure to
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meet either the semester or cumulative GPA requirement will result in Academic Probation
Status.

Academic Probation

e Students whose cumulative GPA remains below 2.0, whose semester GPA is below 2.25, and who
have attempted at least 16 hours, will be placed on Academic Probation.

e Students whose cumulative GPA remains below 2.0 after being placed on academic probation will
continue on academic probation status as long as their semester GPA is 2.25 or higher, or until
the Cumulative GPA is again above 2.0.

e Students whose cumulative GPA remains below a cumulative 2.0 and semester GPA remains
below 2.25 after one semester of probation will be placed on Academic Suspension.

Academic Suspension

e Students suspended for the first time will be allowed to apply for readmission to ENMU-Roswell
after one regular academic semester (fall or spring) has elapsed.

e Students suspended for a second time will be allowed to apply for readmission after two regular
academic semesters (fall or spring) have elapsed.

e Students suspended for a third time will be allowed to apply for readmission after a period of five
years has elapsed.

e Readmission in any of these instances is not automatic.

Students whose cumulative GPA is raised to 2.0 or higher after being placed on Academic Warning,
Academic Probation, or Academic Suspension, will be placed back into Good Standing status. Subsequent
failures to meet the above academic standards will result in Academic probation or suspension statuses,
accordingly.

Continuing students on academic warning, probation, and suspension waiver may enroll only during
regular registration periods, and once grades have been posted for the current semester. Failure to meet
the conditions of the Suspension Waiver may result in disenrollment, further suspension or denial of
readmission to the University.

Students suspended from any ENMU campus are suspended from the University. Suspended students
must apply for readmission to the University, regardless of the campus of enrollment, and must submit
an Academic Appeal to the Academic Standards Committee. The Academic Standards Committee will
review the appeal and determine whether or not the student will be allowed readmission to the
University. Students allowed readmission after suspension will be placed on a suspension waiver with
specified conditions for enrollment. These conditions may include a required minimum semester GPA,
repeat of certain courses, or other requirements deemed appropriate by the Academic Standards
Committee.

Dean’s Honor List

Students enrolled for 12 or more credit hours at ENMU-Roswell whose GPA is 3.25 or better at the end
of the semester will be listed on the Dean’s Honor List. Audit courses are not included in the credit hour
calculation. This list is prepared for the fall and spring semesters only.
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Clemency Policy

The ENMU-Roswell academic clemency policy allows qualified students to redeem their academic record.

Philosophy
Students who have attempted college work previously and were not successful in their effort and now
wish to resume their college careers but are held back by poor academic records may, through the
application of academic clemency, exclude from current work the poor academic record under certain
conditions.

Criteria

To be considered for the academic clemency program, a student must have last attended ENMU-Roswell
five or more years ago, be readmitted through normal channels, and complete at least 12 hours after
returning with a Grade Point Average (GPA) of at least 2.0 on those hours.

Procedure

Students who meet these criteria may apply for clemency in the Office of Admissions & Records. No
courses taken prior to the student’s return will be counted in the ENMU-Roswell GPA. Courses with a
grade of “D” or better will be carried forward as earned credit only and can be used to meet degree
requirements. Note:

1. This policy pertains to the calculation of the GPA for progress toward degree completion and does
not pertain to GPA calculated for professional certification and/or licensing.

2. Students can apply for and benefit from this policy only once, and it is not reversible. Grades
earned before clemency remain on the student’s record, and a statement at the time of clemency
will explain the action taken.

3. The student who has already graduated may not apply for clemency.

Transcript Requests

Requests for transcripts may be submitted online through the student online secure system:The online
request is accessible through the Records link on the ENMU-Roswell homepage.

There is no charge for Official Transcripts (Electronic, Mail, or Pick-Up).

Students may also review and print unofficial transcripts from the student online secure system.
Transcripts from other institutions will not be released to any other party or requestor.
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TRANSFER AMONG NEW MEXICO HIGHER EDUCATION INSTITUTIONS

NM General Ed Core Course Transfer Curriculum

The Post-Secondary Education Articulation Act charges the Higher Education Department (HED) with
establishing a statewide model of General Education.

A student enrolling for first-year or second-year study at a New Mexico institution and wishing to prepare
for possible transfer into a degree program at another institution is advised to take these courses during
their freshman and sophomore years. Because many degree programs require specific general education
courses as part of the program requirements, students should consider the degree requirements of the
institution to which they are transferring when determing which courses would best meet their needs.
General education requirements for Teacher Education or Early Childhood Education are built into the
respective degree plans. All students are encouraged to work with advisors as they develop their degree
plan.

The two General Education models adopted by New Mexico are as follows:

For Associate and Bachelor degrees 31 For Associate of Applied Science Degrees
credit hours (excluding Associate of 15 credit hours
Applied Science Degrees)
Fixed 22. | Fixed 12.
At least 22 credit hours of coursesinthe | At least 12 credit hours of courses from
following six content areas: . four of the following six content areas:
communications (6 credits) communications
mathematics (3 credits) mathematics
science (4 credits) science
social and behavioral science (3 credits) | social and behavioral science
humanities (3 credits) humanities
creative and fine arts (3 credits) ‘ creative and fine arts
Flexible nine Flexible three
the content areas listed above the content areas listed above
other content areas that the institution other content areas that the institution
deems appropriate _ deems appropriate

Each university in the state is allowed to choose the distribution of the remaining Flexible 9 to 10 credits.
The ENMU system has chosen the following as required for an associate degree from any of its campuses:
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Content Area Credits

Communications 3

Mathematics OR Social & Behavioral Science OR Science with Lab | 3-4

Creative and Fine Art OR Humanities 3

TOTAL 9-10

The “Flexible Three” can only be met in an AAS degree by using a course coded with the prefix of FLEX (on
the New Mexico State General Education list of approved General Education courses for Eastern New
Mexico University-Roswell). For its AAS degrees, ENMU-Roswell will determine its general education
requirements as part of each degree. Please consult the degree plans to ensure appropriate course
choices. Students who complete the entire block of general education requirements for a designated
certificate or degree at one instituition will be able to transfer those credists as a block to any New Mexico
Institution to meet the receiving institution’s general education requirements, whether or not the courses
in the flexible nine (three) requirements of the receiving institution.

Therefore, we, along with most other institutions in the state, encourage students to complete all of their
general education requirements at one institution whenever possible for maximum transfer efficiency.

General Education Philosophy Statement

The general education curriculum of Eastern New Mexico University Roswell is designed to

e Prepare graduates for a lifetime of learning and responsible citizenship;

e Provide for the study of a broad and interrelated spectrum of subjects beyond the student’s
chosen field; and

¢ Help students develop analytical and communication skills together with a sense of social, ethical,
and cultural values applicable to life.

General Education Mission at Eastern New Mexico University — Roswell

Through course and campus experiences, ENMU-Roswell students develop skills and knowledge necessary
for academic, career, personal, and civic success. The curriculum provides students the foundation to
create meaningful lives as contributors to their local communities and throughout the interconnected
world. Students will complete courses across the following core disciplines: communications,
mathematics, science, social and behavioral sciences, humanities, and the fine and creative arts.

To promote lifelong learning, ENMU-Roswell provides opportunities to develop knowledge, skills, and
values under the guidance of the following General Education Learning Outcomes:

Communication: Students will demonstrate effective communication skill by being able to:
e |dentify audience, context, and purpose of written, oral, and/or digital communications.
e Analyze claims in a variety of written texts, media, and images.
e Construct well-supported arguments in a variety of formats.
e Create clear, well organized, and mechanically correct written, oral, or visual presentations.
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Quantitative Reasoning: Students will demonstrate an understanding of the language of mathematics
and its real-world applications by being able to:

Express quantitative information symbolically, graphically, and in written and/or oral language.
Identify appropriate processes and accurately perform measurements and calculations.
Interpret, analyze, and critique quantitative information or arguments.

Estimate the reasonableness of conclusions in real-world contextual problems.

Critical Thinking: Students will demonstrate critical thinking skills by being able to:

Form logical arguments by interpreting, analyzing, and synthesizing multiple perspectives,
experiences, assumptions, and evidence.

Develop reasoned solutions to problems by evaluating issues, ideas, facts, and inferences.

Make ethical, creative, and informed conclusions by gathering and using evidence and applying
reasoning.

Information & Digital Literacy: Students will demonstrate | & D literacy by being able to:

Determine the credibility of a source utilizing indicators of authority and purpose (such as
publication type, author’s credentials, intentions and potential bias).

Navigate and utilize various digital research tools to locate relevant sources that address their
inquiry.

Credit or cite sources correctly and ethically.

Engage in an ongoing process of forming questions and identifying gaps in their knowledge related
to a particular subject matter.

Social & Personal Responsibility: Students will begin to develop a sense of global awareness, cultural
competence, and civic responsibility by being able to:

Identify the historical, cultural, and socioeconomic perspectives of living in a global society.
Understand diverse cultural perspectives and demonstrate strategies to navigate social and
cultural relationships.

Practice community engagement that addresses social justice, environmental responsibility and
cultural diversity.

Demonstrate collaboration and teamwork skills based on individual strengths, mutual
accountability, and shared values.

These outcomes support the Eastern New Mexico University — Roswell Institutional Learning Outcomes
(ILO) of inquiry, communication, collaboration, and community and will produce graduates who are
successful in their further education, careers, personal lives, and civic engagement in a democratic society.

The outcomes also support the General Education Skills outcomes designated by the New Mexico General
Education Task Force, which set a goal for all general education courses to include the development of
skills through the methods in which content is delivered. The taskforce determined the need for skills
inclusion and assessment after consideration of and deliberation about the need for power skills indicated
by employers across the state and by institutional observations that students who had completed general
education coursework in different programs across the state received varying degrees of competency in
skill acquisition.

The following timeline indicates the General Education Assessment Plan commencing in the fall of 2019.
The timeline will repeat every four years.
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YEAR

(Year 1)

(Year 2)

(Year 3)

(Year 4)

SKILL
Critical Thinking
Critical Thinking

Skill 2*
Skill 2
Skill 3*

Skill 3

Critical Thinking

FALL
Collect Data
Implementation
Collect Data
Implementation
Collect Data
Implementation

Collect Data

SPRING
Analyze Data
Collect Data
Analyze Data
Collect Data
Analyze Data
Collect Data

Analyze Data

SUMMER
Professional Development
Analyze Data
Professional Development
Analyze Data
Professional Development
Analyze Data

Professional Development

*Skills 2 and 3 are dependent on each specific general education course, which is why they are not
specifically identified. All general education courses must address Critical Thinking, which is why it is the
first skill to be assessed.

New Mexico Common Course Numbering System (NMCCNS)

New Mexico colleges and universities are in transition to a Common Course Numbering System
(NMCCNS), designed to improve transfer and articulation of courses between New Mexico’s public and
tribal higher education institutions. The NMCCNS uses four letters for the subject code and four or five
digits for the course number. Currently, the NMCCNS includes all lower division academic courses offered
at New Mexico's public higher education institutions. New disciplines, including career technical
disciplines, may be added to the common course numbering system after convening of discipline specific
faculty to review and identify equivalent courses. Commonly numbered courses have the same:

Prefix

Number

Course name

Course description

Student learning outcomes — consistent among New Mexico institutions with learning
outcomes, as defined in the New Mexico Common Course Catalog.

uAEWN e

ENMU-Roswell will be in transition to the NMCCNS over an unspecified period of time; therefore, the
college catalog, student course schedules and transcripts may reflect a combination of new numbers and
numbers that are currently assigned to courses, effective in past years.

For more information regarding the New Mexico Common Course Numbering System, and to access the
crosswalk, please refer to the NM Higher Education Department website at http://www.hed.state.nm.us/

Student Responsibility
While general education courses are designed to broaden the base of student knowledge, degree plans

for ENMU-Roswell and other New Mexico institutions often designate specific courses that meet both
general education requirements and degree requirements, thus saving students from accumulating a
broad range of courses that count as required courses for general education but only as electives in the
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degree. A degree plan developed with an advisor during the first semester will help students achieve
maximum efficiency in their coursework. Planning for meeting all requirements efficiently is, ultimately,
the student’s responsibility.

ENMU-Roswell General Education Courses

I. Communication

ENGL 1110 COMPOSITION Lttt 3
ENGL 1120 COMPOSITION et 3
ENGL 2210 Professional and Technical Communication..........cccccceeeecieeeenneen. 3
COMM 2120 Interpersonal Communication........cccceecveeeeiiiieeeicieee e 3
COMM 1130  Public SPEAKING ..ccuvvveeeeiiee ettt sttt e e 3
COMM 2140 Small Group CommUNICAtiON .....ccccuveiiiiiiiee e 3
COMM 2150 Communication for Teachers.......ccovvviecieeeeciiiee e 3

Il. Mathematics

*MATH 1170  Technical Math ......cccueiiiiiiiiceee e 3
MATH 1130 Survey of Mathematics......cccoocvieeiiiiee e, 3
MATH 1220 College AlZEDIa.......uueeei i e 3
MATH 1230 TrgONOMELIY oo, 3
MATH 1510 071 Lol U1 [ T3 SRR 4
MATH 1350 Introduction to Statistics .......cccccviiiieee i 4

*Note: MATH 1170 meets the general education requirements for some technical
certificates at ENMU-Roswell, but not all. Students should discuss MATH
requirements for their specific degree with their academic advisor or program
director prior to enrollment.

lll. Laboratory Sciences — Life Sciences

BIOL 1650+L  Wildlife BiOlOgY ...eeeeecuieeeieciieee ettt 4
BIOL1110+L  General BiolOgY .....ccccueiiieiieee ettt 4
BIOL2110+L  Principles of Biology: Cellular and Molecular Biology ................... 4
BIOL 2610+L  Principles of Biology: Biodiversity, Ecology, and Evolution ........... 4
BIOL2210+L  Anatomy and Physiology l.......cccceeieieiiiciiee e, 4
BIOL 2225+L  Anatomy and Physiology ll.......cccceeeeiiieiciie e, 4
BIOL2310+L  MicrobiolOgy ...ccuveeeieiiiei ettt ettt 4

Ill. Laboratory Sciences — Physical Sciences

CHEM 1110+L Chemistry in Our COMmMUNILY .....ccvvvieeeeeeeeiiciiiieeee e eeccrereee e 4
CHEM 1215+L General Chemistry | ...ttt eerree e 4
CHEM 1225+L General Chemistry Il for STEM Majors.......ccccoeeeeecveeeeecreee e, 4
GEOL 1120+L  Environmental GEOIOZY ....cccccuveeeiiiiiiieiiieee ettt ecvee e 4
GEOL 11104L  Physical GEOIOZY ....uvvveveuiiiieeiiieie ettt et e e e e e saaee e 4
GEOL 2110+4L  Historical GEOIOZY ....cceecuvveeeeciieeeecieee ettt 4
PHYS 1230+L  Algebra-based Physics L.....cccoecuieiiieiiee e 4
PHYS 1240+L  Algebra-based Physics Il.......ccoociiiiiiiieieiiee e 4
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IV. Social and Behavioral Sciences

ANTH 1140 Introduction to Cultural Anthropology.......cccceeveeeiicieeecccieeeeen, 3
ECON 1110 SUrvey of ECONOMICS .....uvviiiiiiieecciiiee ettt e e e e 3
ECON 2110 Macroeconomic PrinCiples.......cccceeivciieeieiieee e, 3
ECON 2120 Microeconomic PrinCiples......cccvveeiiciiei e e 3
POLS 1110 Introduction to Political SCieNnce ......cccocvvevceiiiieiiiiceieec e, 3
POLS 1120 American National Government........ccccoccvveeiriiieeeniceeeeenieee e, 3
POLS 2160 State and Local GOVernmMENt .......coccveeeiriiveeeiniiiee e esieee e 3
PSYC 1110 Introduction to PSychology........ccueeeeiiiiicciiiiieeee e 3
SOClI 1110 Introduction to SOCIOIOZY......cccuuviiiieee e 3
SOCI 2310 Contemporary Social ISSUES......cceeiiieeciiieieee e, 3

V. Humanities

ENGL 1410 Introduction to Literature.......cccccceviiiiiiii 3
ENGL 2310 Introduction to Creative Writing .......cccoveeciiieeee e 3
ENGL 2630 British Literature ... 3
ENGL 2640 British Literature ll........ccoeeeiiiiii, 3
HIST 1110 United States History | ... e 3
HIST 1120 United States History ... e 3
HIST 1150 Western Civilization l........cooeiiieeeiec e 3
HIST 1160 Western Civilization 1l ........oooeoiiieieieieeeeiieeeee e 3
HIST 2110 Survey of New Mexico History.......coovveeciieeecciieeecciiee e, 3
HUMN 1110 Introduction to World Humanities l.........cccceeeeeeiveccnneeeneeeeeennnnen, 3
HUMN 2110 Introduction to World Humanities ll........c.ccceeeeeeeeccnveeeneeeeeennnneee, 3
PHIL 1115 Introduction to Philosophy .......cceeeivcieiiiiciiii e 3
PHIL 2110 Introduction 0 ELhiCS ...ceivcviiiiiiieee e 3
PHIL 1120 Logic, Reasoning, & Critical Thinking .......ccccceevviieeiiiiieeeieiee e, 3
RELG 1110 Introduction to World Religions .........cccoeecveeiivciee e 3
SPAN 1110 Y o= T I SRR 3
SPAN 1120 Yo F= T I | SRS 3

VI. Creative and Fine Arts

Select one course

ARTH 1110 Art Appreciation. ..., 3
ARTH 2110 HIStOry OF Art L.eeeeee e e 3
MUSC 1110 Music Appreciation: Jazz........cccooeii, 3
MUSC 1130 Music Appreciation —Western MUSIC...........eeeeeeeiiiiiiiieiieeeeeeeinee 3
THEA 1110 Introduction t0 Theater ....ccccovceei i 3
ARTS 1610 Drawing | ..o 3
ARTS 2610 Drawing Il ..o 3
ARTS 1630 Painting | ..o 3
ARTS 1240 DESIZN Lttt 3
ARTS 1320 CeIAMICS lueiiiiiiiiiieecee e 3
ARTS 2310 CeramiCs Hl.ceeiii i 3

Prior Learning Assessment Industry Credentials

Specific programs at ENMU-Roswell are designed for students who want to pursue careers in specific,
high-technology fields. ENMU-Roswell offers a variety of associate degrees and certificate programs. Any
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student with nationally recognized industry credentials, such as an ASE Certification (automotive
technicians), AWS-SENSE Certification (welding technicians), A&P License (aviation maintenance
technicians), EMS licenses, Fire or Police Academy completions, or a variety of FAA pilot licenses and
ratings may be awarded college credit hours toward an associate degree in their major. Please submit the
following documents for review if seeking credit for certification:

e Application for Admission (apply online at www.roswell.enmu.edu)

* Notarized copy of certification(s) (front and back if applicable)

e Official high school transcript from an accredited institution OR satisfactory high school
equivalency test scores AND official transcripts from all previous colleges, universities, and
technical-vocational schools attended. (Any high school, high school equivalency or college
transcript must be sent directly to ENMU-Roswell from the school previously attended.
Transcripts should be sent to:

Eastern New Mexico University-Roswell
ATTN: Office of Admissions & Records
P.O. Box 6000

Roswell, NM 88202

Please note the following:

e All credit awarded for certification is dependent upon approval by program faculty, the Assistant
Vice President, and the Vice President of Academic and Student Affairs. All credit awarded will
reflect on the ENMU-Roswell Official Transcript as block transfer credit. The official transcript will
not reflect individual course credit given toward the ENMU-Roswell certificate or associate
degree.

