[image: image1.png]lW}

EASTERN WEW WENIED UNIVERSITY RISWEL





Test Contract—Proctored Exams
Tests are proctored by the DIVISION OF BUSINESS & SCIENCE as a service to the course in which you are enrolled.  All polices and procedures that apply to tests given in the classroom apply to the tests administered by DIVISION OF BUSINESS & SCIENCE and their Proctors. NOTE: The testing location is a classroom with limited seating (24 seats).
· The Instructor of the course must authorize in writing each proctored exam before students can be administered an Exam.
· During the Exam there will be no talking to other students in the testing area.

· No personal property will be allowed on the table during the exam.

· Only pre-approved materials may be used during the exam (paper, pencils, notes, books, calculators, and etc...) or allowed in the testing area.

· Unauthorized breaks will not be allowed during the testing times.

· NO CELL PHONES!

· All materials will be returned to your instructor at the end of the scheduled exam. 

Staff will proctor all exams via line of sight or electronically.  Staff may monitor testing activity during a schedule exam.  If any evidence of academic dishonesty (cheating) is discovered, the test will be terminated immediately and all materials will be confiscated.  The course instructor and the Dean of Students will be notified immediately; they will determine course penalties and disciplinary action in accordance with standard polices and procedures stated in the Eastern New Mexico-Roswell Student Handbook.
I have read and understand the conditions of this contract and agree to abide by the polices stated.


Student Name (Please Print)                                                               Student ID/DL

       Student Signature                                                                               Date
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