¢ Allentering students enrolled in degree programs or certificate programs requiring MATH or ENGL
are required to take the placement test (EDREADY™) in English and math. Students may be
exempt from portions or all of the placement test if they have equivalent transfer credit and/or
ACT scores of 19 or higher in each of the tested areas. Copies of qualifying ACT scores may be sent
to the above-listed address. Please refer to ENMU-Roswell Catalog for further instruction on
taking the EDREADY™ test.

¢ If you have further questions about receiving college credit for your professional technical
certifications, please call the Office of Admissions & Records at (575) 624-7141 or refer to the
academic unit pages on the ENMU-Roswell website, www.roswell.enmu.edu, for specific program
contacts.

ENMU-Roswell does not grant credit for work experience.

Credit by Examination

The maximum amount of credit from a combination of special credit such as College Level Examination
Program (CLEP), Advanced Placement (AP), challenge examination, or Military Service credit, which may
be applied to an associate degree, is 32 credit hours. Any credit earned through CLEP and Advanced
Placement must be mutually exclusive. For example, students cannot earn three (3) hours of English credit
through Advanced Placement and another three (3) hours of credit for English through CLEP.

ACT Credit Examination Program
1. ENMU-Roswell will give up to 9 hours of credit for the ACT examination scores as follows:

Course Score Credit Applied To
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4.

English 31 3 hours ENGL 1110
Math 31 6 hours MATH 1215 and 1130

Credit is given to beginning or transfer freshmen who take the ACT examination BEFORE the first
registration at ENMU-Roswell. High school students participating in the early admission program
must have taken the examination before the first full-time registration. Credit is awarded only
after successful completion of 12 or more credit hours at ENMU-Roswell.

Any credit earned through CLEP, AP, and ACT must be mutually exclusive. A student cannot earn
three hours of English credit through the ACT and another three hours of credit for English
through CLEP or AP, for example. The total number of credits accepted from any combination of
CLEP general and ACT cannot exceed 30 credit hours.

Contact the Admissions and Records Office for further details.

College Level Examination Program (CLEP) and Advanced Placement (AP)
ENMU-Roswell participates in CLEP (the College Level Examination Program) of the College Entrance
Examination Board and the Advanced Placement program under the following provisions:

1.

Credit may be established on CLEP and Advanced Placement examinations for scores at the 50th
percentile on CLEP examinations and at level 3 and above for Advanced Placement examinations.
CLEP and Advanced Placement examinations will be considered individually, and credit will be
assigned to specific courses.

ENMU-Roswell will accept transfer CLEP and Advanced Placement subject credit without
consideration of the percentile or score accepted by the transferring institution.

CLEP and Advanced Placement credit may be received if a “Passing” grade has been recorded.
CLEP and Advanced Placement credit will not be awarded if students have received college credit
for the same course or its equivalent.

Students with 59 or fewer credit hours may take CLEP and/or Advanced Placement exams for
credit.

CLEP and Advanced Placement credit will be awarded to students who have successfully
completed one semester on an ENMU Campus.

Challenge Examinations in Academic Programs

Regularly enrolled students at ENMU-Roswell have the option of challenging a course in their degree plan
for a grade by challenge examination without class attendance. A challenge examination may take the
form of tests, projects, writing assignments, and other measures of course competency. A student who is
already enrolled in a course will not be eligible to challenge the course if the semester is in progress. A
student who has already taken a course, and the course has been rolled to academic history may not
challenge that course. The course must be repeated.

Note: Due to program guidelines, students may not challenge courses in certain career-technical/health
programs; (i.e. programs that require clocked attendance hours, clinical, practicums, etc.)
To arrange a challenge examination for credit, the student must obtain and complete the following:

The Challenge Examination for Credit Request form from the Office of Admissions & Records
confirming that the student has a cumulative GPA of 2.5; and has not already taken or is not
currently enrolled in the class;

Agreement of the course instructor or faculty member to administer the examination or send the
examination to the Testing Center to be proctored by one of the staff in that area;
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3. Signatures on the form, including (1) student, (2) registrar (3) faculty member and (4) assistant
vice president of the educational area;

4. Proof of payment from the Business Office noted on the Request for Challenge Examination form.
The fee to challenge a course is $70.00 and is nonrefundable.

Once the student has obtained the appropriate signatures on the form and paid the nonrefundable fee,
the form must be returned to the Office of Admissions & Records. Once the form is processed, a copy will
be sent to the faculty member who has approved the challenge request, who will then make the
arrangements for the challenge examination with the student.

After taking the examination, if the student receives a grade of C or higher, the course will appear on the
transcript with the grade that the student has earned and be counted in the student’s grade point average
for that semester. If the student receives a grade lower than a C, no entry will be made on the transcript,
and the student will have the option of registering for the course at the current tuition rate.

Challenge Examination for Advanced Placement

Regularly enrolled students at ENMU-Roswell are encouraged to take challenge examinations for
advancement in foreign language courses. The student must arrange with the instructor to take the
challenge examination prior to the regular semester, and the academic program stipulations apply.

Credit for Military Service

ENMU -Roswell allows credit to United States military personnel for courses and/or military occupational
specialties (MOS) as evaluated by the American Council on Education (ACE) in the Guide to the Evaluation
of Educational Experiences in the Armed Services. The amount of credit will not exceed 32 semester hours
for undergraduates. Military credit is accepted as elective credit by the Admissions and Records Office.
Students may request that specific courses be applied to associate degree requirements. Before credit
will be considered official, copies of courses completed or the MOS rating must be sent directly to the
Admissions and Records Office from a record center. If the ACE Guide does not have an evaluation of a
course that a student has completed and if the course is comparable to a course offered by ENMU-
Roswell, a student may wish to take a challenge examination. Guidelines for challenge examinations are
outlined in the catalog.

Service Members Opportunity Colleges

ENMU-Roswell complies with and supports the principles and criteria of the Servicemembers Opportunity
Colleges (SOC). This program allows service personnel to complete study interrupted by military
obligations.
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DEGREES AND DEGREE REQUIREMENTS
L

Academic Information

ENMU-Roswell offers instruction in academic programs leading to an associate degree or a certificate.
Each program includes a list of required courses and a recommended semester sequence (or “degree
plan”) for taking the courses. To provide flexibility in meeting student needs, substitutions may be made
for courses listed as requirements. Students must obtain approval for course substitutions from the
appropriate program Assistant Vice President and the Vice President for Academic and Student Affairs.

While advisors and counselors assist students in planning their programs and scheduling courses, students
are fully responsible for meeting the requirements of their academic or occupational programs. They
should become familiar with the information contained in the college catalog, especially those policies
which may affect their academic progress and eligibility for graduation or transfer. Students who are in
doubt about the meaning of any regulations should seek immediate clarification from the appropriate
college office. Please note that students are ultimately responsible for their decisions. In addition to the
college catalog, other documents concerning ENMU-Roswell’s rules and regulations are available to
students upon request.

Catalog of Record
This catalog is a guide to the academic regulations and curricula of ENMU-Roswell. Each student is solely
responsible for complying with all the regulations of the University, and of the program he/she selects.

Students may graduate under the curricular requirements established in the catalog either for the year in
which they were first enrolled at any ENMU campus or for a subsequent year of enrollment according to
the following provisions:

1) Students must have been enrolled at ENMU-Roswell during the academic year covered by the
catalog selected;

2) The degree is conferred within 5 years of the date of the catalog;

3) All program specific courses are governed by one catalog; and

4) The University can reasonably continue to offer the course of study.

The individual Units reserve the right to require students to repeat or prove their competence in the
content of coursework considered outdated by passing a challenge examination. Specific information on
this process is outlined in the “Challenge Examinations in Academic Programs” section of this catalog.

A degree/certificate will not be issued, nor will a record of completion of a degree/certificate program be
posted to students’ academic records, unless they have applied for graduation and have successfully
completed the requirements for graduation.

NOTE: Because of the ongoing changes in accreditation and educational requirements in many
health fields, this catalog applies to all students, entering or reentering Health Education
programs or classes during the current academic school year.

Course Residency Requirement

Students must have completed a minimum of 15 credit hours of ENMU-Roswell campus courses to receive
an associate degree. Students must have completed a minimum of 9 credit hours of ENMU-Roswell
campus courses to receive a Certificate of Achievement. Students must complete a minimum of 6 credit
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hours of ENMU-Roswell campus courses to receive a certificate of occupational training. Students must
have completed a minimum of 3 credit hours of ENMU-Roswell campus courses to receive a certificate of
employability.

Types of Degrees and Certificates Offered at ENMU-Roswell

Certificate of Achievement
A defined body of work that recognizes academic achievement.

Certificate of Employability
These programs are less than one year (30 credits or less) that prepare students for employment.

Certificate of Occupational Training
These programs are at least one year long (31 or more credit hours) but less than two years long and
prepare students for employment.

Associate of Arts
These are programs of two years in length and are designed to transfer.

Maximum transferability can be assured when students carefully coordinate their associate of arts degree
coursework with the general education requirements of the four-year institution to which they plan to
transfer.

Students in the University Studies Associate of Arts degree program may develop a degree program which
allows them extensive courses in various fields, or they may plan concentrations in certain disciplines such
as the arts, humanities, social sciences, communication, mathematics, science, or any specialized program
in a health or technical field.

The associate of arts degree requires a minimum of 60 credit hours. A cumulative GPA of at least 2.0 is
required for graduation.

Students are responsible for knowing the rules and regulations concerning graduation requirements and
for registering in required courses.

Associate of Science
These are programs of two years in length and are designed to transfer. A cumulative GPA of 2.0 is
required for graduation.

Maximum transferability can be assured when students carefully coordinate their associate of science
degree coursework with the general education requirements of the four-year institution to which they
plan to transfer.

Students are responsible for knowing the rules and regulations concerning graduation requirements and
for registering in required courses.

Associate of Applied Science

These are programs of two years in length and are designed to lead to direct employment and transfer
options. Students may earn an Associate of Applied Science (A.A.S.) degree at ENMU-Roswell by
completing programs as specified under the program headings. Students contemplating earning this
degree should keep in mind that it is generally regarded as a degree denoting occupational competence
and that other colleges and universities accept transfer work only at their discretion. A cumulative GPA of
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2.0 is required for graduation. Students may transfer to ENMU in Portales to earn a Bachelor of Applied
Arts and Sciences, an interdisciplinary degree designed for students who have earned an A.A.S. degree.

Earning a Second Associate Degree

Students may earn more than one associate degree through ENMU-Roswell. These may be pursued
concurrently by meeting the requirements of each degree. The two degrees must total at least 79 credit
hours, and the second associate degree must include at least 15 hours of credit which are not applied to
the first degree.

All students expecting to complete their programs of study (either certificate of employability, certificate
of occupational training, certificate of achievement, associate of arts, associate of science, or associate of
applied science) must file an application for graduation by the correct deadline. Failure to submit the
application prior to the deadline date may result in processing delays and/or require the student to
graduate with the next scheduled graduation class. Refer to the University Calendar at the back of this
catalog for application deadline dates.

Students who file an application for graduation before the close of the semester preceding the expected
completion date will be notified in writing of requirements needed to complete that program of study.
The application must be filed with the Admissions and Records Office.

At the end of the semester in which the student is eligible to graduate, diplomas will be ordered, and
students will be notified through the ENMU-Roswell campus email system of their final graduation status.
Diplomas will be mailed to graduation students approximately eight to ten (8-10) weeks after the end of
the semester. Degrees will be posted at the same time diplomas are ordered. Students wishing to
participate in commencement ceremonies and have their names published in the graduation program or
newspaper must state so on their application for graduation.

Students must have a cumulative grade point average of 2.0 in order to meet graduation requirements.

NOTE: Participation in graduation ceremonies does not constitute meeting certificate and degree
requirements. Completion of certificate and degree requirements will be verified once final semester
grades have been posted.

Graduating with Honors

Graduation honors are awarded based on the student’s overall GPA. For pre-graduation publicity and
commencement material, “HONORS” status will be determined at the end of the semester preceding
graduation.

Honors are awarded to students who graduate with an overall grade point average (GPA) of 3.50 or higher.
The notation “WITH HONORS” will be printed on the diplomas and posted on the transcripts of all such
students.

Students must have a cumulative grade point average of 2.0 in order to meet graduation requirements.
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ACADEMIC SUPPORT SERVICES
Academic Accommodations

Academic Accommodations

The Disability Services Office at Eastern New Mexico University — Roswell provides academic
accommodations to students with disabilities to ensure accessibility to university courses and programs.
Academic accommodations are any adjustments that provide equal academic opportunity a student with
disabilities. Academic accommodations are provided to eligible students free of charge.

According to the Americans with Disabilities Act (ADA) of 1990 and Section 504 of the Rehabilitation Act
of 1973, a disability is defined as a mental or physical impairment which substantially limits one or more
major life activities: self-care, performing manual tasks, walking, seeing, hearing, speaking, learning, and
working. If you have a disability that impacts your academic performance, provide current documentation
by a qualified professional, and schedule an appointment with the Disability Services Office.

Academic accommodations are generated during the initial meeting/intake interview. Instructors will be
notified of the student’s academic accommodations by the Disabilities Services Office. The student is
required to meet and discuss their academic accommodations with their instructor(s) for each term they
are enrolled at ENMU-Roswell. Eligible students are encouraged to schedule a meeting with the Disability
Services Office as soon as possible, understanding that some accommodations cannot take effect
immediately.

Academic requirements the University can demonstrate are essential to the program of instruction being
pursued by such student or to any directly relate licensing requirement will not be regarded as
discriminatory (104.44 of Section 504, American Disabilities Act).

Students with disabilities have the right to equal access to courses, programs, activities, services, and
facilities and are entitled to reasonable accommodations. Academic accommodations are to be renewed
each semester the student attends ENMU-Roswell. Academic accommodations are not retroactive;
therefore, students must contact the Disability Services Office as soon as possible to receive academic
accommodations.

Academic Accommodations are not intended to lower the academic standard or provide anyone with an
advantage over others. Disabilities Services Office does not issue waivers or make substitutions for
courses listed in degree plans.

For a diagnosis of Learning Disability, ADHD, and other psychological disorders, a neuropsychological
examination, psychological, or psycho-educational evaluation is required. Objective evidence of a
substantial limitation must be provided. The evaluator’s name, professional credential relevant to the
diagnosis, and his/her contact information must be documented. Documentation must be on letterhead,
typed, dated, and signed.

The Disability Services officer reserves the right to request additional information. The cost for
documentation is borne by the student. All student information is kept confidential.
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How to Register for Academic Accommodations:
Apply to be accepted for admission to ENMU-Roswell through the regular admission process.

1. Provide the Disability Services Office with current and comprehensive documentation of a
diagnosed disability dated within the last five years.

2. Schedule a meeting with the Disability Services Officer to determine appropriate and
reasonable accommodations at the beginning of each semester.

Students can also register for academic accommodations online by going to the following link
https://www.roswell.enmu.edu/academic-accommodations/

Please contact 575-624-7268 or 575-624-7002 for additional information.

What Kind of Services Are Available?
The following may be provided based on need and availability:

Reasonable Accommodations (including auxiliary aids and adaptive equipment):
¢ Print enlargement
¢ Books in audio format
¢ Extended testing time
¢ Preferential seating

Student Success Center

Tutoring services are free to students and offered in the Student Success Center (SSC), located in LRC 101.
The Student Success Center offers free tutoring in writing, math, and science across all departments. SSC
is a comprehensive collection of services and programs designed to help students reach their personal
and educational goals. The SSC houses the centralized tutoring for the campus. Additional academic
support is offered in selected courses through the Supplemental Instruction Program that the SSC
coordinates.

Several auxiliary services offered to students include a staffed computer lab, group study rooms, and a
student lounge. All programs and initiatives are free for ENMU-Roswell students.

iCenter and Innovation Zone

The ENMU-Roswell iCenter and Innovation Zone are located in the east wing of the Lawrence C. Harris
Occupational Training Center at 120 W. Mathis. The facility includes student and instructor access to the
newest technology for designing, creating, prototyping and presenting innovative projects using the latest
3-D and laser equipment, as well as access to Wood and Machine Labs.

Career Success Center

The ENMU-Roswell Career Success Center is located in the LRC. The Career Success Center provides
workshops, resume and job application assistance as well as job search information for all students at
ENMU-Roswell.
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Veterans Support Center

The ENMU-Roswell Veterans Support Center is located in the LRC and provides U.S. military veteran
students a place to retreat from the normal day-to-day activities of campus life. Veteran students will find
camaraderie, access to computers, and information to help transition to successful careers.

Adult Education

The Adult Education program offers free materials and instruction in Integrated English Literacy; (English-
as-a-Second Language) and Civics Education; basic reading, writing, math skills, and basic keyboarding.
The program also offers preparation for individuals who want to earn their high school equivalency
credential, enter college, or gain employment. Instruction is available on an individualized, self-paced
basis via a distance learning option or through scheduled classes.

Limited childcare and transportation awards are available for students with financial need who are
enrolled in the Adult Education program. For more information, please call (575) 624-7271.

Center for Workforce and Community Development

The Center for Workforce and Community Development (CWCD) is an academic unit dedicated to the
mission of workforce, community, and economic development. The Center offers non-credit training
programs for local industry, business, government, and personal development as well as leisure activities
important to all members of our community. Programs are specifically tailored to meet the needs of the
adult and life-long learner, with emphasis placed on flexibility to meet the needs of the student.

The Center is home for the Workforce Development Center, Extended Learning, Senior Learning, Kid’s
Kollege, and Customized Training. Although the Center does not directly provide traditional degree-
granting programs, there are a variety of innovative programs, which lead to certification and
occupational competency.

In addition, the Center is dedicated to providing the finest professional development opportunities for
business, government, nonprofit, and other organizations throughout eastern New Mexico---including
economic development. Programs are designed to support strategic organizational objectives in addition
to meeting the specific skill development needs of the workforce. Programs can be delivered on-site,
through distance delivery or at locations chosen by the organization being served. Organizations may
choose from the full array of tested and proven University programs currently available or have a program
custom designed to meet specific expectations and objectives.

Clubs and Organizations

Any ENMU-Roswell student group officially recognized by the University is declared to be a student
organization and is subject to the Clubs, Organizations, and Advisor Handbook. Initial recognition of a
student organization constitutes approval of its proposed program and purposes (constitution).
Recognition is a charter to exist, and continued recognition may be withdrawn or suspended by the
Assistant Vice President of Student Affairs or the Vice President of Academic and Student Affairs.
Recognition by ENMU-Roswell gives a student organization/club the right to use the name of ENMU-
Roswell and in turn, implies the responsibility of the organization to use the name wisely. Recognized
organizations may use facilities according to established policies.
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Each organization should apply for recognition through the student services department. The organization
will be asked to complete and turn in a copy of its proposed constitution, by-laws, and an organizational
application form; all provided on the ENMU-Roswell website. Its purposes shall be compatible with the
philosophy and educational objectives of ENMU-Roswell. Any changes in the constitution of a student
organization must be reviewed and approved by the Student Organizational Review Committee (an ad
hoc committee formed to review student issues) before they become effective.

Student clubs and organizations are encouraged to participate in activities.

The application form and handbook can be accessed via the ENMU-Roswell website. Please submit forms
to the Student Services Building. For more information, please call (575) 624-7012.

A current and updated list of ENMU-Roswell clubs and organizations is available on the University website.

ENMU-Roswell encourages students with interests not represented in this list to establish additional
associations or clubs. For more information about ENMU-Roswell student organizations, please call
(575) 624-7012.

ENMU-Portales

Upper-division and graduate courses are offered in Roswell through ENMU’s University Outreach
program. The registration schedule and schedule of extended degree classes are available prior to
registration each semester. Students interested in courses above sophomore level should refer to the
current ENMU (Portales) catalog for course descriptions at www.enmu.edu

ENMU-Roswell offers distance learning classes to provide expanded learning opportunities to help
students obtain their educational goals. Classes are offered 100 percent online and in a hybrid.

Courses are offered in many subject areas and disciplines.

ENMU-Roswell makes every effort to continually add new courses and degree completion programs using
alternate forms of delivery.

For current information on online courses, visit the ENMU-Roswell website at
http://www.roswell.enmu.edu

Intramural Sports

ENMU-Roswell encourages students and staff to develop skills in activities that contribute to their lifelong
physical fitness. An intramural program takes place throughout the year.

Intramural sports include 3-on-3 basketball, 2-on-2 basketball, poker run, basketball relay, 1-mile
run/walk, agility run, shuttle run, softball throw, football pass/kick, table tennis, and bench press
competition.

TRiO Student Outreach Programs

The Student Outreach program, TRiO, is a composite of four programs designed to improve academic
performance, increase student motivation and smooth the transition from one level of education to the
next. These three programs include the following:
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Educational Opportunity Center

o Provides eligible adults, who seek to enter or continue a program of postsecondary
education, with information about financial, educational and career opportunities. For
more information, call (575) 624-7202.

Educational Talent Search

o A program that identifies disadvantaged young people with the potential for
postsecondary education. It encourages them to graduate from secondary school and to
enroll in programs of postsecondary education. The ETS program also encourages high
school dropouts to return to school. For more information, call (575) 624-7202.

Upward Bound

o A program designed for eligible high school youth. It seeks to generate the skills and
motivation necessary for them to succeed in education beyond high school through
academic instruction and individual tutoring. For more information, call (575) 624-7186.

Student Support Services (SSS)

o A systematic student success program that is designed to assist first-generation and low-
income students with guidance that facilitates graduation from ENMU-Roswell and
transfer to a four-year college or university. Specifically, participants in SSS are provided
services that include: academic planning and course selection, peer mentoring, study
skills development, FAFSA and scholarship assistance, financial literacy and counseling,
transfer assistance, career exploration, and cultural activities. For more information,
please call (575) 624-7117.
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INFORMACION GENERAL

Para la conveniencia de nuestra comunidad hispana, esta informacidn obtenida del catalogo universitario
ha sido traducida al espafiol. Toda la instruccién en Eastern New México Universito— Roswell se provee
en inglés a no ser indicado de otra manera.

Para la conveniencia de nuestra comunidad hispana, esta informacidn obtenida del catalogo universitario
ha sido traducida al espafiol. Toda la instruccién en Eastern New México Universito— Roswell se provee
en inglés a no ser indicado de otra manera.

Centro de Admisiones: La Universidad de Eastern New México Universito-Roswell tiene abiertas sus
puertas a toda aquella persona que desee continuar con sus estudios superiores. Los estudiantes que
ingresan a la universidad por primera vez deben haber obtenido su Diploma de Preparatoria o su
equivalente a las credenciales de equivalencia de la escuela por nombre (GED). Por exemplo el GED es
equivalente al Diploma de Preparatoria. Ademas, se requiere presentar una solicitud de admisiones. Para
mayor informacidn sobre los requisitos para ingresar a Eastern New México Universito-Roswell favor de
visitar nuestras oficinas de Admisiones en el nuevo Centro de Servicios al Estudiante o contactarnos al
(575) 624-7141.

Programa de Educacidon Basica para Adultos: Como un servicio a nuestra comunidad de hispano
hablantes, el Programa de Educacién Basica para Adultos ofrece clases gratuitas en diferentes materias,
incluyendo inglés como Segunda Lengua. Al mismo tiempo, se provee el material necesario para concluir
tal materia. También se ofrecen clases gratuitas para obtener la ciudadania, conceptos basicos para
trabajo de oficina y preparacion para obtener por exemplo el GED. Para mayor informacién llamar al (575)
624-7271.

Centro de Consejeria y Retencion: La universidad también cuenta con el Centro de Consejeria y
Retencion localizado en el nuevo Centro de Servicios al Estudiante. En este centro estudiantes reciben
orientacién sobre clases requeridas para su carrera de interés. Para informacién adicional llamar al (575)
624-7294. Eastern New México Universito-Roswell ofrece acceso a fondos monetarios como préstamos
estudiantiles y becas para costear los estudios universitarios.

Ayuda Financiera: Para acceder a mayor informacion sobre becas y préstamos estudiantiles favor de
contactar la oficina de ayuda financiera, localizada en el nuevo Centro de Servicios al Estudiante o llamar
al (575) 624-7400.

Centro de Servicios Para Exdmenes: El Centro de Servicios para exdmenes estd localizado en el Centro de
Instrucciones (IC 208). Se ofrecen los exdmenes para obtener el GED, asi como también el exdmen de
EDREADY para identificar el nivel académico de cada estudiante. Para mayor informacion llame al (575)
624-7227, (575) 624-7183 o al nimero siguiente (575) 624-7258.

El Centro de Exito de los Estudiantes: Este programa estd bajo los fondos federales del Titulo V. Dicho
programa ofrece apoyo gratuito a los estudiantes que requieren ayuda en planificacion y revisidon de sus
trabajos de escritura. Bajo este mismo programa Federal, se ofrece apoyo general para nuevos
estudiantes recién graduados de la preparatoria y admitidos a Eastern New México Universito-Roswell. Si
usted requiere detalles adicionales de dicho programa favor de llamar al (575)624-7148 ir (575) 624-7003.
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STUDENT RIGHTS AND RESPONSIBILITIES
Academicintegrity

Academic Integrity

Students are responsible for achieving academic and course goals and objectives as prescribed by their
instructors and for demonstrating attainment in an honest manner. Failure to do so may result in either
grade changes and/or disciplinary action. Misrepresentation of knowledge can influence a course grade
or determination of satisfactory fulfillment of an academic requirement. In addition, the following acts,
or any other acts of academic dishonesty, compromise the integrity of the academic process and
community and are subject to disciplinary action. For further information about policies and disciplinary
actions for academic dishonesty, refer to the Student Handbook.

Plagiarism

Plagiarism includes, but is not limited to, offering the work of another as one’s own; offering the work of
another without proper acknowledgment; and/or failing to give credit for quotations or essentially
identical expressions of material taken from books, encyclopedias, magazines, reference works, term
papers, reports, or other writings of another individual.

Cheating Behavior
Cheating behavior includes but is not limited to the following:

(a) dishonesty of any kind on examinations, quizzes, written assignments, and projects;

(b) unauthorized possession of examinations, quizzes or instructor records;

(c) use of unauthorized notes or information during an examination, quiz, or exercise;

(d) obtaining information during an examination or assighment from another individual and/or
assisting others in cheating;

(e) alteration of grades on an examination, an assignment, or records of an instructor or the
college;

(f) illegal entry or unauthorized presence in an office of the college or residence of an instructor,
or unauthorized access to grade records or examination and assignment requirements;
and

(g) any act of fraud or misrepresentation.

Science and Technical Laboratories

Students participating in laboratory courses should be aware that such participation may expose them to
contact with a variety of chemicals. Students should adhere to the rules of the laboratory to ensure the
safety of everyone involved in the laboratory. The effects of such chemicals and/or their fumes upon the
human embryo and fetus are often unknown and may be harmful. Students who are pregnant should
consult with a physician before enrolling in laboratory courses.

Attendance Policies

Academic Programs

Students are expected to attend all course sessions, complete all coursework, and arrange to make up
work as specified in the course syllabus. When circumstances make attendance impossible, such absences
should be reported to the instructor as soon as possible. The attendance policies for all programs will be
included in the course syllabi.
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State and Federal Regulations

Veteran Administration regulations require that all faculty track student attendance. Students who stop
attending class without following the proper withdrawal process, and students who withdraw before the
end of the semester, may be required to return a portion of their Veteran’s benefits.

Adding and Dropping Courses

Students may add and/or drop courses only during the period of time specified in the University Calendar.
Students cannot enroll or add courses after the late registration deadline has passed for each specified
session of enrollment.

Canceled Courses

ENMU-Roswell reserves the right to cancel any classes that do not attain the minimum enrollment
requirements. Students will be notified by telephone, mail, or written notification that the class has been
canceled. A notice will be posted on the Blackboard server, the ENMU-Roswell website homepage and
the classroom door. The student will automatically receive a 100% refund for all tuition and fees
associated with the canceled course(s).

Withdrawal from a Course or the University

Students may withdraw online from a course and/or completely withdraw from the University between
the last day to register (end of the Drop/Add period) and the Friday of Week 10 of the regular semester,
or the date designated in the semester course schedule.

Students with registration holds on their accounts; i.e. special populations, student on academic
probation or warning will not have the ability to withdraw from a course online. In this case, the student
will be required to initiate the withdrawal with a signature from the designated instructor of the course
or Program Director. The Assistant Vice President of the educational area of study will approve the
withdrawal. In the absence of the area Assistant Vice President, the Vice President of Academic and
Student Affairs will approve the withdrawal. Upon obtaining the proper signatures and approval, the
withdrawal will be forwarded to the Office of Admissions & Records for processing. A withdrawal will not
be considered complete until the Office of Admissions & Records receives and processes it.

A grade of “W” will be posted for a course from which a student has officially withdrawn. Official
withdrawals will count as attempted hours at the university, but will not count as a punitive grade in the
calculation of the semester or overall GPA. Because a “W” grade counts in attempted hours for the term,
and overall, it is very important to discuss plans to withdraw from a course with the Financial Aid Office
staff, as a withdrawal from a course could affect future financial aid eligibility.

Refunds will be calculated for withdrawals according to the refund schedule/dates in the class schedule
for the applicable semester.

Administrative Withdrawal

Administrative withdrawal is for non-academic reasons only, (i.e., nonattendance, accident, illness,
behavior issues; failure to pass a drug screen or successfully meet the requirements of a background
check; or failure to meet other requirements of prospective clinical sites).
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Administrative withdrawal from a course may be initiated by an instructor or Program Director, and
approved by the appropriate instructional area Assistant Vice President or supervisor. The instructor or
Program Director must acknowledge and sign the withdrawal form and submit it to the Assistant Vice
President’s office for approval. The Assistant Vice President will then submit the approved withdrawal
form to the Office of Admissions & Records for review and processing. Adequate documentation must be
included with the withdrawal form as justification for the administrative withdrawal.

An Administrative withdrawal from the University may also be authorized by the Assistant Vice President
of Student Affairs, with appropriate documentation from any other administrative area on campus to
support the withdrawal. A student forced by emergency circumstances to leave the University without
officially withdrawing should notify the Office of the Assistant Vice President of Student Affairs (575-624-
7161). In the event the student is unable to make such a call, the parents or guardian, with appropriate
documentation, may do so on the student’s behalf. Administrative withdrawals are effective immediately.
An administrative hold will be placed on the student’s record, which will require review prior to
subsequent enrollment at the institution.
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TUITION AND FEES

Tuition and fees are payable at the time of registration unless prior arrangements have been made. ENMU
-Roswell has a Deferred Tuition Payment Policy. Ask for details at the Business Office. Students are not
officially enrolled until their registration receipts are validated by the Business Office. Tuition and fees are
subject to change without notice by the Board of Regents of ENMU.

NOTICE: Students not attending classes must personally withdraw through Student Services, or they
will owe the full amount of tuition.

Void Process
The University reserves the right to void the registration of any student who fails to pay, when due, any
indebtedness to the University.

Academic credits, transcripts, and diplomas will be withheld until all financial obligations are met.
Students are prohibited from registering for a semester until all previous semester accounts are paid in
full.

Voided students will have the opportunity to re-enroll, but will not be guaranteed the same class schedule.
Students must demonstrate financial commitment at the time of re-enrollment.

Categories of Residency for Tuition and Fees
The three (3) categories of residency for tuition and fees at ENMU-Roswell are:

1) Resident, In-District — For all official residents of Chaves County.

2) Resident, Out-of-District — For all official residents of the State of New Mexico, outside of Chaves
County.

3) Nonresident — For all students who have not established official residency in the State of New
Mexico.

Tuition and Registration Fees — Per Semester (Full-time)

Students carrying between 12 to 18 semester hours:

Resident, In-District

LIS T4 Lo ] I UUUP $936.00

F O o e e e e 192.00
$1,128.00

Resident, Out-of-District

TUIEION et e e e e e e e e e e e e e e e e e eeeeneeeeaneee $1020.00

F S, ittt e et e e e e e et a e e e e e rar s 192.00
$1,212.00

Nonresident*

B U7 o o IS $2,616.00

F OO ot e e e 192.00
$2,808.00
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Tuition and Registration Fees — Per Semester (Part-time)
Students carrying 11 or fewer semester hours:

Resident, In-District

Tuition per credit ROUT .......ueeceeeeecteeeeece e $78.00
Fees per credit NOUr..........uvvieeiiiicee e 16.00
$94.00
Resident, Out-of-District
TUition per credit NOUT ........cveeeeie ettt $85.00
Fees per credit ROUr.......cooo e 16.00
$101.00
Nonresident*
Tuition per credit ROUT ......c.evieiee e $218.00
Fees per credit NoUr..........uvviiiie e 16.00
$234.00

Tuition and Registration Fees — Per Semester (Full-Time Overload)
Students carrying 19 or more semester hours:
(These fees are in addition to the tuition charges for twelve to eighteen semester hours.)

Resident, In-District

Tuition per credit NOU ... e e 78.00
Fees per credit NOUN ...t st 16.00
$94.00

Resident, Out-of-District
TUition per credit NOUT ........oveeeeececeececeeerece et $85.00
Fees per credit ROUr.......cooo e 16.00
$101.00

Nonresident*

Tuition per credit ROUT ........eovee e $218.00
Fees per credit ROUr.......cooo e 16.00
$2,234.00

*Note: Tuition and fees are set by the Board of Regents and are subject to change. Refer to the appropriate
class schedule for the current fee structure.

Semester Refund Schedule
The refund schedule is based on the first day of the semester, not on the initial class meeting.

Refund of 100% through day 5
Refund of 90% through day 10
Refund of 50% through day 15
Refund of 25% through day 20

a0 oo

Specific dates will be published each semester in the Class Schedule.
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SPECIAL FEES

Special fees are paid only by the students to whom the fee applies.

--ALL FEES SUBJECT TO CHANGE WITHOUT NOTICE--

Allied Health Fees
Allied Health Liability FEE ...........coooiiiiiiee ettt e e e st e e et e e e snnaee e snreeeens $5.00 per class
(EMS 111L, 115L176L, 211L, 212L, 231L, 241L; MDST 111L, 113L; NA 111L; NURS 110L, 112L, 201L, 216L, 217L,
220L; OT 114L, 116L, 214L, 260L, 262L; PHAR 105L; PBE 114L; RCP 107L, 109L, 202L, 209L)
Allied Health Immunizations and TIters FEE ..........ooivuiiiiiuiiiieeiee ettt e e eaaee s $65.00 - $951.00
(Cost Dependent on the number of immunizations and titers the student requires)

Art Course Fees (ART Course fees for face-to-face studio art classes)

ART Fee (ARTS 1610, 2610, 1240, 1250) ..ececccureeeerieeeeiieeeecreeeeiveeeesereeesseeeessseeessnssesssnsnes $15.00 per credit hour
ART Fee (ARTS 1630, 2630) ..cccuuveierrrieeeitieeesiereeesteeeestreeessssesesssseeessssseessssssssssssessssssssssnsnees $20.00 per credit hour
ART Fee (ARTS 2625, 1320, 2310, 1330, 2340) ....uuvieeeciiieeecieeeecieeeeeereeesreeeessereeeessneeeennneas $30.00 per credit hour
ART Fee (ARTS 1993, 2993) ...ccviirieeeeteecteeeteecteere et eereeereereereeveetsesteesbeenbeenseennas $15.00-$30.00 per credit hour

Automotive Technology Fees

Fall TOIIM FE.....ueeeeiiiei s s s ss s s sssssssssssssssssssnsssnssnnnn $110.00 per course
SPIING TEIM FEE ...ttt ettt e e st e e s st e e e sbte e e s baeessabaeeesabbeeesntaeesaases $110.00 per course
SUMMEE TEIM FE....... ittt et e ettt tee e e e e e e ea it e e eeeeeeestaa e eeesesastaaneeeesssssannnnns $110.00 per course
SUPPIY FEE (AT L118)..uuiitieieeieeee et e ettt et ete et e eteesteeeteeteeaeesaeeebeebeeabeeaseetsestsesbeenteensesasesaeesseeseenseessesssenseens $10.00
SUPPIY FEe (AT 115, 124, 132, 134) uuiiiiiiiieeriiiesiee sttt site et site st e siteesbe e e sate e sbte e sateesbteesatesbteesatesseeenasesnseean $15.00
SUPPIY FEE (AT 122).teitieieeie e et ettt et et e et e teesteeeteevesaeesaeesbeebeeabeeaseetsesbs e beenbeensesasesaeesseeseenseensessnenteans $20.00
SUPPIY FEE (AT L114)..cueetiereeie et ete ettt et e et e eteeeteeeteeteeaeesteesbeebeeabeeaseebsasbe e beenbesnsesasesaeesseeseenseessesssenteens $25.00
SUPPIY FEE (AT L112)..uiieiieiieie e stee ettt et et e et e et e e s te e tesatesaeesteesbeenbeeabeeabesssessaesbeenbesssesasesreesseenseensenssessnenseans $40.00
SUPPIY FEE (AT 116, 130).uuiiiiiieieieiieeteeieete et e steesteestesteseesteesbeebeeabesasesssesseesbeessesnsesasesseessseseensesssessnenseans $45.00

Aviation Maintenance Technology Fee

Supply Fee (AFRM 106, PWPL 103, 105) .....ceicuieeiueerieesieesteesieesseesseessseesseessseesseesssessssessssessssessssessssessssens $20.00
SUPPIY FEE (AFRM 103, 104, 109) ...veeveeeeeeeeeeeeeeeeeeeseeeeseesesseseesesseseesessesessessesessessessesessesesseseesessessesessesssseeees $25.00
Challenge EXaminNation FEE ...............ccooivieiiinieieiicices ettt sa et a et e $70.00

Commercial Driver’s License Fees
(Approved up to $3,900.00)

CDL Driving FEES (CDL 150) ..cuveeviieieiieiieesteesteeteeteettesteesteesteeseessessaesseesseesseesseessesssesssesseesssessesssessesnsesnes $1,000.00
CDL DFiViNg FEES (CDL 250) ....veeviiieeieeeieeeteesteeteeteettesteesseesteesseessesssesseesseesseessesnsesssesssesssesseessesssesssessessses $2,500.00
Commercial Driver’s License — License Renewal Fee (non-refundable) .........ccceoveviieniiiiiiine e, $150.00
Dishonored Check HaNAIING FEE.................cooviiiiiiicee ettt ns $10.00
Distance Education Fee (for students enrolled in Web courses) ........c.cccocoeveeeeeeeeeeniciiennnn, $10.00 per credit hour
Health Education Unit Background Check Fee (required for all health programs) ..........ccccocu...... $35.00-$70.00

Emergency Medical Services Fees
EMS BOOK FEE (EMS COUISE) ...uviiueiireereerietreeteeeteesteeiteenseeeesseeeseesseeseesseessesseesseesssesesssesseesseensesnsenns $5.00-$300.00
EMS Special Course FEE (EMS COUISE).....icvuiiiiiiiiiieiiieieeeeesteesteesteeteesessaesseesteessessessaessnesseesseensenns $5.00-$300.00
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EMS Course Packet Fee (FOr all EIMS COUISES) ..uuiuuiiiiriiiriiireeereeereeeeeeereeeteeestveeesseesaveessseessresnsseenes $5.00-$30.00
EMS ENA CoUrse FEe (EMS 226, 227) .ooccuiieeeeiieeeeeeeeeteeeesttee e etee e sseteeeestaeesessaeessnsnasesnsaeeennnes $100.00 per class
EMR Lab FEE (EIMS 105L) .c.uuiiiiiiiiieeiieeiiie e st sttt ste ettt e site sttt e sate e sbae e sate et b eesatesaba e s satesabaesnbaesabaesnbaesabaesseesanes $20.00
EMT Lab FEE (EMS 11IL) c.uuiiiieiiiee ettt ettt e e tte e sttt e e e tte e e s tta e e e st e e eenntaeesnsaaeesnsaeeeennsneesnnsneas $95.00 per class
AEMT Lab FEE (EMS L175L) .ceieuieeiiieeiiie ittt sttt st ste e st st s te e sabe e sateesabeesabeesabeesabeesabeesabeesaseesabeesaseesas $150.00
Paramedic Lab Fee (EMS 204L, 206L, 208L, 214L, 224L, 232L) ....uvveeecriee ettt $35.00
FISDAP™ ParamediC ENtrancCe EXAM ...........cccciiiuuuuuniiiiuiiiiiiinisisiuissnsnssnnssssnsssssassasaannsasaaeananssannnnnnnnsnnnssnsnnnnns $25.25
EMT FISDAP™ FEE (EIMIS 1AL) c.euveiiiiiiieeeetie ettt ettt ettt e ettt e ettt e e et e e e etaee e e abeeeeeanaeaeeabeeeeesseeeennneas $147.00
AEMT FISDAP™ (EMS L175L) c.nutiiieeeiiee ettt ettt e e e e ettt e e e ettt e e ette e e eeaaaeeeeabaeeeenseeeessaeeseateeeeesreeeennseas $110.25
Paramedic FISDAP™ (EIMS 208) ......cccueeieeriiieeiieeniiteeiieesiteeesieessieessieesbeessseesbeessssesbaessssesssaessssesnsessnssessseeen $225.75
EMS Liability FEE (EMS 176L) ....uveiiiiiieeeiiieeeeeee ettt ertt e eette e st e e e et e e e saeae e e s taeeeestaeesnnaeeesnnaeaenns $5.00 per class
NAEMT PHTLS FEE (EMS 206) ...ccuvvieiuieiiiieniieiitieesiie ettt esite sttt esitessteessbtesbeessasesbeessaesabeessaesasassnseesssessnseesanes $15.00
NAEMT EMS Safety FEE (EIVIS 222) .....ooui ittt ettt st ste et et st eeteesta e beeabeeabesaaesaaesreesaeeseenreenns $15.00
NAEMT AMLS FEE (EMS 224) ...ttt ee et e eetee e e et e e e et e e e etae e e e e abeeeeeaaaeeestseeeensseeeseaseeaesasaeeean $15.00
NAEMT GEMS FEE (EMIS 232) ...ttt sesees e ees e eeee s seaseesees s e s s s eesesseseesaseenesneseenanes $15.00
NAEMT EPC FEE (EIVIS 232 ..ttt ettt e e ettte e e et eeeaae e e e taeeeeeabaeeeeasseeeetseeeesseeeeensaeaesaseeeann $15.00
EMS PNCCT/CCEMPT-P Course Fee (EMS 290, 295)......ccceieeieieierieniesiesieeresseeeessessessessessessessssssessessessenses $200.00
EMS Training Center Fee — ACLS/PALS (EMS 214, 224, 232, 260, 261, 264, 277, 289, 292, NURS 220, RCP 108,

B0 T PSSP P PP PTOPPRRPPIOt $21.00
EMS Training Center Fee — BLS EMS 101, 102, 103, 104, 105, 105Y, 107, 266, RCP 105) .......cceevuververrueanns $25.00
EMS Drug Test Fee (EMS 1151, 176L, 211L) .c.ciicieeiieiiieeieesieeeiteesieesseessreesseessseessseessseessseesssesssseesssesssenns $50.00
DOH Background Check Fee (EMS 115L, 176L, 211L) ..ccccieiciieeiieiieecieesieeseeesereesaeesereesaaeeseseessneesssesssneenes $73.30
Emergency Management Course FEE ............cccoiiiiiiiiiiiiiiiiiiiciece e $60.00 per credit hour
Written EXam FEE (EMS 105) ....iiiiciiiiiiiiieeeiiiee et ts e eite e e ettt e e et eeesnaeeesataeeesssseeesnnsaeessseeeaassseeeassneesssseeannn $75.00
Written EXam FEE (EMS L111) ....oiiiiiiiiiiiie et eeieee ettt e e ettt e e et e e e e ea e e e stte e e e atsesesanaeaessstaeeeanssaeeannsneesnsenannn $80.00
WItten EXAm FEE (EMS 175) ...uiiiiiiiieeiiieeecteeeeettee et e e et e e e et e e e etta e e s ataaeeestteeesnsaesssnsaaeeassreeeennsseesansens $115.00
Written EXam FEE (EMS 250) ....uieeciiiieiiieeciieeeeeitt e e etee e ettt eeeetteeesataeessasaaaeesttesesnsaessanssaeeassreeeenssseesansenes $125.00
PSYchomotor EXam FEE (EMS 175) ..c.uuiiiiiecieeiiieeiie ettt ettt e teesee e stteeaee e staeesaeeetaeeaeessaeenseeesaeensesssneenseean $250.00
Psychomotor EXam FEE (EMS 250) ......cciuuiiiiieiiieeieeiieesiteesteeseeestaeesteeessteesseeessaeesseesssaeeseeessaeesessnssesnsenn $250.00

Federal Aviation Administration
Aviation Mechanic Certification Testing Fees Written (General Airframe & Powerplant)

............................................................................................................................. $150.00-5500.00 per test section
Aviation Mechanic Certification Retesting Fee (Written Only).........cccccvveeeneee. $150.00-5500.00 per test section
Aviation Mechanic Certification Testing Fee Oral & Practical (General Airframe & Powerplant)
...................................................................................... $450.00-$1,100.00 per three days; maximum of five days
Heating, Ventilation, Air Conditioning, Refrigeration Fees
HVAC/R Lab FEE@ (HVAC 1071, 235) ..iiiuiieieeeieeereeereeetteeeeeeetveeereestveessseestseessseessseessseessssessesessssensesensesensesenses $25.00
HVAC/R Readiness and Certification Exam Fees (HVAC 101, 203,212) ......covveeeveeereeeeeenreeereeenns $15.00-$180.00
Refrigeration Lab Fee (REFR 205, 210) ......cciicuieeiiiieeeiieieeetteeestteeeeeteeessaseeesssseesessseesssseseessssesssnssseesnssenenn $10.00
Refrigeration Handling Certification Fee (REFR 202) ........cccueeiiiiiieieiiei ettt see e stre e s e s $15.00
GED™ Fees
GED™ NO-SROW FEE ........ooiieieieeeeeeee ettt ettt e e ettt e e ettt e e s et e e e e s bbeeeseateeesasbeeessnsaeesssaesessasseeessbenesanns $20.00
GED™ Testing Fee (NON-refundable) .........ccoiiiiiiiiiiieceeceee et e e saaeesnae s $40.00
GED™ Retake Fee (NoN-refundable) ........ccooiiiiiiiiiieeee et $8.00 per test
ID Card REPIACEMENT FEE ............coovieeeeeeee ettt ettt ettt et e se et e bensesesbenes $10.00
Industrial Engineering Technology Lab Fees (IET 106, 107, 108) ......c.cccceeveerieeeresieeeresreeeresseseeresseeesessens $25.00
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Instructional TEChNOIOZY FEE............c.cvoiiiiieeee e $15.00 per semester
Mandatory Drug Screening Fee (required for selected programs) ........cccceceeevreeeesreveeesreseeesnenenns $45.00-$55.00

Medical Assisting Fees

Drug TeStiNg FEE (IMDST 104)......oe e cieeeeeeiieeeeee e ettt e ettt e e e te e e et e e e s ataeeesasaeeessseeesssaeesssseeeesssseeeassneesnssenean $50.00
Performance Assessment (MDST 104, 105C, 107, 108, 109, 113)....ccccceeeeccirieereireeerieeeeeeeee e $5.00 per course
Background Check FEE (IMIDST L104) ....ccccuiiiieiieeeeiiee e ettt e e ttee e sttt e e saee e e ssateeeesstaeessnsseeesnseeeanssseesasseeesssenean $57.00
EXamination FEE (IVIDST 111L) ...c.cciiiiiieiieieetieeteeieeteetestee st esteete et e etaeste e be e beesteessesasesseesseenseessesssesseensenns $180.00
Liability Fee (MDST 107L, 111L, 113L) tiocieeiciieeieeiieeeiee st eereesreesreesteesnseesreessseesareesssessnseesssenses $5.00 per course
Lab Fee (MDST 105C, 107L, 113L) ciiiiieeciieireeeieesreeeteesreesereesreessseesaseessseesnseesssessssessssessnsessssenses $5.00 per course
SUPPIY FEE (IMIDST 113L) cuvvieiiieiiiieiieeiiee it esiteesteesiteesireeseaeesataessseesaseessseessseassseesaseassseesssenssseens $80.00 per course

Media Arts Fees (FDMA face-to-face classes taught at ENMU-Roswell)

FDMA Course Fee (FDMA 1545, 2530, 2720).....cccccuueeeeeireeeeieeeeesiieeeestreeesssesesssssessssssessannes $20.00 per credit hour
FDMA Course Fee (FDMA 1740, 1515, 1745, 1120, 1220, 1150, 1360, 2150, 2210, 2450, 2994)$15.00 per credit
hour

Nursing Assistant Fees

Nursing Assistant Practicum Fee (NA L111LR) ....oiiiiiiiiiiiiiiieeiieesie e ste et sreeseeeesaeestaeesaaeesaaeessee e raeenaeeenees $10.00
Background check (NA LT11LR)..........ccoieiiiiiiiiieeiecieie et eee sttt te et e eta e s e e s te e beebeeaesaaesreesaeenbeennenns $55.00-$60.00
Drug Screen FEe (NA L11LR) .......coooiiiiiiieiecteeceete ettt sttt te et et e et e st et e e beeabesaaesraesreesseenseennenns $25.00-$30.00
Immunization Tracking FEe (NA L11ILR) ........c.cciveiieiriiieeiieireeete et ecre e e et eeteeeteereenesreesreesreeneenneens $25.00-$30.00

Nursing Fees

AHA COUTSE FEE (NURS 220) ...oiiiiiiiieiiiiieeeiiee e ettt e et e e e sttt e e eataeessasaeeaassseeeassaeesansaaeaassseesansssessnssesessnsseesanes $21.00
Nursing Practicum Fee (NURS 110L, 112L, 216L, 217L, 220L)..ccuueeceieiieeceeecieeecieeesieeeseeeeseneeseee s $10.00 per class
ATI Nursing Education/Nursing Testing Readiness Assessment Fee (non-refundable)

(NURS 110, 112, 216, 220)u.uuiieeieeeereeerieeeeeeereeeteeeteeeteeeseaeesaeesteesasenvsensssasesseenseenssensesneesns $693.75 each semester
Background Check (NURS 110LR, 112LR, 216LR, 220LR) .....ccceeeeruieriereeriesteesteenieeireeeesreesveenreenneens $55.00-$60.00
Drug Screen Fee (NURS 110LR, 112LR, 216LR, 220LR) .....cceecureeirieeeeieeeeeieeescreeeesvveeeeereeeseneeeea $25.00-$30.00
Immunization Tracking Fee* (NURS 110LR) .....cc.covieirieruiiiieitieereecreereere et e eteesteereenreseesreesseeereenveens $25.00-$30.00
Supply Tote Fee* (non-refundable; NURS 110R) ....ceccieirierrieieeireeiteeereereereeteeereeereesreenseenesnne e $180.00-5225.00

*Or a one-time fee assessed for students transferring into the Nursing Program

Occupational Therapy Assistant Fees

OT Lab Fee (OT 110L, 118L, 216L) cuuteicueeriieeieeeieesiieesieesiteesreesteesareesseessseesseasssessseesssessnsessssensn $50.00 per class
OT NBCOT EXAM FEE (OT 250L)..c.uueitieitieitieieeieiteeeteesteeteeteessesteesseesteesseessesseesseessseseessesssesssessesssesssesssesnees $525.00
OT Supply Fee (OT 110L, 118L, 216L) .c.ueeiriercieerieeiiiiesieesiteesieesreesreesseesseesseessessseessesssessssesss $30.00 per class
Pass the OT Platform FEE (OT 260L) ....ccccuuiieecieeeiiiieeeeiieeeeteeeestveeeesee e e esseeeeseseeessntseessnsaaeesnssesessssseesnnnnes $100.00

Occupational Safety Engineering and Environmental Management Technologies Fees
OSHA 10-and30-hour Testing Fee (SET 114, 115, 116)......cccccciiieeiiieeeiieeeeciieeeeeeeesrereeeeseeee e e $10.00 per class

Pharmacy Technician Fees

Pharmacy Technician Board FEE (PHAR 105L)......c.cciuiiiiueiiiieiieeiiiesieesireesaeesereesaeessaeesseeessseensneesssssnsessnsns $30.00
Drug Testing FEE (PHAR 101) ....cccuiiuiiiieeiieeie ettt ettes e e ete et e te s e e s teeste e beeateeabessaesbaesbeesbeessesasessnesseesseenseenns $50.00
Background Check FEE (PHAR L101)......ccciiiiieiieieeieesteesie et st ste e teete et e e v e staestaesba e beesseeasesaeesanesaeenseenns $57.00
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Phlebotomy Fees

Drug TeStiNG FEE (PBE 113) ...ccuiiiiiiiiciieeiecte ettt et e e et e et e e aesteesteesteebeeabeeasesssestaebeenteeasesasesaeesanesseenseenes $50.00
Performance AssesSMENt (PBE 113).......cc.ciiiiiiiiiiiieieiiiieeesiteeeete e e ettt e e e stteeeentaeessnaaeeesnsaeeeastseesansnneesnseenan $5.00
Background Check FEE (PBE 113) ......cciicciiiiieiiieeciiie e ettt e e ttee e sttt e e eaee e e seaaeeessataeesennsaeesnseeeennsaeesannseeesnsseeean $57.00
Liability FEe (PBE 113L, 114L)cuuiiiiiiiieeeiiee ettt e eeeee st ee e et e e e e e e s tae e e enta e e snsaeeesnnseeeennnneesnnnnes $5.00 per course
LAD FEE (PBE L113L) wevveeveeeeeeeeeeeeeeeseeeeeeeeeeeeeeeeeseeseeees s eeessseesesseeseeseseeesseseseeseseeseseseseseseseseesssesesereenen $5.00
Phlebotomy National Examination Fee (American Society of Clinical Pathologists) (PBE 114L)................ $135.00
SUPPIY FEE (105, 1L3L) ueiiurieiiieeiieiieesieesteesteesteasteesreesaseesseessseesaseessseessseessseessessssesssessssensns $80.00 per course

Professional Pilot Training Fees

Fixed Wing Flight Training FEE (PPT 102) ...ccccuiiiieiieeeieeeeiiee et e e ertee e e s tre e e eatn e e s e e e seaeesentaeesnnnnas $11,200.00
Fixed Wing Flight Training FEE (PPT 105) ...cceiiiiiieieeeeiiiee e st e et e e ertee e e s tae e e enee e e snteeeestaeeeennnaeesnnnnas $11,500.00
Fixed Wing Flight Training FEE (PPT 150) ...cccccuiiiiiiieeeciieeeeeiieeesitee e steeeestr e e esneaeeesnnseeessnseeeesnsnneesnseeeans $8,300.00
Fixed Wing Flight Training FEE (PPT 221) ..ccccciiii e ccieeeestte ettt e eee e re e e etee e snte e e e sta e e e ennteeeennneas $10,100.00
Fixed Wing Flight Training FEE (PPT 251) ....cciiiiiiiieiiieie ettt rte et ste e s e esteeteeaesraesaeesreesneenreennenns $6,800.00
Helicopter Flight Training FEe (PPT 108) .....ccceciieiiieiiiiie ettt ete ettt s s $21,000.00-$30,250.00
Private Pilot FAA Written EXamiINQAtiONS ...........coovvviviiiiiiiiiiiiiiiiiiieeeieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeserereserererereesrerees $150.00
Private Pilot FAA Practical EXamINAtiONS .............ooovviviiiiiiiiiiiiiiiiiieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeeeeeeeees **%$500.00
Helicopter Flight Training FEe (PPT 109) ...cccciiiiiiiie e ciee ettt e stee e e e e s eeae e e snae e e e sata e e sennreeeennnneas $19,250.00
Instrument Pilot FAA Written EXaminNatioNsS..............uuuuuuuuuiiiuiiiiiiiiiiiiiiieieieieseseessesaessssesaseaeeseaaaaaraeaa.—... $170.00
Instrument Pilot FAA Practical EXamiNatioNs...............uuuuuuuuiiuiuiiiiiiiiiiiiisiiseseiesesseeseessereesesseeaneaeeean... **%*$500.00
Helicopter Flight Training Fees (PPT 110).......ccccceevuiriieeeieereere e sreesreesreene e e sveenns $36,875.00-559,875.00
Commercial Pilot FAA Written EXaminations.........cccoooiveiiiiiiiiiiiiiiiiieeeeee e $170.00
Commercial Pilot FAA Practical EXaminations ...........cooooovviiiiiiiiiiiiiiiiieeeeeeeeeeeeee e *%*%*$500.00

***Fees vary depending on examiner
Residence Hall ACtIVItY FEE ..............ovoiiiieiececee et $5.00 per semester

Respiratory Therapy Fees

AHA Course Fee — BLS Card/Supplies (RCP 103) ....cc.ccvecueeieiiieereeireeereereetreeteeeteesteeteeeesseesseenseesesnsessnesseens $25.00
AHA Course Fee — ACLS Card (RCP L108L) .....ccuuiiieciiieieieieecitee e ettt e estteeestteeeesataeesensaaeesssseaessssaeesnnssneessseenan $21.00
AHA Course Fee — PALS Card (RCP 201L) ....ccceiiiiieiieeiiereeeeeeees et eteetesae st esteesaeeaseeaaessaessaebaenteeasesasesenas $21.00
AHA Course Fee — NRP Card (RCP 201L) ..cc.cccueiiiiuieieeiieeeeeeeeteeteeteeteetesee e e sreesteeasesaaesnsesseenbeestesnsesssessnns $35.00
Background Check FEE (RCP 107L)....cceccuiiiiieiieiieteesieeteetestestee s e e steesaeeteeaaeessasteebaestesntesssesasesssesseenseenseenns $47.10
Clinical Lab Fee (RCP 107L, 109L, 202L, 209L) ....uutccieeiieeeireeeieeeireeeireesseessseessseessseessesssseesssessns $100.00 per course
Respiratory Therapist Lab Fee (RCP 105L, 108L, 201L, 204L) ....ccccuveeivveeeeeiieeeeeieeeeveeeesivee e $50.00 per course
Respiratory Therapist Multiple Choice EXam (RCP 208) .........cccccueieeeiiiieiciiee e ciee e eeee e e e $190.00
Respiratory Therapist Clinical Simulation EXam (RCP 208)...........ccoviiiiiieiieee e eeeireeeeeee e svee e e $200.00
Rocky Mountain Life Zones Fee (non-refundable) (BIOL 130L).....cccceeuiiriereeieieieieeieereete e eve v $150.00
Science Lab FEe (NON-refundable) ..........oeooviveeeie ettt ettt eae e $15.00 per course
Special EXamination Fee................ccoooiieiiiiiccee e Equal to the prevailing rate of tuition

Special Services Fees
Books and Writing

Lol =T o I T 0 0 ) U SRRRR $20.00
Fingerprinting Fee for Child Care (non-refundable) .........cocuueeeeiii e $44.00
Food Service Fee (FDS 010, 020, 030) ......uutieicieeeeiireeeeeireeeseeeeessereeesssseessssneessssesesssssssssssesens $30.00 per semester
Independent Living Lab Fee (HO 091L, 092L, 093L, 099L, 094L, 095L) .....ccvvveercrreeererreennrenn. $30.00 per semester
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Life Skills Fee (HO 030, 031, 032, 040, 041, 042) ....oeeeeueeeeeeeeeeeeiee et eeteeeeectveeeeeaee e e $30.00 per semester
Special Services Program FEE ............cccueieiiiiieieiie et eseee et e e eeere e sae e e s tre e e e eaeae e e ennneas $88.55 per credit hour
Liability INSUFANCE FEE .......c.vieeviieicteeiectecte ettt ettt et e et ete e te b e e veetaeeta e beebeensesasesaeesaeeseenreensestsesseens $5.00

(Students in the Special Service occupational training programs are required to pay a fee for liability insurance
provided by a third party.)

Student Accident Coverage Fee
(Paid yearly be each student assigned to external clinical and practicum Sites).........ccoeeeecieieeciieeeciiee e, $36.95

TEAS (Test of Essential Academic Skills) (students must present proof of payment prior to testing........... $35.00

Teacher Education Fees
Tk20 Fee (ECED 2120, EDUC 2116)...uuiiiicuieeeeciieeeeeiieeeeciteeeesteeeestreeesssaesssnsasaesnssesssssssessnssssssssesesnssseessnsens $110.00

VALPAR Occupational Testing Fee..........c.ccoooeiiieieiiiceeececeeeeeee $250.00/one day or $350.00/two days

Welding Technology Fees
Welding Technology Lab Fee (WELD 110, 115, 118, 125, 131, 132, 135, 202, 203, 215, 220, 221, 222, 291)
................................................................................................................................................... $200.00 per course

2022-2023 Catalog



INSTRUCTIONAL UNITS

“ m
=

Arts and Sciences Education

The Arts and Sciences Education unit incorporates robust instruction and dedicated support into an
organized effort focused on student success in a wide range of academic disciplines. From classrooms to
the Library to the Student Success Center to grant activities, students are invited to engage in deepening
their understanding of life, meaning, purpose, and knowledge. Attention is given to helping students
continue to develop analytical and critical thinking skills, communication and collaboration skills, as well
as forming a well-rounded perspective on life and learning. Whether students are seeking to pursue
transfer opportunities beyond an associate’s degree, or to enter the workforce with professional and
technical training, we are highly committed to preparing students who will embody the core values of
excellence, integrity, and unity in everything they do. Faculty and staff within the ASE unit are eager to
help guide students along their chosen pathways to become life-long learners and effective leaders of
families, communities, and society.

Health Sciences

The mission of the Health Science programs is to provide high quality healthcare education and career
pathways for students and graduates to best serve the service region and industry partners.

The Health Sciences host the ENMU-R Training Center and the Regional Medical Simulation Center.

The ENMU-R Training Center, authorized by the American Heart Association, is dedicated to providing
quality Emergency Cardiac Care to New Mexico. All classes are available through the Roswell Campus.
Additionally, these classes are being taught throughout New Mexico through our network of qualified
instructors. These classes can be provided to agencies at their site.

The Regional Medical Simulation Center, a high-fidelity medical simulation center, is a state-of-the art
facility that consists of a control room and four simulation rooms with high fidelity mannequins. These
simulated hospital or emergency home settings are designed to enhance student engagement and
improve their clinical decision-making skills. Each simulation room provides audio-visual professional
recording capabilities to assist instructors in debriefing students in the classroom. Simulations are a great
tool for ENMU-Roswell students and community healthcare providers to improve health outcomes.

The programs in the Health Sciences include certificates and degrees preparing students for a career in
healthcare. Many of the credentials available to students are designed to build one on top of another, a
process called stacking, in order for the gradutes to obtain a position as quickly as possible while creating
a pathway to more advanced certifications, licenses, and degrees. Students may complete degrees in, ,Fire
Science, Medical Assisting, Nursing, Occupational Therapy Assistant, Paramedic, and Respiratory
Therapy.. Students may also obtain certificates in Emergency Medical Technician-
Basic/Intermediate/Advanced Medical Assisting, and Medical Scribe, Nursing Assisting, Paramedic, ,
Pharmacy Technician, and Phlebotomy. Many of the certificate and degree programs prepare students to
sit for a state, national certification, or licensure exam upon completion of required coursework.

Students in many of our programs are given the opportunity to enhance individual learning through the
use of state-of-the-art medical simulation equipment. The simulation experience can reduce medical
errors, improve clinical decision-making skills and enhances student engagement, all of which improve
the quality of care provided by our students.
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Because of ongoing changes in accreditation and educational requirements in many healthcare fields, this
catalog applies to all students entering or reentering the Health Sciences programs or classes during the
effective dates of this catalog.

While attending ENMU-Roswell, students are encouraged to consult with faculty, academic directors, and
advisors, as well as the institution they will attend after graduation to ensure that courses taken here will
transfer to the particular programs they have chosen.

Technical Education

The Technical Education unit provides students with the opportunity to complete a variety of degrees and
certificates taught in state-of-the-art learning laboratories with state-of-the-art equipment, and highly
qualified faculty to prepare them for rewarding careers throughout Southeast New Mexico and beyond.

Students will find program opportunities including a Snap-On certified Automotive Technology program;
an FAA approved Part 147 Aviation Maintenance Technology program; a Commercial Driving License (CDL)
training program; a Business Computer Information System program; Industrial Maintenance Technician
program; an HVAC Excellence-accredited Heating, Ventilation, Air Conditioning, and Refrigeration
Technology program; a Media Arts program with concentrations in Animation, Film Technology, and
Graphic Design; Professional Pilot Training program for fixed wing, rotorcraft (helicopter); an Occupational
Safety Engineering and Environmental Management Technologies program; and an American Welding
Society (AWS), NC3 LEEPS Welding Technology program.

Another program within the Technical Education unit is our Special Services program that provides an
important component in the comprehensive community college mission of ENMU-Roswell by providing
specialized certificate programs in Food Service, Office Skills, Child Care Attendant, Building Maintenance,
Auto Mechanics, Stocking and Merchandising, Animal Healthcare, and Special Topics.

The Adult Education program offers free materials and instruction in integrated English literacy; (English-
as-a-Second Language) and civics education; basic reading, writing, math skills, and basic keyboarding.
The program also offers preparation for individuals who want to earn their high school equivalency
credential, enter college, or gain employment. Instruction is available on an individualized, self-paced
basis via a distance learning option or through scheduled classes.

The iCenter and Innovation Zone, located in the east wing of the Lawrence C. Harris Occupational Training
Center, is open for any ENMU-Roswell student or faculty to use. The newest technology for designing,
creating, prototyping and presenting innovative projects using the latest 3-D and laser equipment, as well
as access to Wood and Machine Labs are available.
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DEGREES AND CERTIFICATES

Degrees and Certificates Offered at ENMU-Roswell

ASSOCIATE OF ARTS DEGREE
[d Behavioral Sciences

[ Business Administration

[ Criminal Justice

[d Human Services

[ University Studies

ASSOCIATE OF SCIENCE DEGREE

[ Agriculture

[ Biology

[ Community Paramedic

[ Early Childhood Education (non-licensure)

[ Mathematics

[ Nursing

[ Teacher Education — Early Childhood Education
[ Teacher Education — Elementary Education

[d Teacher Education — Secondary Education

ASSOCIATE OF APPLIED SCIENCE

[ Automotive Technology

[d Aviation Maintenance Technology

[ Engineering and Design Technology

[ Fire Science—Structural (Urban) Fire Concentration

[d Heating, Ventilation, Air Conditioning—Refrigeration
Technology

[ Media Arts—Film Technology

[ Media Arts—Graphic Design

[ Medical Assisting

[ Occupational Safety Engineering and Environmental
Management Technologies

[ Occupational Therapy Assistant

[ Office Management and Technologies

[d Paramedic

[ Police Science

[ Professional Pilot Training — Fixed Wing

[ Respiratory Therapy

4 Welding Technology

CERTIFICATE OF ACHIEVEMENT

[d Aviation Maintenance Technology — Airframe

[ Aviation Maintenance Technology — Powerplant

[ General Education Completion

[ General Education Completion, STEM

[ Professional Pilot Training — Fixed Wing Basic

[ Professional Pilot Training — Fixed Wing Intermediate

CERTIFICATE OF OCCUPATIONAL TRAINING
[ Early Childhood Education
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[d Paramedic

[ Engineering and Design Technology

[ Heating, Ventilation, Air Conditioning Technology
[ Media Arts — Game Design

[ Medical Assisting

CERTIFICATE OF EMPLOYABILITY

[ Advanced Emergency Medical Technician (AEMT)

[ Automotive Technology—Brakes

[ Automotive Technology—Diesel

[ Automotive Technology—Level |

[ Automotive Technology—Level Il

[ Bookkeeping/Accounting

[d Commercial Driver’s License

[ Commercial Refrigeration

[ Community Paramedic

[ Emergency Medical Technician

[ Engineering and Design Technology—Architecture

[ Human Services—Alcohol & Drug Abuse Studies

[ Human Services—Helping Relationship Skills

[ Media Arts—Film Technology

[ Media Arts—Graphic Design

[ Medical Scribe

[ Nursing Assisting

[d Occupational Safety Engineering and Environmental
Management Technologies—Safety Trained Technician
Level |

[d Occupational Safety Engineering and Environmental
Management Technologies—Safety Trained Manager

[ Occupational Safety Engineering and Environmental
Management Technologies—Certified Occupational Safety
Technician

[ Occupational Safety Engineering and Environmental
Management Technologies—Certified Occupational Safety
andHealth Specialist

[ Occupational Safety Engineering and Environmental
Management Technologies—Certified Occupational Safety
and Environmental Technician

[d Occupational Safety Engineering and Environmental
Management Technologies—Certified Occupational Safety
and Health Trainer

[ Office Assistant

[ Pharmacy Technician

[ Phlebotomy

[d Professional Pilot Training — Fixed Wing Advanced

[ Welding Technology-Basic

[ Welding Technology-Pipe

[d Welding Technology—Advanced
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ENMU-Roswell Youth ChalleNGe Training Programs--CERTIFICATE OF EMPLOYABILITY
NMYCA Training Program—Automotive

NMYCA Training Program—Construction Trades

NMYCA Training Program—Emergency Responder

NMYCA Training Program—Fire Science

NMYCA Training Program—Health Care Clerk

NMYCA Training Program—Media Arts

NMYCA Training Program —Microsoft Office

NMYCA Training Program—Nursing Assisting

NMYCA Training Program —Welding

coooooodod

SPECIAL SERVICES
CERTIFICATE OF OCCUPATIONAL TRAINING

Special Services program fees apply

[ Animal Healthcare Core 1
[dAnimal Healthcare Core 2

[ Auto Mechanics Core 1

[d Auto Mechanics Core 2

[ Building Maintenance Core 1

[ Building Maintenance Core 2

[ Child Care Attendant Core 1

[ Child Care Attendant Core 2

[ Food Service Core 1

[d Food Service Core 2

A Office Skills Core 1

[ Office Skills Core 2

[dStocking and Merchandising Core 1
[dStocking and Merchandising Core 2

SPECIAL SERVICES
CERTIFICATE OF ACHIEVEMENT

Special Services program fees apply
[ Independent Living Core 1
[ Independent Living Core 2
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AGRICULTURE

The A.S. degree in Agriculture transfers into a Bachelor of Science degree in Animal and Dairy Science and
a Bachelor of Applied Arts and Sciences with an Animal Science emphasis at ENMU Portales without any
loss of credit. Students should work with an advisor at the receiving university if they are planning to
transfer. This curriculum is designed to prepare students in the basic agricultural and foundational
sciences for entry-level positions in agriculture or transfer to a four-year program.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational
general education outcomes, upon completion of this program students will be able to:

1. Students will understand and demonstrate Agriculture content, disciplinary concepts
and tools, and methods of inquiry related to discovery through public/class presentations
as defined by professional agricultural associations.

2. Students will understand and demonstrate Animal Science/Pre-Veterinarian math
content, and methods of inquiry related to mathematical discovery as defined by
professional animal science associations.

3. Students will understand and demonstrate writing skills commiserate with Animal
Science/Pre-Veterinarian content. In addition to style formats as defined by professional
animal science associations.

4. Graduating students will be employable in their field, enter professional school or
pursue advanced degrees.

Agriculture AS
Associate of Science degree

General Education Requirements (32 Credit Hours)

ENGL 1110 COMPOSITION Lottt ettt et e e e b e ste e beeteensesaeesaeesreeereenreens 3
ENGL 1120 1800 210]'o Yo 33 4 [ o T | S 3
OR

ENGL 2210 Professional and Technical Communication.........ccccccveieeeiiieeeciiee e 3
COMM 1130  PUDBIIC SPEAKING ceceetieee ettt ettt e e e et e e e e eata e e e snta e e e sataeeesansaeeesnes 3
OR

COMM 2120 Interpersonal CommMUNICAtION ......c.uiiiiiiiiee ittt e e esatee e e s snaae e e e 3
MATH 1170 B =Tol T a1 or=1 IV - o L PSR 3
OR

MATH 1220 (000 11Tl ==l o - USSRt 3

Pick two sets of Biology courses (lecture and lab) for a total of 8 credits:

Set 1:
2T ] e e e O 1=y =T I =T Lo -V SR 3
BIOL 1110L General Biology Lab .......ceeeii ittt eirrre e e e e 1
OR
Set 2:
BIOL 2110 Principles of Biology: Cellular and Molecular Biology ........ccccccveeeeiciiieiiciieeeenns 3
BIOL 2110L Principles of Biology: Cellular and Molecular Biology Lab...........ccccceeeeevieeennes 1
OR
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Set 3:
BIOL 1650 Wildlife BiOlOBY ....veiiiureeriiiiiiieeiiee st sieesiee sttt ste e ssir e sibe e sbaessateesvaeesanes
BIOL 1650L Wildlife BIolOgY Lab .....cccviieiiiieeeciiee sttt e e s e e sntae e
HIST 2110 Survey of NeW MeXiCo HiStOrY.....ccuviiiiiiiiiicciiee ettt s rae e

ARTS 1610 DraWING |,
Social and Behavioral SCIENCES (ANY) .eeiecreiieiiiiee ettt e e et e e eeara e e e e areeeeeearaeaeeaes
Humanities or Creative and FINe ArtS (3NY) ...ccocciiieiiiiiee ettt et e e e e e sbaee s e

Program Requirements (31 Credit Hours)

ANSC 1120 Introduction to Animal SCIENCe (AG 101) ...uvveeeeeiiiiiiiieeeeeeeeeeirreeee e eeeerrreeee e e e
AGRI 1120 Introduction 0 Dairy (AG 102) ....ceeecciieeieiiieeecciieeeerree e e e e rvre e e e e s e saraee e e neeas
AGRO 1110C  Introduction to Plant SCIence (AG 203/L) cueivceiieeieieeieeeeeetee e etee et
ANSC 2320 Principles of Animal Nutrition (AG 250)........ccoecuiiieiiiiieeeeiiiee e erveee e e
SOIL 2110 Introduction to SOil SCIENCE (AG 204/L)....c.uuiieeeiieeieeiieeeee ettt
AEEC 1110 Introduction to Agricultural Economics and Business (AG 252)......ccccceeeeevveeeennnnen.
AXED 1120 Introduction to Agriculture CommuNicatioNs.......cccccvieeeriiiieeccee e
AXED 1130 Techniques in Agriculture Mechanization .......cccccoeecciiiieee e
AGRI 1220 Agriculture Power and Machinery.......cccccuiiiiiie ettt errre e e
ANSC 2330 F AN Ta 0 F=1 I ad o [V ot f T o SRR
ANSC 1110 ANIMAl SCIENCE CalOIS.cciiiiiieiiiiieeie e e e e eccittre et e e e e e esitree e e e e e s e e s ebraaeeeeeeeeesnsraaneeaaaseans

Total hours required for degree: 63
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AUTOMOTIVE TECHNOLOGY

This program follows a schedule of courses that allows students to receive a Certificate of Occupational

Training for each of the eight specialty areas determined by ASE guidelines. Completing all areas prepares
students for certification as Master Technician issued by the National Institute for Automotive Service
Excellence. Students may also complete a number of Snap-On® certifications through NC3. Employers
nationwide respect these certificates.

A student must demonstrate proficiency in the course competencies to successfully complete the course
requirements and advance to subsequent courses. Students should demonstrate responsibility in
completing assignments in a timely manner.

Students successfully completing the program will be skilled in the latest advances in automotive
technology and will be given assistance in locating appropriate employment. Current graduates are
gainfully employed in a wide variety of automotive dealerships and independent shops.

Note: This program requires students to purchase their own tools and uniform shirts. To obtain a list of
required tools and where to purchase uniform shirts, contact a program instructor.

Automotive Technology--Brakes
Certificate of Employability
Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Demonstrate the proper use of safety equipment when performing brake related type of
vehicle repair.
2. Locate and utilize vehicle electronic service information for all repair procedures.

3. Explain the theory of operation of brake systems and components.
4. Demonstrate the proper use of special service tools and hand tools when performing any
brake service.
5. Apply proper diagnostic approach when analyzing a brake system fault.
6. Apply proper repair procedures when repairing a brake fault.
7. Demonstrate a proper repair verification procedure when a vehicle has been repaired.
8. Be able to present and explain information summarizing advanced brake systems.
AT 112 AUTOMOTIVE BraKes ....coooviiiiiiiiiiiiii 4

Total Hours Required for Certificate: 4

Automotive Technology—Level |
Certificate of Employability

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Demonstrate the proper use of safety equipment when performing vehicle repairs.
2. Locate and utilize vehicle electronic service information for all repair procedures.
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3. Explain the theory of operation of vehicle components.

4. Demonstrate the proper use of special service tools and hand tools when performing
vehicle service.

5. Apply proper diagnostic approach when analyzing a vehicle system fault.

AT 112 AULOMOLIVE Brakes ...eeiiiiiiiiiiiiiiee ittt ettt e s e e s snae e e ssnreeeean 4
AT 114 o Yot g Tor= ISV =T o 4 T PPN 3
AT 116 Heating & Air CONAitioNINg ...cccccvieeiiiiie et 3
AT 118 Wheel Alignment and SUSPENSION ....ccceeeeiiiiiiiie et crrre e e 3
AT 132 ENgINe PerformManCe L.....uue e e e e e et e e e e 4

Total Hours Required for Certificate: 17

Automotive Technology - Level I
Certificate of Employability

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Demonstrate the proper use of safety equipment when performing vehicle repairs.

2. Locate and utilize vehicle electronic service information for all repair procedures.

3. Explain the theory of operation of vehicle components.

4. Demonstrate the proper use of special service tools and hand tools when performing

vehicle service.

5. Apply proper diagnostic approach when analyzing a vehicle system fault.

6. Apply proper repair procedures when repairing a vehicle fault.

7. Demonstrate a proper repair verification procedure when a vehicle has been repaired.

8. Be able to present and explain information summarizing vehicle systems.
ENTR 1110 ENtrePrENEUISNID oeiiiiieee et e e earees 3
AT 112 AULOMOTIVE BIraKES ...eeieeiiiiiiieiiee ettt evee ettt e e sate e st e e saae e s nte e s neeesnneeenees 4
AT 114 EleCriCal SYSTEMS Lonneeiiie et s e e e arae e e e nnres 3
AT 115 EleCtrical SYSTEMS [l ..eueiieiiiiie et ee e e e rae e e e 4
AT 116 Heating & Air CONAitiONING ....ccoccuiieeiiiiee e e e e e e e e 3
AT 118 Wheel Alignment and SUSPENSION .....ciiciiiiiiiiiie et ceiree st e e seiee e s ssreee s ssnrneeeeans 3
AT 130 ENGING REPAIT ceeiiiiiiiiiiiiieeee ettt e e e e e s e s sbtree e e e e s sesanbraaeeeeeess 4
AT 132 ENGINe PerfOrManCe L...uuci ettt e e e et e e e 4
AT 134 ENgine Performance .. ... ittt 4
AT 250 Dealership PraCtiCes.....uuiiiiiiiiiiiiie ettt e e e nae e e e 3

Total Hours Required for Certificate: 35

Automotive Technology—Diesel

Certificate of Employability
Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational
general education outcomes, upon completion of this program students will be able to:
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1. Demonstrate the proper use of safety equipment when performing diesel repairs.

2. Locate and utilize vehicle electronic service information for all repair procedures.

3. Explain the theory of operation of diesel vehicle components.

4. Demonstrate the proper use of special service tools and hand tools when performing diesel

service.

5. Apply proper diagnostic approach when analyzing a diesel system fault.

6. Apply proper repair procedures when repairing a diesel fault.

7. Demonstrate a proper repair verification procedure when a vehicle has been repaired.

8. Be able to present and explain information summarizing light duty diesel systems.
ENTR 1110 ENtreprEen@UISNID .oi i e ae e e 3
AT 114 o =T g ot | I V] Yo PSPPSR 3
AT 115 o =Y ot A Tor= IV =T .4 T 1 SRR 4
AT 116 Heating & Air CONAitioNING ...cccccvieieeiiieee et ae e e 3
AT 118 Wheel Alignment and SUSPENSION .....ccccuiiiiiiciiiie ettt e e e e e svaeeeeeaes 3
AT 132 oY=l o1l =T (oY 4 g =T o T < IR 4
AT 134 ENgine PerformMance .. ... ettt 4
AT 230 DieSel ENGINE REPAIN ...vviieeeiiiee ettt ettt e et e e aree e e e abe e e e e abee e e enraeeeenneeas 3
AT 235 DiIESEI AT BIraKES ..vveeeeiieeeeieeciee ettt sttt e st e e te s s ree e st te e et e e ate e ebeeennneeens 3
AT 240 DT =Tl o - [ Lol PSS 3

Total Hours Required for Certificate: 33

Automotive Technology AAS
Associate of Applied Science Degree

The A.A.S. Degree in Automotive Technology transfers into a Bachelor of Applied Arts and Sciences
(B.A.A.S.) Degree program at ENMU.
* Please check all Core Courses for transferability into these degree plans.

Note: In order to improve student success probability and reduce unnecessary attrition, all new
students must take the University Skills Placement Test prior to entering the program and
complete any remedial work necessary.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Demonstrate the proper use of safety equipment when performing any type of vehicle
repair.

2. Locate and utilize vehicle electronic service information for all repair procedures.

Explain the theory of operation of vehicle systems and components.

4. Demonstrate the proper use of special service tools and hand tools when performing any
type of vehicle repair.

5. Apply proper diagnostic approach when analyzing a vehicle system fault.

Apply proper repair procedures when repairing a vehicle fault.

7. Demonstrate a proper repair verification procedure when a vehicle has been repaired.

w

o
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8. Be able to present and explain information summarizing advanced vehicle systems.

General Education Requirements (15 Credit Hours)

ENGL 2210 Professional & Technical Communication ........coccveevieeriiiiniee e 3
MATH 1170 TeChNICAl IMAth ..ceiiiieiic e s 3
OR
MATH 1130 Survey of MathematiCs ........coooiciiiiiiiee e e 3
PSYC 1110 INtroduction to PSYChOIOZY ... ..eeiiiiiieee e 3
OR
SOCI 1110 Introduction tO SOCIOIOZY...ccccieceeiiiieee ettt e e e e e e 3
BCIS 1115 INtroduction t0 COMPUEETS .......eeeiiiiiiee et e e e e e e s e e e e e e e e e ean 3
Humanities or Creative and FINE ArtS (GNY) .eoccvieeiieeeeeecie ettt ete e e eare e sreesbaeeeabeesanee s 3

Program Requirements (45 Credit Hours)

ENTR 1110 O A=Y T =T g LT o oY o PSR 3
AT 112 AULOMOLIVE BraKes ....oeiiiiiiiiiiiiiee ettt see e st e e s s e e s sabee e s s araeee s 4
AT 114 o =T g ot | I V2] Y0 N PSR 3
AT 115 ElECrical SYSTEMS [l ..uuiiieiiee ettt e e s e e e e naae e e 4
AT 116 Heating & Air CONditioNiNg .ccccoeeviiiiiee e et e e e 3
AT 118 Wheel Alignment and SUSPENSION .....ccccuiiiiiiiiiie et e et eetre e e e eerre e e e eraeeeeeaes 3
AT 122 Automatic TransmissioNS/TranSaXIEs ....ccvvvvvvcvvieiiiieieeeeeee ettt saree s 3
AT 124 Manual TransmMisSioNSs & AXIES ....cecveiiiiieiieeete et see et s e sree e ereeesaaee e 4
AT 130 ENGINE REPQAIN .., 4
AT 132 ENgiNe Performance L.......ooiei ittt ettt e 4
AT 134 ENGine PerformMancCe l.........eeei oottt et e 4
AT 250 DEalership PraCliCes......uiiiiiiiieiciiee ettt e e ee e e et e e e e e e e s e nrae e e eenaes 3
AT 294 Co-0p/INtErNSHIP TraiNING.....coveiieeiie e cie ettt re b e e ebe e sreesaeesaresareeane 3

Total Hours Required for Degree: 60
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AVIATION MAINTENANCE TECHNOLOGY

Aviation Maintenance Technology (AMT) is a career field with excellent employment opportunities.

Students should contact the AMT Director, academic advisors, or the Career and Technical Education Unit
concerning semester start dates. Completing courses in the sequence and schedule offered is critical to
successful completion of the program. Upon successful completion of the 14 CFR Part 147 program, the
graduate will be issued a certificate acknowledging the student’s eligibility for FAA testing. Students
seeking an associate of applied science degree must also successfully complete additional general
education classes.

Applicants for an Associate of Applied Science Degree, who are currently FAA Airframe & Powerplant
certificate holders, may apply their A&P certificate towards the AMT portion of the A.A.S. degree.

Entrance Requirements

Mandatory Drug Screening in accordance with Department of Transportation, 49CFR Part 40 is required
prior to the end of the first week of the program. The Aviation Maintenance Program faculty will schedule
testing prior to the start of the program. Any student who is unable to attend the department drug
screening will be required to make their own arrangements. Throughout the program, students must
maintain the ability to pass the mandatory drug screening to remain in the program. In the event the
student fails a drug screening after enrollment, the student will immediately be administratively
withdrawn from the program for the remainder of the semester. The student will be eligible to return to
the program the following semester pending a current, clear drug screening. Students exhibiting signs of
imparired judgement related to suspected use of chemical substance, legal, or otherwise, will be removed
from the classroom or laboratory immediately. Appeals can be made according to the process outlined in
the Student Handbook.

Mandatory Background Checks are required for all students accepted for entry into the beginning
Aviation Maintenance Program. The background check will be scheduled prior to the beginning of the first
semester of enrollment in the Aviation Maintenance Program.

English Language Proficiency. Students must satisfy FAA 14CFR part 65 English language proficiency is
required for all students entering the program. Students must achieve a minimum of 75 on the EdReady
Placement test, or have completed English 096 and English 098L. International students must fulfill all
University admission requirements for Aviation Maintenance Technology Program eligibility.

Mathematical proficiency. Mathematical proficiency is required for all students entering the program.
Therefore, students must achieve a minimum of 61 on the EdReady Placement test, or have completed
MATH 1130, 1170, or 1215.
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Aviation Maintenance Technology - Airframe
Certificate of Achievement

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Students will develop the skills and knowledge necessary to complete the Federal Aviation
Administration written, oral, and practical examinations.
2. This program will prepare graduates to enter the workforce as adequately trained, entry-
level aviation maintenance technicians.
3. Successful students will develop a professional work ethic, cooperative attitude, and the
leadership qualities necessary for conscientious and productive employees.
Students must meet all entrance requirements to enroll in the program.

FAA Approved - FAR Part 147 Subjects

GAMT 107 Aviation Math and SCIENCE .......uiiiiiiiiii e 4
GAMT 108 Standard Maintenance PractiCes ......c.ccviiiirieiiiiieniecciie ettt 4
GAMT 109 Aircraft Operations and SEIVICING ........ccccuiiiieiiiie et aaee s 2
GAMT 110 Federal Aviation REGUIATIONS ........eeieiiieieiiee e e e 2
GAMT 111 Fundamentals of EI@CErCItY ..uiivevieiiiiiee e 4
GAMT 112 Aircraft Cleaning, Corrosion, and FiNiSNeS..........ccccccuiiieciiee e et 2
GAMT 200 INSPECEIONS e 3
AFRM 102 F Y=Y 001 o] VA Yo o N 2T = 4 o V-SSR 2
AFRM 106 (@] g g T o To 1 1 (=T ] o U Lot Ul =3P PPPPPPRE 3
AFRM 108 Hydraulic, Pneumatic, and FUel SyStemMS ........ccccuivieeiiiiie i 4
AFRM 112 Classic Aircraft ConStruCtion .......cuveiiiciiii i e 2
AFRM 113 Aircraft Metallic STrUCTUIES.....o.viiiiee ettt s e e 4
AFRM 114 Communication/Data Display SYSTEMS......ccueeecveeieieeiitee ettt etee e eaee e 3
AFRM 115 Environmental and SUD-SyStEMS .....ccuiiiiiiiiiie e 3
AFRM 116 =Yoo | I V] T2 0 L ST 4
AFRM 117 Aircraft Landing, Braking, and Anti-Skid Systems ........cccecvuveviiiiieeinciiee e 4

Total Hours Required for Certificate: 50

Aviation Maintenance Technology - Powerplant
Certificate of Achievement

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Develop the skills and knowledge necessary to complete the Federal Aviation
Administration, written, oral, and practical examinations.
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2. Enter the workforce as adequately trained, entry-level aviation maintenance
technicians.
3. Develop a professional work ethic, cooperative attitude, and the leadership

qualities necessary for conscientious and productive employees.

Students must meet all entrance requirements to enroll in the program.

FAA Approved - FAR Part 147 Subjects

GAMT 107
GAMT 108
GAMT 109
GAMT 110
GAMT 111
GAMT 112
GAMT 200
PWPL 102
PWPL 104
PWPL 106
PWPL 107
PWPL 109
PWPL 110
PWPL 111

Aviation Math and Science

Standard Maintenance Practices

Aircraft Operations and Servicing

Federal Aviation Regulations
Fundamentals of Electricity

Aircraft Cleaning, Corrosion, and Finishes
Inspections

Aircraft Propellers

Aircraft Reciprocating Engines

Aircraft Turbine Engine Theory

Turbine Engine Overhaul

Fuel Metering, Induction, and Exhaust Systems
Reciprocating Engine Overhaul

A OB, W W W WNBNDNDDPS

Powerplant Electrical

Total Hours Required for Certificate: 48

Aviation Maintenance Technology AAS
Associate of Applied Science degree

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1.

Students will develop the skills and knowledge necessary to complete the Federal Aviation
Administration written, oral, and practical examinations.

This program will prepare graduates to enter the workforce as adequately trained, entry-
level aviation maintenance technicians.

Successful students will develop a professional work ethic, cooperative attitude, and the
leadership qualities necessary for conscientious and productive employees.

For completion of the Associate Degree, students must complete all of the courses required for the

certificate plus the following general education courses:

2022-2023 Catalog



95 |

General Education Requirements (15 Credit Hours)

ENGL 2210 Professional & Technical Communication ........ccccevvviiieeiriiiee e
MATH 1130 Survey of MathematiCs.......cciviiiiii e e e e e e eanens
PSYC 1110 INtroduction 0 PSYCHOIOZY ....cccvviiiiiiiee ettt e
OR
SOCI 1110 Introduction t0 SOCIOIOEY...cccceeueiiiiiiii ettt e e e e et re e e e e e e
BCIS 1115 INtroduction 10 COMPULETS ...ciiiiiiee ettt et e e et e e e rae e e e neeas
Humanities or Fine and Creative ArtS (NY) ... ittt e e te e e e eare e e e aree e e enneas

Program Requirements (77 Credit Hours)

GAMT 107 Aviation Math and SCIENCE ......uviiiiiiiiiie e
GAMT 108 Standard Maintenance PractiCes........ccuiiinieiiiiiiniee ettt
GAMT 109 Aircraft Operations and SEIVICING.........cocviiieeiiiiee et e e e aaee s
GAMT 110 Federal Aviation ReguIQtions ..........coeviiii it
GAMT 111 Fundamentals of EI€CErCItY ..ueevevieiiiciiee e
GAMT 112 Aircraft Cleaning, Corrosion, and FiNiSheS..........cccccvvivieiieee e
GAMT 200 INSPECEIONS i
AFRM 102 AsSeMbIY aNd RIGEING ...cccuvvieeeiiiee e e e e e e e saneee s
AFRM 106 (@] g aT o Yo 1 (=T ] o U ot AUl =3Pt
AFRM 108 Hydraulic, Pneumatic, and FUel SyStemMS ........ccccieiieiiiieicciee et
AFRM 112 Classic Aircraft CONSTIUCTION .....cvviiriiiiiieiee ettt s
AFRM 113 Aircraft Metallic StrUCTUIES.....c..viieiee ettt e e s
AFRM 114 Communication/Data Display SYSTEMS......ccueeecueieeieeeiie ettt e evee s
AFRM 115 Environmental and SUD-SyStEMS ....cccuviiiiiiiiie e
AFRM 116 =Yoo | I V] T2 0 L P
AFRM 117 Aircraft Landing, Braking, and Anti-Skid SySte€mS .........ccoceeeeciieeeciiiee e
PWPL 102 FAN (ol - ol o e o 1= | =Y PR
PWPL 104 Aircraft ReciproCating ENGINES......cuuiieiciieie ettt et e e eetee e e e evae e e sevaeeeeans
PWPL 106 Aircraft TUrbing ENging ThEOIY ...cocviiii ittt e e e sare e
PWPL 107 Turbine ENgINe OVErNaUL ......coouiiiiicieie et
PWPL 109 Fuel Metering, Induction, and Exhaust SYStems..........ccceecvieeeciieeeeccieee e,
PWPL 110 Reciprocating ENgine OVErhaul........ccueeiiiiiiiiiiiiiee et
PWPL 111 Powerplant EIECEIICAl....cccuiiiiiciiee et

Total Hours Required for Degree: 92
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BEHAVIORAL SCIENCES

Note: In order to improve student success probability and reduce unnecessary attrition, all students must
take the University Skills Placement tests prior to entering the program and complete any developmental
work necessary.

The Behavioral Sciences Associate of Arts degree is an academic transfer program designed to introduce
students to the fields of Anthropology, Political Science, Psychology, and Sociology. The course of study
provides students with the general education courses consistent with those required of freshmen and
sophomores in four-year universities and also introduces the various career fields within Anthropology,
Political Science, Psychology, and Sociology. Maximum transferability to a four-year degree program in
Anthropology, Political Science, Psychology, and Sociology can best be assured when students carefully
coordinate their Associate of Arts degree work with the general education requirements of the four-year
institution to which they plan to transfer.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational
general education outcomes, upon completion of this program, students will be able to:

1. Explain major concepts, theoretical perspectives, and historical trends in Psychology,
Sociology, Anthropology, and Political Science;

2. Integrate behavioral science principles into community engagement and personal/social
responsibility;

3. Demonstrate the use of critical thinking, skeptical inquiry, and the scientific approach to
solve problems related to the behavioral sciences;

4. Synthesize research methods appropriate to the discipline into course work and future
academic endeavors; incorporate the skills needed to engage effectively in collaborative
relationships and teamwork.

Behavioral Sciences AA
Associate of Arts degree

General Education Requirements (31 Credit Hours)

ENGL 1110 COMPOSITION [ttt e e e s s s st e e e e e s e sssabbbaeeeeesssnnnrnne 3
ENGL 1120 COMPOSITION Tl st e e e s s st e e e e e e e s sssbbbaeeeeesssannnsnne 3
COMM 2120 Interpersonal CommuUNICAtiON ......c.uiiiiiciiiee ittt e e s sree e e e 3
MATH 1130 SUrvey Of MathematiCS ....uiiiiiiiiiiciieee e st erae e e sees 3
BIOL 1110 (CT=T =T = | 2 1To] (o -V SRRt 3
BIOL 1110L GeNEral BiologY Lab ......uviiiiiiiee e 1
PSYC 1110 INtroduction 0 PSYCHOIOZY ...ccocuviiiiiiiieicee et e 3
SOCI 1110 INtroduction 0 SOCIOIOEY.....uiiiiiiiieeeiee e et aee e e 3
PHIL 1115 Introduction o PhiloSOPNY ....cccueiiiicee e e 3
HUMN 1110  Introduction to World HUManNIties L.........cceceeeiiiinieeiiincieeciee e svee s 3
Creative and FINE AIS (GNY) couiiii ettt e e e e tte e e e e tte e e e st e e e e sbteeeesnbaeeesenbaneesenseneesanes 3

2022-2023 Catalog



97 |

Program Requirements (31 Credit Hours)

ANTH 1140 Introduction to Cultural Anthropology .......ccveeiiciiiiiiiieee e
MATH 1350 INtrodUCTION 1O STATISTICS. . uvvririiieiieiiiiirieiee e e e e e eearareeeeeeeeenaanaes
POLS 1110 Introduction to Political SCIENCE .....cccuvvvviiiieeieeee e
POLS 1120 American National GOVEIrNMENT........oovvviiiiiiieieeeeeeeeeeeeeeeeeeeeeee e
POLS 2160 State and LOCal GOVEINMENT ......uuvereriiiiiiiiiiiriiiiiiiierirereiraarararararerararararaaaaa——————————————
PSYC 1170 PSYCOIOZY Of SUCCESS...cceetiiieecieeee ettt ettt e et e et e e e e eate e e e e abaee e e aneeas
PSYC 2120 Developmental PSYChOIOY.........uuviiiiiiiiecieieeee et
PHIL 2110 INtroduction tO EthiCS ....coooeiiiiiiiiiii,
SOCI 2410 Introduction to Research Methods.........cccccciiiiiiiii
SOCI 2310 Contemporary Social Problems ...........euiiiiiei e

OR

SOCI 2325 Introduction to Native AmMerican StUdIS ........evvvveveeeiiiiiiiiiiieiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeees

Total Hours Required for Degree: 62
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BIOLOGY

This degree provides the foundations needed for the completion of a Bachelor of Science degree in Biology
at a four-year institution. Coursework is broad enough that students may specialize in premedical studies,
ecology, biotechnology, or secondary education with a science teaching emphasis.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Demonstrate an understanding of how scientific knowledge is constructed and how this
process relies on evidence rather than opinions or beliefs.

2. Apply critical thinking and an understanding of biological and chemical concepts and
principles to explain complex processes of the natural world.

3. Analyze and interpret scientific information in various forms, including text, graphs,
tables, and figures.

4. Convey scientific explanations using proper written and oral English.

5. Perform scientific investigations using appropriate experimental design, methodology
and laboratory techniques.

Biology AS
Associate of Science degree

General Education Requirements (32 Credits)

ENGL 1110 COMPOSITION [iiiiiiiiieeiie et e e e e s s s s stbbr e e e e e e s ssssbbbaeeeeesssnssnsnns 3
ENGL 1120 (00 0 aY o To Y1 o] o 1N | IO PP PP TPPPPPPPPPIIN 3
COMM 2120 Interpersonal CommUNICAtION ......c.ueeiieciiieeiciiee ettt e e e tre e e s ebaeeeeeaes 3

OR

COMM 1130 PUDBIiC SPEAKING ....vvveiieiiiieeeiieie ettt ettt e et e e e e e s e e e e s sva e e e earaeeesnsaeaean 3
MATH 1220 COllEEE AlGEDIa ... ..ot et e e et ee e e et e e e e e bae e e e eraeeaeanes 3
MATH 1350 INtroduction 0 StAtiSTICS ..vvvviiieiiie e 4
BIOL 2110 Principles of Biology: Cellular and Molecular Biology .......ccccceeecuvereecciieeeeecieee e, 3
BlOL 2110L Principles of Biology: Cellular and Molecular Lab.........ccccccveeeiiiieieccciee e, 1
PSYC 1110 INtroduction 0 PSYCHOIOZY ...ccocuviiiiiiiii et 3
PHIL 2110 INtroduction t0 EthiCS ..cccvviiiieiiiiecec et 3
Creative and FINE AIES (GNY).cocciiii ettt e e et e e e e tte e e s eateeeeebteeeeebtaeeseseaeesaseneaeaaes 3
Humanities or Creative and FINE ArtS (QNY) .eecceieiieeeieeeeiee et erte et sre e te e e sere e s te e s bae e s beeenne s 3

Program Requirements (31-32 Credits)

BIOL 2610 Principles of Biology: Biodiversity, Ecology, and Evolution ...........cccccceevvecvviveenennn. 3
BIOL 2610L Principles of Biology: Biodiversity, Ecology, and Evolution Lab.........c..ccccccuveeennien. 1
BIOL 2210 Anatomy and PhYSIOIOZY L...ecccueiiie ettt et 3
BIOL 2210L Anatomy and Physiology | Lab ... 1
BIOL 2225 Anatomy and PhYSIOIOZY Hl....ccueviiieieee et 3
BIOL 2225L Anatomy and Physiology 11 Lab.......cuueeiiiiiie e e 1
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CHEM 1215 General Chemistry | for STEM Majors......cccocuieeeieiiieee e et eciree e ecvree e ssvaee e
CHEM 1215L  General Chemistry | Lab for STEM Majors ........uueeeeeiiiecciiiieeeeeeeeccirieee e e e eeennvneeeens
CHEM 1225 General Chemistry [l for STEM Majors.....uceeeiiieccciiiieeeeeeeecccirreee e e e e eeecireee e e e e e e eanens
CHEM 1225L  General Chemistry Il Lab for STEM Majors ......cccoccuveeeiiiieeeeciriee e e eeieee e ssiree e
PHYS 1230 Algebra-based PRYSICS ...ttt e e
PHYS 1230L Algebra-based Physics | Lab.........oeevieiiiiceee e
MATH 1510 (0] Lol U] 11 3 O T P PP U PP
Choose one of the following science courses:
2] 17 IR0 5 RS
BIOL 2310/BIOL 2310L ..ecuviivieeeeiieeeeiesteeeesteseeetestesseessesseessessesseessesseessessessesssessessesssessesssenes
GEOL 1110/GEOL L1120 ..uueiiitiieeieeeeieeeereeeeteeeereeeeteeeeteeeeeteeeeaveeeveeeetesessseseseeeesseessesenseeens
PHYS 1240/PHYS 1240L) ..oicvieeeiieieeiesieeiesiesteeeestesteetestesseestes e essesseesaesessaessessessesssessenseenes

Total Hours Required for Degree: 63-64
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BOOKKEEPING/ACCOUNTING

The Bookkeeping/Accounting certificate can be completed in one year and includes all the essentials
needed to equip students to work as entry-level to full-charge bookkeepers, including preparation of
financial statements and simple tax returns.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

Identify, analyze and record business transactions.

Prepare common accounting documents, such as bank reconciliations.
Prepare simple financial statements, balance sheets, and personal tax returns.
Prepare and track payroll documents.

PwnNPR

Bookkeeping/Accounting
Certificate of Employability

Program Requirements (24-26 Credits)

ACCT 200 Basic Bookkeeping and ACCOUNTING ......ceivcvieiiiiiiie ettt 3

OR

ACCT 2110 Principles of ACCOUNTING L...uvviiiiiiieeiiiee et e e e 4
ACCT 1150 QUICKBOOKS ..eeiviieiieieiet ettt ettt ettt et ettt e e st e e s bt e e sabeesabeessabaesaneeen 3
BCIS 1115 INtroduction 10 COMPULETS ...ciiiiiiee ettt e e e e rree e e 3
ENTR 1110 ENtreprEN@UISNID .oii e e s 3

OR

PYSC 1170 PSYChOIOSY Of SUCCESS .. .eiiiciiiiiiiiiie ettt ettt ree e e tee e e satee e s arae e e 3
ACCT 1410 Personal TaxX Preparation.......uceciieeieciiee et srvee et e e et e e e e e e snree e e naeas 3
ACCT 2170 Payroll ACCOUNTING co.uvviieeeiiee ettt et e et e e e s e e e s s sree e e s naeas 3
ACCT 2120 Principles of ACCOUNTING [l.....oooiiiiiiiiiie et 4

OR

BCIS 2215  IMS EXCEI cneteiiiieeeiee ettt ettt ettt et e stee s st e s te e e aae e esbe e s snaeesaneeeneeesnseesnnneenns 3
ACCT 2998 AccouNting INTEINSNIP cooviiie e e earr e e e e aaaeeean 3

Total Hours Required for Certificate: 24-26
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BUSINESS ADMINISTRATION

The Associate of Arts degree in Business Administration exposes students to a broad knowledge of
business fundamentals and operations. It prepares students for two alternatives: (1) to obtain technical
knowledge, and proficiency in basic business subjects leading to gainful employment or (2) transfers to a
bachelor’s degree program granted at a four-year institution.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Students will demonstrate a basic understanding of the core disciplines within business.
Students will demonstrate an understanding of the role of ethics and social responsibility
in decision-making.

3. Students will function as effective members of a team.

4. Students will demonstrate effective oral and written communication skills.

5. Students will apply analytical skills to the solving of business problems.

The courses included in the Business Administration Associate of Arts are approved by the New Mexico
Business Articulation Consortium to transfer to most two- and four-year colleges and universities.

Business Administration AA
Associate of Arts degree

General Education Requirements (32 HOUIS).....cccuuuiiiieenieriemnnieriennnceriennncereenssesseenssessennssessennnnnns
ENGL 1110 COMPOSITION [ttt e e e e e e s s s s sabb e e e e e e e e sssabbraaeeeesssnsnsnns 3
ENGL 1120 COMPOSITION ettt anaan 3
COMM 2120 Interpersonal CommUNICAtION......cccuvvieeieeeeiiiireeee et e e eeirrree e e e e e e e aaraaee s 3

OR

COMM 1130 PUDBIIC SPEAKING .....evveeeeeiiiee ettt e et e e e e ara e e e e ara e e e easaeeeennaeaean 3

OR

COMM 2140 Small Group CoOMMUNICAtION ...eiiiiiiiieiciiiie ettt e e eraee s 3
MATH 1130 SUrVEY Of MathemMatiCS ....oeiiiiiiee e ettt e e bae e e e ebaeeeeeaes 3

OR

MATH 1220 C0llEZE AlGEDIa ....ueeiiiiieee ettt tee e et e e e e eatee e e eatee e e ennres 3
MATH 1350 INEtroduction 0 STAtISTICS ..uvviiiiiiieie e e e e e 4
ECON 2110 Y Yol geT=Tolo] aTo] 1 o1 1ol 2 4T [olT o] (=T3PPSR 3
Laboratory SCIENCE (ANY)..iicciiieiiiiiee e et et e e e e e e rtre e e e st e e e e ab e e e estbeeeesaraeeeessteeesensaeesanrasesensees 4
o (UL e g P T a LA =T [0 1Y RS 3
Creative and FINE AMTS (BNY)..ii it iieecieeiie et et ee e ee e ste e e ete e e stteesteeessseesbeeessseesnsaeeseeasnsessnsseenns 3
Humanities or Creative and FINE ArtS (QNY) ...cccieciieeeee e ecteeeee e seeerre e ste e e sere e ste e e taeesnteeeanne s 3

Program Requirements (29 Hours)
ACCT 2110 Principles of ACCOUNTING L....oviiiiiiiiiciiie et e 4
ACCT 2120 Principles of ACCOUNTING [l.....coiiiiiiiiiiieee e e e 4
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BCIS 1115 INtroduction 10 COMPULETS ...cciciiiee ettt et e e e re e e e
BFIN 2110 INEroduction 0 FINANCE ....evviiiiiiiiie et
BUSA 1110 INErOdUCEION T0 BUSINESS .. .vviiiiiiiiieieiiiee sttt e s e e s e s s sbee e e s neeas
ECON 2120 Y ol geY=Yolo] aTe] g oY [ol cdu T a Tl T o] [T R
ENTR 1110 S 0Ll o =T aT=TU T T USSP
MGMT 2110  Principles of ManagemeNnt........ccuueeieciiiieeciiie ettt e e aree e e
MKTG 2110 Principles of Marketing .........eeieciiee i e e

Total Hours Required for Degree: 61
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BUSINESS COMPUTER INFORMATION SYSTEMS

Office Assistant
Certificate of Employability

The Office Assistant Certificate is designed to help students acquire the necessary skills to obtain an entry-
level computer/administrative support position in a commercial, educational, or governmental office. All
of the courses in this program will apply toward obtaining a two-year Associate of Applied Science Degree
in Office Management and Technologies.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Construct professional, error-free business documents that demonstrate appropriate
formats and ideas in clear, concise, and correct written and spoken language

2. Students will be able to manage business records
Communicate effectively through appropriate modes of communication with emphasis
on the use of computer technologies

4. Utilize effective administration skills to enhance the productive operation of the
workplace

5. Demonstrate proficiency in the use of productivity software in business applications

Program Requirements

BCIS 1115 INtroduction t0 COMPULETS ...ciiiiiiie ettt e e e re e e e 3
BCIS 1220 INtroduction £0 IMS WOKd......ccoviiiiiiiiiieceee et s 3
BCIS 1750 Microsoft Outlook and Office Procedures........ccocueeeuiieiieenieeenieeniec e 3
BCIS 2215 IMIS EXCEI .ttt ettt sttt sttt et e s e st e st e e sabe e sbeeenaneenas 3
BCIS 2220 IMIS WOKT ...ttt ettt ettt e e et e e st e st e e ate e ebeeessteesnteeeneaeenseeensanens 3
BUSA 1110 INErodUCTION 0 BUSINESS ....uviiiiiiiiiie ettt ettt e et e e s ee e s ree e s ee e e s nbee e e s envees 3
BUSA 1210 RECOId Man@gEMENT ....cciicuiiiieiiiiiee ettt ettt e e e e s e e e s e e e sabee e e esnbaeeeesnsees 3
ENGL 2210 Professional & Technical CommuNICation .......cccoecveveiirirciereiiee e 3

Total Hours Required for Certificate: 24

Office Management and Technologies AAS
Associate of Applied Science degree

This two-year course of study prepares students to be successful office managers in today’s fast-paced —
high tech office environments. Students will learn computer applications, desktop troubleshooting,
security issues, and project management skills. Skills Assessment Management software also prepares
students for the MOS (Microsoft Office Specialist) exams. In the fourth semester, students have an
opportunity to apply their acquired skills and knowledge in the workplace through an internship in their
last semester of study.
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The Associate of Applied Science Degree (A.A.S.) in Office Management and Technologies transfers into a
Bachelor of Applied Arts and Sciences (B.A.A.S.) Degree at ENMU.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1.

Construct professional, error-free business documents that demonstrate appropriate
formats and ideas in clear, concise, and correct written and spoken language

Students will be able to manage business records

Communicate effectively through appropriate modes of communication with emphasis
on the use of computer technologies

Utilize effective administration skills to enhance the productive operation of the
workplace

Demonstrate proficiency in the use of productivity software in business applications
Demonstrate professional behaviors and workplace ethics for the professional office
environment

General Education Requirements (15 Credit Hours)

BCIS 1115 INtroduction t0 COMPULETS ...ciiiiiiiieciiee ettt aaee e e 3
BUSA 1110 INErOdUCTION £0 BUSINESS .. .vviiiiiiiiiiieiiee ettt ettt e s e s aree e s s aaees 3
ENGL 2210 Professional & Technical CommuniCation ......c.ccoccveeiiieerieeniie e 3
MATH 1130 Survey of MathematiCs .....ciiv i e srae e 3
Humanities or Creative and FINE ArtS (NY) ....ciiiiuiiie ettt e e tee e e aree e e aree e e enaeas 3

Program Requirements (46 Credit Hours)

ACCT 200
BCIS 1110
BCIS 1220
BCIS 1750
BCIS 1890
BCIS 2120
BCIS 2210
BCIS 2215
BCIS 2220
BCIS 2230
BCIS 2450
BCIS 2998
BUSA 1210
ENTR 1110
MATH 1350

Basic Bookkeeping and ACCOUNTING .....vvviiiiiiiiiiiiee ettt 3
Fundamentals of Information Literacy & Systems........cccoeccveeeeeiiiieeieciiee e 3
INtroduction t0 MS WOKd.......cooiiiiiiiiieccee et saneeens 3
Microsoft Outlook and Office Procedures.....ccccuueieeciieeieiiiee e 3
INtroduction O IT SUPPOIT ....eiiieieee ettt et e e e ee e e e arae e e e enaes 3
DeSktop PUDIISRING ...evveieiieee e e e 3
VIS ACCESS .ttt et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaeaeaaeaeens 3
VIS EXCEI 1ttt ettt ettt ettt ettt et e st e st e e aae e sabeesnteesabeeenbaeesnseesnaeesaneeans 3
Y IV o] o PSR 3
IMIS POWEIPOINT ittt ettt et e e e e s e st e e e e e e s s e aanrnaeeeeee s 3
Social Media ManagemeNnt .........ccccuviiiiiiieee ettt eeetae e e e etae e s seraeeeeans 3
a1 =T 0 o T« PP 3
RECOId Man@BEMENT .....ciiiiiiiiieiiie ettt e e e e e bee e e e raee e e s nreeeesnnees 3
L o Y oL =TT=TU o Y o PSP 3
INtroduction t0 STAtiSTiCS...uuiiiiiiiiie it 4

Total Hours Required for Degree: 61
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COMMERCIAL DRIVER’S LICENSE

The Commercial Driver’s License program provides students with classroom instruction as well as hands-
on driving practice on the training course and the highway.

Topics include required CDL Manual subjects: General Knowledge, Pre-Trip Inspection, Combination
Vehicle, Skills Test, Air Brakes, and Tanker Endorsements. Also covered are hours of service, weight and
balance, vehicle out-of-service regulations and National Safety Council professional truck driver
requirements. Upon completion of the training, students will take the written examination at the New
Mexico Motor Vehicle Division (MVD) and the CDL Driving Skills Test to obtain the Class A Commercial
Driver’s License. Program fees may vary from year to year; a special (non-refundable) program fee of
$1,000 is required, and there are additional fees for each of the driving courses.

Mandatory Drug Screening in accordance with Department of Transportation, 49CFR Part 40 is required
prior to the end of the first week of the program.

Admission Requirements
Please see the program academic advisor for specific program admission requirements.

Students must
e Be atleast 18 years old,
e Passadrug test,
e Be able to read, write, and speak English,
e Possess the following:
1. Valid New Mexico Driver’s License and MVD Driving Record.
2. Valid New Mexico Commercial Learner’s Permit
*See MVD requirements for acceptable documents.
e Have a CDL Medical Examination card before any behind-the-wheel instruction begins.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

Students will demonstrate safe driving techniques.

Students will conduct pre-trip and post-trip inspections.

Students will demonstrate safe coupling and uncoupling techniques.

Students will demonstrate safe shifting, backing and maneuvering.

Students will complete documents pertaining to cargo, hazardous materials, mileage and

trip sheets.

Students will complete log books accurately.

Students will demonstrate knowledge of the laws and regulations pertaining to the

operation of a commercial vehicle.

8. Students will be able to operate tractor-trailer/tanker safely on surface streets, highways, and
freeways, complying with all regulations.

9. Students will use the obtained skills to take the State CDL exam and be qualified for
employment in the transportation industry.

vk wn e

N o
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Commercial Driver’s License
Certificate of Employability

Courses
CDL 150 Basic Driving Training Class A........ueiiiiiiiicciiiiiieee e et e e e e s eeeerree e e e e e e esnaaaeeeeaeeean
CDL 250 Advanced Driving Training Class A.......cuuiiiiiie et e e e e vrrre e e e e

Total Hours Required for Certificate: 5
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COMMUNITY PARAMEDIC

*The Community Paramedic program is currently not accepting applicants for the 2022-2023 academic
year.

The Community Paramedic (CP) responds to identified health needs in underserved communities,
ultimately improving the quality of life and health of rural and remote citizens and visitors or those
without ready access to primary care. Roles include outreach; wellness; health screening assessments;
health teaching; providing immunizations; disease management, including a thorough understanding of
monitoring diabetes; congestive heart failure and other high cost diseases and the methods and
medications used to treat them; recognition of mental health issues and referral into the existing mental
health care system; wound care; safety programs, and, eventually, functioning as physician extenders in
rural clinics and hospitals in communities that have them.

The Eastern New Mexico University-Roswell’'s Paramedic program is accredited by the Commission on
Accreditation of Allied Health Education Programs (www.caahep.org) upon the recommendation of the
Committee of Accreditation of Educational Programs for the Emergency Medical Services Professions
(COAEMSP).

Commission on Accreditation of Allied Health Education Programs

1361 Park Street

Clearwater, FL 33756

Fax: 727-210-2350

http://www.caahep.org/

Please contact mail@caahep.org if you have general questions about CAAHEP

Through the Committee on Accreditation of Educational Programs for the Emergency Medical Services
Professions (COAEMSP).

CoAEMSP

4101 W. Green Oaks Blvd. Suite 305--599
Arlington, TX 76016

817-330-0089

http://www.coaemsp.org

The Eastern New Mexico University-Roswell’s EMS Education Program is a New Mexico Approved EMS
Training Program

Office of Health Emergency Management
Division of Epidemiology and Response
New Mexico Department of Health

EMS Bureau

P.O. Box 26110

Santa Fe, NM 87502

505-476-7821

http://nmems.org/
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The certificate portion incorporates approximately 200 clock hours of didactic curriculum and 200 clock
hours of clinical and laboratory instruction.

Prerequisites:

Submit a complete application packet.

Supply a notarized copy of their EMT-Paramedic license.

Complete five (5) years of experience in the field of emergency medicine as an advanced provider.
Complete successfully a program pretest.

Interview with the selection committee.

ok wnN PR

Furnish proof of employment or a letter of intent to be employed by a service using Community
Paramedics.

7. Complete all clinical site requirements, including but not limited to, drug testing, background
screening, immunization, and additional training.

Community Paramedic
Certificate of Employability

COUISES ..ieuuiiiuiiteenireetitietireeeittatitteeittaesttaestteeseressstesseresssressstensssessssesssstnessrsssstesserasssrsnserensenenses

CP 200 Role in Health Care SYStemMS. .......uviiiiiii e e e e 2
CP 201 Social Determinants of HEalIth .......occveeiiiiiiiecce e 2
CP 202 Role in Public Health and Primary Care .......cccoecvveeecciiee e 3
CP 203 CUItUral COMPETENCY ....eviieeciiiee ettt et e et e e e et e e e e ebae e e eebaeeesenbaneaeanes 1
CP 204 Community Paramedic Role in the CommuNity ......cccoecveiiiiciiii s 2
CP 205 Personal Safety, Self-Care, and Boundaries..........cceevveeeieiieeecniieee e 1
CP 206 Advanced Patient ASSESSIMENT .....ccccuiiiiiiiiieiriiee ettt e s s seaee s 3
CP 160L Clinical Care of the Population .........ccoviiiiiiiiie e 5
CP 211 Community Paramedic CApStONE .....ccovcviieiiiciiiie ettt e e svee e e e sraneeeeans 1

Total Hours Required for Certificate: 20

Community Paramedic AS
Associate of Science

Required Courses
General Education Requirements (31-32 credits):

ENGL 1110 (60] 407 o To 1Y 1 1 o] o 1N ISP PP PP PP UPPPPPPPPPPN 3
ENGL 1120 (@] g aT o Yo 1] 1 o o TN | PP PPPPPPPRE 3
OR
ENG 235  Advanced COmMPOSItION ....cccciiieiiciiee et csiiee e esiree st e e e sbee e e esbee e e e sbee e s ssbeeeeenres 3
COMM CoMMUNICAtION EIECHIVE ...eeiiiiiiiie ettt 3
BIOL 2110/L  Principles of Biology: Cellular and Molecular Biology .......cccceeveecieevieeneesiesieeiene, 4
BIOL2210+L  Anatomy and PhySIOIOEY ......ccoiuiiiiiiiiieeiiiiee sttt e s 4

Choose one of the following MATH courses:
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MATH 1215 Intermediate AlEDra ......cccvvii i aee e e e 3
MATH 1130Survey of MathematiCs........cuuiiiiiiiiiciieeee e et e e e e e e e nenns 3
MATH 1220 C0lE8E AIZEIIaA .....uveieeeee et e e e e et e e e e e e e e aeereeeeeeeseennnenns 3
MATH 1230 T ONOM L Y e e 3
MATH 1510 CAlCUIUS | ettt e e s st e e s s eabe e e s sabee e e sssteeessnraeeesaneeas 4
Social and Behavioral SCIENCES (ANY) .eeiieuiiieiiieee ettt e et e e eeba e e e e e tee e e eeareeeaeeaes 3
[ [0 o a = Yo TR =T =21 3
Creative and FINE AIS (GNY)..o.uiii ettt ettt e e ettt e e e e e te e e e e e teeeeeebaeeeseabaeeesenbeseesanseeaasanes 3
Humanities or Creative and FINE ArtS (NY) ....ccoiuiiieeiiiee ettt ee e e et e e e e e e e aree e e eneeas 3

Community Paramedic Core Classes (34 credits)

BIOL 2225+L  Anatomy and PhySiOlOgY H......cccuiiiiiiiieecieeeccee et 4
BCIS 1110, BCIS 1115, EMS 273 or Computer Literacy course approved by the program director..3
EMS 203 o 1 0T o] 1V T ] [ T =4V 25U 3
CP 225 Advanced Pharmacology and ProCedures ........cccevcvveieeciieeeecireeescireeeesieeeessvneeean 4
CP 200 Role in Health Care SYStEMS .......uviii ittt e 2
CP 201 Social Determinants of HEalth .......coccuiiiiiiiiii e 2
CP 202 Role in Public Health and Primary Care .......ccccveuveeeiciieee et 3
CP 203 ST 0] =1 I @o T o o 1] =T Tor VAPPSR 1
CP 204 Community Paramedic Role in the Community .......cccoceeieeciiiiiciiie e 2
CP 205 Personal Safety, Self-Care, and BoUNdaries........ccccoecvvuvveeeeeieeieciiireeee e ecetireeee e 1
CP 206 Advanced Patient ASSESSIMENT .......ccciiiiiiiiiie ettt e e e saaeee s 3
CP 160L Clinical Care of the Population ...........cceeeiiiiii e 5
CP 211 Community Paramedic CapStONe ....coccveiiiiciiie ettt 1

Total Hours Required for Degree: 65-66
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CRIMINAL JUSTICE

The Associate of Arts (AA) degree in Criminal Justice transfers to a Bachelor of Arts or Bachelor of Sciences
(BA or BS) degree program at ENMU. The Criminal Justice Associate of Arts degree program prepares
graduates to begin careers in law enforcement, corrections, probation, and/or juvenile corrections.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Describe the history, structure, and function of the criminal justice system in the United
States.

2. Discuss the role of law enforcement, court systems, corrections, and security in
maintaining social order.

3. Identify and describe crime-causation theories, various measures of crime and their
reliability, and victimization theories.

4. Describe fundamental principles, concepts, and terminology used in the criminal justice
system.

5. Apply basic analytical and critical-thinking skills to the evaluation of criminal justice issues,
policies, trends, and disparities.

This curriculum can serve as a terminal occupational degree program for students seeking immediate
employment in the private sector or government agencies at the local, state, or national level. The
balanced liberal arts emphasis of this degree, which includes the study of law, criminal justice, social
sciences, humanities, behavioral sciences, natural sciences, and general education courses, can apply
toward a bachelor’s degree in Criminal Justice or other majors at several of New Mexico’s four-year state
universities. Students who plan to transfer to an upper-level institution should consult catalogs and
advisors at those institutions to determine transferability of all courses taken at ENMU-Roswell.

Students who have successfully completed: 1) a New Mexico Department of Public Safety basic or NMDPS-
approved satellite police certification training academy or 2) the United States Border Patrol Basic Training
Program (USBP), the Federal Air Marshal Basic Training Program (FAMTP), or the Land Management Basic
Police Training Program (LMPT) will receive credit for CJ 2140, CJUS 1120, CJUS 1110, CJUS 2130, and HPE
141 upon provision of an official transcript. Students who have successfully completed the New Mexico
Department of Corrections correctional officer basic training academy will receive credit for CJUS 1110
and CJUS 2150 upon provision of an official transcript.

Criminal Justice AA
Associate of Arts Degree

General Education Requirements (31 Credits)

ENGL 1110 COMPOSITION Lttt saaanaan 3
ENGL 2210 Professional & Technical Communication ........ccceveveiieiiiiiieeeceeecee e 3
COMM 2120 Interpersonal CommuUNICAtioN......cueiiieciiiieiiiiiee et sbre e e s sbeeeeeaee 3
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MATH 1130 SUrVeY Of MathemMatiCS ...uuii i et tr e e s enrae e e e
POLS 1120 American National GOVErNMENTt.........cooviiii i ree e
HIST 1110 United States HISTOIY [ ..ottt e
PSYC 1110 INtroduction 0 PSYCHOIOZY ....cccuviieiiiiee e e e
1Y o ToT 1o aV Ao 1= o Yol -0 1V TSR
Creative and FINE AIES (BNY)..cuiiii ettt ettt e e et e e e e e et e e e etaeeeesabaeeeeeabaeeeseataeaesansaeaaeanes
Humanities or Creative and FINe ArtS (3NY) ....ccuucuiieiiiiiee ettt e e rte e e e e e saaee e e

Program Requirements (31 Credits)

MATH 1350 INtrodUCtioN 1O STATISTICS .vvvviiiiiiiiiiieiee e e e e eearar e e e e e eeen
BCIS 1115 INtroduction t0 COMPULETS ...ciiieiiee et ree e e rre e e e
POLS 2160 State and LOCal GOVEINMENT ...veviiiiiiiiiiiiiee et e e eeear e e e e e e e eannne
CJUS 1110 Introduction to Criminal JUSTICE....uuueiiiieiiiriieeeee et e e eerrrer e e e
CJUS 2140 Criminal INVESTIZatioNS......cii i e e s erae e e e e
CJUS 2150 (0] 4 {=Tot o] TRV (=] o o PP PPPPPPPPIIN
CJUS 2130 o] [ Tol I TaTo BT o Lo =1 Y PSR
CJUS 2110 Professional Responsibility in Criminal JUSTICE .......ccccuveeeeiiiiiicceeeccee e,
CJUS 1140 JUVENITE JUSTICE.ceiiii ittt e e e e e e e e e e e s snabaaeeeeaeeeenn
CJUS 2120 Criminal Courts and ProCeAUIE.........oocuvveeeiiie ettt e e e e

Total Program Requirements for Degree: 62

2022-2023 Catalog



112 |

EARLY CHILDHOOD EDUCATION (NON-LICENSURE PATHWAY)

The Early Childhood Education program provides students an over-view of the theories, practices, and
trends necessary for success in the classroom. A robust combination of coursework, case studies, and
supervised practicums provide opportunities for students to explore theories of education while also
immersing themselves in applied practice. Students will emerge from the program with the knowledge,
skills, and attitudes required for those excited about a career as an educator.

Early Childhood Education
Certificate of Occupational Training

Early Childhood Education students may pursue a Certificate of Occupational Training in the areas of Early
Childhood Education. ENMU-Roswell’s ECE certificate of occupational training is a 32-credit hour
concentration program consisting of the early childhood education courses found in the Associate of
Science Degree.

Note: Students must pass a background/fingerprint check prior to practicum or observation coursework.
Note: Students must have a cumulative grade point average of 2.0 in order to meet Certificate
requirements.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Recognize and describe current early childhood education issues, theories, and practices.

2. Discuss and demonstrate respect for variations in family structures, expectations, values,
and parenting practices.

3. Demonstrate effective oral and written communication.

4. Describe and engage in effective, collaborative relationships with parents, guardians,
families, and community stakeholders to meet the needs of each child.

5. Examine and evaluate their own reasons and commitment to becoming an early
childhood teacher.

Program Requirements (32 Credit Hours)

PSCY 1170 PSYCOIOZY Of SUCCESS....ccueviiieicitiee ettt ettt ettt e et e e e aar e e e e abaee e e aneeas 3
ECED 1110 Child Growth, Development and LEArNiNg .......cccccveeiieiieeeeciiie e cciree et eeree e 3
ECED 2110 o o (=T [0 4 F=1 11 o PSP 2
ECED 1115 Health, Safety, and NULFITION ........cooeciiiieeiie e e 2
ECED 1120 GUIdING YOUNG Children ...cccoeiiiee ettt ettt e e e e s ebaee e e 3
ECED 2120 Curriculum Development through Play- Birth through Pre-K ..........ccccoieveierinnns 3
ECED 2121 Curriculum Development through Play- Birth through Pre-K Practicum ................ 2
ECED 2115 Introduction to Language, Literacy & Reading .......cccccveeevviieeicicieiecciee e, 3
ECED 2130 Curriculum Development/Implementation: Pre-K through Grade 3....................... 3
ECED 2131 Curriculum Development/Implementation: Pre-K through Grade 3 Practicum ..... 2
ECED 1130 Family and Community Collaboration ..........cccceeieieiiiiiiei e 3
ECED 1125 Assessment of Children/Evaluation of Programs ........cccceeeveeeecieeeceecevee e 3

Total Hours Required for Certificate: 32
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Early Childhood Education AS
Associate of Science Degree (Transfer Degree)

The Associate of Science Degree in Early Childhood Education (Non-Licensure Pathway) is a transfer
degree intended for those students who will continue a four-year bachelor degree in early childhood
education. The degree consists of general education courses and early childhood courses. Maximum
transferability for the associate of science degree can be assured when students carefully coordinate their
associate of arts degree coursework with the general education requirements of the four-year institution
to which they plan to transfer.

Note: Students must pass a background/fingerprint check prior to practicum or observation coursework.
Note: Students must have a cumulative grade point average of 2.0 in order to meet graduation
requirements.

The A.S. in Early Childhood Education non-licensure transfers into a Bachelor of Science (BS) degree
program at ENMU.

Program Learning Outcomes
In addition to supporting institutional learning outcomes and building upon the foundational

general education outcomes, upon completion of this program students will be able to:

1. Analyze and discuss current early childhood education issues, theories, and research.

2. Demonstrate knowledge of and respect for variations across cultures, in terms of family
structures, expectations, values, and child-rearing practices.

3. Demonstrate effective oral and written communication through situational presentations
and portfolios.

4. Demonstrate the knowledge needed to engage in and perform effectively in collaborative
relationships with parents, guardians, families, and community stakeholders in meeting
the needs of each child.

5. Use reflective practices to examine and evaluate their own reasons and commitment to
becoming an early childhood teacher.

General Education Requirements (32-33 Credit HOUIS) ............ccccoveeieiiiiiiieiiieec et

ENGL 1110 COMPOSITION Lttt aaaannnn 3
ENGL 1120 COMPOSITION ettt aaaan 3
COMM 2120 Interpersonal Communication

OR

COMM 1130 PUDBIIC SPEAKING ...ttt ettt e et e e e e e e e e e tre e e e eabaeeeenraeeean 3
MATH 1130 SUrvey of MathematiCs .....uiiiiiiiiiiiee e e s sbae e e e aes 3

OR

MATH 1220 C0llEZE AIZEDIa ...oeeeeeeieee et et e e e e te e e e e 